Downloading/Running the Alcohol Influence Report

1. Downloading the Alcohol Influence Report is a two-step process.  First, the setup files that will allow the forms to run must be installed on the computer.  Go to the Forms Management web site at http://www.oa.mo.gov/gs/form/fm_guide.htm.
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2. Click the “Stack of Folders (Step 1)” to begin downloading the setup files.  Follow the instructions for Step 1 at the left of the screen. 
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3. A File Download window opens.  Select Run this program from its current location and then click the OK Button.  Depending on your computer/network configurations, a Security Warning window may appear.  If so, click the Yes Button.
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4. At the next window, click the Yes Button to load the setup files.
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5. In the next series of windows, click the Finish Button, the Next Button, let the setup files load, and finally, click the Finish Button again.
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The setup files that will allow the Alcohol Influence Report to run are now resident on the computer. Go to the Forms Management web site at http://www.oa.mo.gov/gs/form/fm_guide.htm.  Click on the “Magnifying Glass (Step 2)” to go to the Download Page.

7. The Download Page opens.  All forms available as OneForms are listed on this page.  


8. Scroll down to the Agency Index (purple text).  Select the Department of Revenue, Drivers License Bureau from the Agency Index. 


9. Double-click the Alcohol Influence Report. Click Run this program from its current location and then click the OK Button. Depending on your computer/network configurations, a Security Warning window may appear.  If so, click the Yes Button.  When the form begins to load, click the Next Button through the first three windows and click the Finish Button through the last two windows.  The AIR form should now be loaded onto the computer.  


10. If you have previously registered as a OneForm user, skip this step.  If you have used the electronic version of the Alcohol Influence Report in the past but have not registered, or you are a first time user, go to the Forms Management web site at http://www.oa.mo.gov/gs/form/fm_guide.htm.  Click on the “Registration Button (Step 3)” to open the registration form.  Please complete the form and click the “Submit Button”.  


11. Click Start in the lower left-hand corner of the computer screen.  Click Programs to display the shortcuts.  Click OneForm (32 Bit) Drivers License and then Alcohol Influence Report.  The form should open and is ready to be completed.  If the form does not load or you experience problems downloading, please contact the Forms Management Unit at (573) 751-2232 for assistance.







