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PROCUREMENT AUTHORITY DELEGATED

A.

Pursuant to section 34.100, RSMo, local procureraetitority is hereby granted by the
Commissioner of Administration to those State of8diuri universities that are governed
by chapter 34, RSMduttp://www.moga.mo.gov/STATUTES/C034.HTMT his delegation
applies to the following:

R/
°

Harris-Stowe State University - St. Louis

Missouri Southern State University - Joplin

Missouri Western State University - St. Joseph
Northwest Missouri State University - Maryville
Southeast Missouri State University - Cape Girandea

R/ R/ R/
& 00 00 o0

R/

¢

This delegation does not apply to the followingt thiee exempt from the
requirement of chapter 34, RSMo:

R/
°

University of Central Missouri - Warrensburg
Lincoln University - Jefferson City

Linn State Technical College - Linn

Missouri State University - Springfield
Truman State University - Kirksville
University of Missouri - all locations

e

R/ R/ R/
XA X R XX

R/
LX)

By accepting this delegation, the university acklealges its ability and agreement to fulfill
the requirements of chapter 34, RSMo, as well asules and regulations that are
delineated in 1 CSR 40-1.010 through 1 CSR 40.1.090
(http://www.sos.mo.gov/adrules/csr/current/1csr/1e48u1).

Acceptance of this delegation of local procurenarhority shall not preclude the
university from submitting any procurement to thic@ of Administration, Division of
Purchasing and Materials Management (DPMM) for pssing.

The authority delegated herein shall be applietthégorocurement of supplies in
accordance with the requirements of chapter 34, 2d the procedures described in
this document.

As defined in section 34.010, RSMo, the term "siggpiimeans: "supplies, materials,
equipment, contractual services, and any andtidles or things, except for utility services
regulated under chapter 393, RSMo..."

This procurement authority shall not be used focprements listed below. These
procurements must be referred to the DPMM for pssicey.

1. Property and liability insurance
2. Telecommunication equipment and services withlae of $25,000 or more.

The university may delegate all or part of its lquacurement authority to its departments.
However, any department or employee assigned megplity to conduct procurement
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activities must be furnished with a copy of this document or a university procedure that
stipulates the same requirements. Universities may set forth a more restrictive procedure.

G. This delegation is subject to random compliance reviews by representatives of the DPMM.,
The authority granted may be rescinded at any time, in whole or in part, for any individual
university that fails to correct deficiencies noted during the compliance review.

H. This delegation and procedures may be amended or rescinded, as a whole or in part, by the
DPMM at any time. When conditions and circumstance permit, the universities shall be
provided with a 30-day advance written notice of any change in this delegation and
procedures.

1L Nothing stated in this delegation and procedures shall be construed to confer authority for
any purpose or reason contrary to any state law, appropriation, or executive order.

J. This delegation and procedures do not apply to capital improvements. All public
works/capital improvement (design, construction, renovation and repair of state facilities)
procurements must be reviewed by the Office of Administration, Division of Facilities
Management, Design and Construction per chapter 8, RSMo
(http://www.moga.mo.gov/STATUTES/CO08. HTM).

This delegation and procedures are hereby authorized effective January 1, 2011, to remain in effect
until rescinded zgamended in writing.

APPROVED BY:

S S

Jamtfes MilusKi! Director elvin L. Simmons, Commissioner

Division of Purcl‘iasing and Offite of Administration
aterials Manage‘inent

COMMEND,

I hereby accept this delegation of authority on behalf of the university and acknowledge the
university's ability and agreement to abide by the requirements herein.

SIGNATURE
NAME

TITLE
INSTITUTION
DATE
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REQUIREMENTS and PROCEDURES

In application of the local procurement authoritsgiged in Section | of this document, the
university must comply with the requirements anocpdures outlined in this section.

A.

Advertisements

Pursuant to section 34.040, RSMo, any procurenmehiding single feasible source
procurements, valued at $25,000 or more must biegds a public access area and
advertised in at least two daily newspapers at leasdays before the bids are to be
opened.

1. Newspapers selected should be in places medy i reach prospective bidders.
2. Universities may advertise in at least two mityarewspapers.
3. Universities may provide bid information throug electronic medium.

Americans with Disabilities Act

The university must ensure that all procuremergsire compliance with all applicable
requirements and provisions of the Americans witkebilities Act (ADA).

Awards

Pursuant to section 34.040, RSMo, all procurememnist be awarded to the lowest and
best bid. As defined in section 34.010, RSMo,etednining the “lowest and best”, cost
and other factors (i.e., value, performance, quadiic.) are to be considered in the
evaluation process. “Value” includes, but is matited to, price, performance, and quality.
In assessing value, the university may consideetio®omic impact to the State of
Missouri for Missouri products versus the economipact of out of state products.
Economic impact may include the revenues returogbd state through tax revenue
obligations.

1. For any procurement containing a value that eds®3,00Q the university must
establish a purchase order unless the procurernafitigs for payment under
governmental entity purchases. Reference F. Cadirigawith a Governmental

Entity.

2. Local purchase orders must not be split by migstwo or more orders to the same
vendor or to multiple vendors in order to circumiveallar limitations as stipulated
by statute.

3. For the procurement of items classified as coditi@s (such as consumable

supplies, maintenance materials, parts, and otismeftaneous purchases), in
which a single transaction is less tf#n000 or card transaction limit including
shipping and handling, the university may proctieedommodities using the state
purchasing card. Universities should refer toSkete of Missouri Purchasing Card
Policy & Procedure Manual issued by the Office dirfinistration, Division of
Accounting for the procurement card procedureqamsibilities, billing payment

5
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D.

and account distribution process, and lists ofvedlole and unallowable/excluded
purchases. The manual is located onlinetigt//oa.mo.gov/acct/umb/index.htm

Competition

Pursuant to section 34.040, RSMo, the universitgtrsalicit competitive bids for each
local procurement requirement valued over $3,0D@e university must solicit competitive
bids for supplies for which a series of periodicdbprocurements will have an aggregate
value over $3,000 within the same fiscal year peaod not to exceed 12 monthehe
university is prohibited from splitting a local murement among multiple purchase orders
to avoid the competitive bid process. The unitgnsiust, when possible, obtain a
minimum of three (3) competitive bids:

1. The phrase "solicit competitive bids" means thatuniversity must provide
legitimate opportunity for prospective vendors tonpete. Pursuant to section
34.065, RSMo, when it is impractical to solicit pditential bidders, requests for
bids must be sent to different vendors on a ratatibasis.

2. The act of only identifying prospective vendfmsdocumentation purposes without
actually providing those vendors the opportunitgdémpete by soliciting prices and
bid information_doesot constitute a solicitation of competitive bids.

3. A "no bid" response from a vendor may be coutwadrds the requirement for
three (3) competitive bids provided that all "nd"b¥endors could have reasonably
been expected to submit a bid.

4. For procurements valued at $25,000 or moreytineersity must comply with
requirements for public notice, solicitation and@dising as stipulated in section
34.040 or section 34.042, RSMo.

Confidentiality of Bids

1. The university must not reveal the price(s) aadjuoted by any bidder to any other
bidder_orto any other person until aftell quotations are received. Bidders are
prohibited from changing quotations or submittingptations once prices are
revealed.

2. For procurements involving negotiations, theords shall not be available for
review by the public until after the award of tlentract.

Contracting with a Governmental Entity
1. Pursuant to section 34.046, RSMo, universitiag oontract directly with other

state universities, state agencies, or governmentdies for supplies or services
provided directly by such entity without conducting a competitivd process.

2. Governmental entities are those who derive fli@iding from a public tax base;
i.e., federal agencies, cities, counties, publiost districts, colleges, etc. Quasi-
public governmental bodies as defined in subdinigfp of subsection 4 of section
610.010, RSMo, areot included in this definition.

6
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G. Cooperative Purchasing, Using Other Governmental Etities’ Contracts

The university may participate in a cooperativechasing agreement to procure supplies or
services in accordance with a contract establiblyeahother governmental entity including
the General Services Administration of the Fed&alernment.

H. Disposal of Surplus Property

Disposal of surplus property is within the authpahd responsibility of the DPMM.
Surplus property shall be disposed in accordantte Surplus Property’s Policies and
Procedures. Any exceptions require specific ppmproval.

Contact Surplus Property sttirplusmail@oa.mo.goor (573) 751-3415. Reference the
DPMM website for the Surplus Property Policies &ndcedures for State Agencies’
Surplus Propertyhttp://oa.mo.gov/purch/surplus.html

Documentation Required

All documentation related to each procurement rbashaintained in a centralized manner
so that there is a clear audit path linking thécgation process, evaluation, award, and
payment._The university must maintain a curremplycaf the signed university procurement
authority delegation and procedures within its tmea

1. Pursuant to section 34.120, RSMo, the documentatust be preserved as an
official public record for a period of five yearslass directed otherwise by the
DPMM, whichever is longer. The documentation sbdontlude the following:

a. Copy of signed purchase order.

b. Copy of solicitation document.

C. Copy of advertisements.

d. List of vendors solicited.

e. Original or copy of each written bid received.
f. Bid record/tabulation summary sheet.

g. Correspondence concerning the procurement.
h. Evaluation report.

I. A written explanation if the order is awardedatoyone other than the low
bidder in the evaluation report.

J- Written justification for the use of a restriai, proprietary, brand name, or
no substitution specification.
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Written documentation describing the emergemeyddion that existed if
bids are not obtained due to emergency conditions.

Written documentation (hard or soft copy) ddsicg the single feasible
source procurement that existed.

Documentation verifying thiax compliance statusandwork

authorization of each bidder must be maintained. The “VendoiTido
Due” letter may be kept in the bid or contract.fileetters sent to bidders
requesting a copy of their “Vendor No Tax Due”éetand any other
correspondence pertaining to the tax compliandest# a bidder cannot be
maintained in an open record such as the bid dractrfolder unless the
bidder authorizes the university to do so. Suatudeentation must be
maintained in a separate file within the university

A written explanation if the order is awardedatoon-Missouri
manufacturer or service provider in the evaluateport.

If federal funds are included in solicitationeh documentation, showing
that the intended awardee(s) is not on the debdriseon the Excluded
Parties List (EPLS) websitgtp://www.epls.goymust be maintained in the
file (i.e., screen print documenting the seardults for the particular
vendor).

J. Emergency Procurement

1.

Although an emergency procurement requires iniaedction, in accordance with

section 34.045, RSMo, emergency procurements neustdale with as much
competition as is practicable under the circumsanc

An emergency condition is statutorily definedaastuation in which "there exists a

threat to life, property, public health or publafety or when immediate
expenditure is necessary for repairs to state prppeorder to protect against
further loss of, or damage to, state property rév@nt or minimize serious
disruption in state services or to ensure the nitiegf state records".

A situation shall not warrant an emergency prexient unless the resolution of the

condition receives priority over routine operatiafishe university. Lack of
planning does not constitute an emergency condition

K. Employee Bidding/Conflict of Interest

The university must ensure any offerors who areleyees of the State of Missouri, a

member of the General Assembly or a statewideedeafficial must comply with sections

105.450 to 105.458, RSMo, regarding conflict oérast.

L. Energy Star Program

Pursuant to section 8.305, RSMo, the universityikhensure that any appliance

purchased with state moneys or a portion of stateays shall be an appliance that has

8
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earned the Energy Star under the Energy Star progildne term “appliance” shall have
the same meaning as in section 144.526, RSMo.

M. Evaluation of Bids

1. The university must specify the criteria andriglative weight of each criterion in
the solicitation document if subjective evaluatismo be used.

2. The university should include minority represgioin on every committee utilized
for evaluating bids. Minority representation istrbg including an individual(s)
who is a United States citizen and member of orteefollowing racial minority
groups: Black, American Indian, Hispanic, Asian éman, or other similar racial
minority group. Committees of two but no more tlie people should have at
least one minority member. Committees of more thanpeople should have at
least two minority members. Assistance in reangitninorities for the role of
evaluator may be obtained by contacting the OffiicAdministration, Office of
Equal Opportunity at (573) 751-8130.

N. Federal Funds

When establishing a contract that will utilize femldunds, the university must check to
see that the awardee has not been debarred onslespbley the Federal Government which
would exclude the awardee from participating inqoirements where federal funds are
used (5 CFR Section 970.200). A list of partiesleded from federal procurement and
non-procurement programs can be foundhtp://www.epls.gov/

O. Gratuities

University procurement personnel, evaluators, arydogher persons involved in
procurement decisions are prohibited from accegdongersonal benefit: gifts, meals,
trips, or any other item of significant value ain@netary advantage from a vendor.

P. HIPAA

The university and its contractors are both sulieeind must comply with provisions of
the Health Insurance Portability and Accountabifitt of 1996 (HIPAA).

Q. Information Technology and Telecommunication Eqipment and Services

The OA, Information Technology Services Divisiolr8751-3290) is available for
consultation with the university concerning theeds in the area of information
technology and telecommunications.

R. Liability for Violations

Pursuant to section 34.150, RSMo, certain univweestiployees may be personally liable
for the cost of any supplies, materials, equipmentontractual services purchased
contrary to the provisions of chapter 34, RSMaherrules and regulations made there
under.
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S. Methods of Solicitation

1.

The university may utilize any procurement mdthtfowed by chapter 34, RSMo,
such as:

R/
°

Request for Proposal (RFP)

Invitation for Bid (IFB)

Request for Quotation (RFQ)

Single Feasible Source (SFS) — Reference AA. SiRgésible Source
Procurement

Fax bids

Telephone bids

Catalog/Internet comparison

E-mail bids

R/
X4

R/
& 00 o

R/
¢

R/
X4

R/ R/
& 00 00 o

R/
¢

REP - When competitive bidding is either not practieatr not advantageous, the
university may procure supplies through the useoofipetitive proposals (RFP) and
negotiation in accordance with section 34.042, RSNlbe RFP is considered a
formal solicitation method that contains writteresiications and provides the
potential for competitive negotiation with offerorRFP specifications are normally
performance-oriented that describe a desired owtaather than a specific manner
in which that outcome must be achieved. The RFERllysrequires that the offeror
propose a creative solution to achieve the outctdeseribed in the RFP. The RFP
must contain a description of the weighted criténet will be utilized in the
evaluation of the proposals. Proposals submitiedsponse to an RFP must be
written, sealed, and delivered to the procureméiteoor the procurement office’s
secured electronic database by the date and tieo#figl in the RFP. When the
responses to an RFP are opened, only the name offtror is revealed. The
contents of the proposal itself is not disclosethatpublic opening or published
through an electronic medium due to the potentiatbmpetitive negotiation. All
proposals are available for public review aftepatract is awarded or after all the
proposals have been rejected and the RFP is cdncafeer the evaluation of the
proposals as submitted, competitive negotiationg Ioeaconducted with those
offerors who submitted potentially acceptable psgi®. After completion of the
competitive negotiations, best and final offers rhaysubmitted and evaluated.
Awards shall be made to the offeror whose prop@dgatomplies with all

mandatory specifications and requirements of the BRitd (2) is the lowest and best
proposal, considering price, responsibility of dfferor, and all other evaluation
criteria specified in the RFP and any subsequegutraions.

IEB - The IFB is a formal request for sealed bids simauld be utilized any time
weighted subjective criteria will be used in thalexation of the bids. A description
of and the relative weighing of the criteria (castl subjective categories) must be
stated in the IFB. IFB specifications are detaikggbcific, and provide for very
limited flexibility on the part of the bidders. d& submitted in response to an IFB
must be written, sealed, and delivered to the peonent office or the procurement
office’s secured electronic database by the daddiare specified in the IFB. The
name of the bidder as well as the price and ottfermation (e.g., brand names,
etc.) are read at a public bid opening or publigheough an electronic medium.
Bids are available for public review immediatelyeafopening.Awards shall be

10
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made to the bidder whose bid (1) complies with naéoy specifications and
requirements of the IFB and (2) is the lowest a@st bid, considering price,
responsibility of the bidder, and all other evailoiatcriteria specified in the IFB. If
all bids obtained by the university are unaccegtalpld time or other circumstances
prevent re-bidding, the university may negotiata¢oordance with section 34.040,
RSMo.

RFQ - The RFQ is an informal request for prices thatudes specifications that
are detailed and do not provide flexibility or dre#y on the part of the bidders.
Bids submitted in response to an RFQ may be writeeted, electronically
submitted, or verbally submitted to the buyer amolutd be delivered to the
procurement office by the target date and timeedtat the RFQ. The method of
response is identified in the RFQ. Bids may batrat normally opened at a public
event. Evaluation of the bids is typically basedobjective rather than subjective
criteria. Low bid meeting specification requirerteeis the typical determining
criterion. Awards shall be made to the bidder vehoisl (1) complies with all
mandatory specifications and requirements of th® RRd (2) is the lowest and
best bid, considering price, responsibility of théder, and all other evaluation
criteria specified in the RFQ. At the option oéthuyer, an award may be made
immediately upon the expiration of the target dates or the buyer may continue
soliciting and receiving quotations for a reasoadlvhe thereafter. The university
may utilize the Request for Quotation Form, #MO-3224 available as a
downloadable form dittp://oa.mo.gov/gs/form/fm_indiv.htm

2. The university may utilize the Bid Record, #M@3W162, for the recording of bids
and no-bids solicited and received. The Bid Reéonah is available as a
downloadable form dittp://oa.mo.qgov/gs/form/fm indiv.htm
T. Minority-Owned Business and Women-Owned BusinedBarticipation

The university must comply with all applicable lawsgulations, and executive orders
affecting equal opportunity and nondiscriminatiarthe selection of contractors.

1.

Affirmative action must be taken by the univeréo assure that minority-owned
and women-owned businesses that are certifiedeo@thice of Administration,
Office of Equal Opportunity (OEO) are providedeguitable and fair opportunity
to submit bids and proposals and to receive ancawigkecutive Order 05-30 states
that all state agencies shall continue to makeyeeasible effort to target the
percentage of goods and services procured fronfiedIBEs and WBESs to 10%
and 5%, respectively. These efforts shall inclpdeicipation in an Executive
Branch Contract Compliance Council, which shalt@operation with the OEO,
review procurement efforts to assist in meetingrédgriirements of this Executive
Order.

A minority-owned business must be at least fifte @ercent (51%) owned and
controlled by one or more persons who are UnitadeStcitizens and members of
one of the following racial minority groups: Blacdkmerican Indian, Hispanic,
Asian American, or other similar racial minorityogip.
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3. A women-owned business must be at least fify{joercent (51%) owned and
controlled by women who are United States citizens.

4. The university must utilize the Missouri MingriVomen Business Enterprise
Program Directorgs a source for identification of potential biddet$e directory
is available on the Internet latttp://www.0a.mo.gov/oeo

5. Universities should document that bids were gept awarded to minority (MBE)
and women-owned (WBE) businesses. This informatiay be requested by
DPMM during a Quality Assurance Review of the unsity. Documenting the
resources used to locate MBEsS/WBEs and identifiiioge product/service areas
where MBES/WBES are not available is beneficialtfm OEO. The university may
utilize the services and assistance of the OEO-{®238130) to further identify
and quality prospective minority and women-owneslibesses.

6. Certified minority and women-owned businesseaikhbe utilized for a portion of
non-bid business whenever economically feasible.

7. The university must ensure proper disseminaifdhe requirements for minority
and women vendor participation to all sub-departn@rations that exercise a
procurement responsibility pursuant to this deliegadf authority.

u. Non-Discrimination and Affirmative Action

Pursuant to Executive Order No. 94-03, the follaystatement must appear on all
contracts or purchase orders:

"In connection with the furnishing of equipmentpplies, and/or services under the
contract, the contractor and all subcontractordl ageee not to discriminate against
recipients of services or employees or applicamgmployment on the basis of
race, color, religion, national origin, sex, agsadility, or veteran status. If the
contractor or subcontractor employs at least 58ques, they shall have and
maintain an affirmative action program that shadlude:

a. A written policy statement committing the orgaation to affirmative action and
assigning management responsibilities and procedareevaluation and
dissemination;

b. The identification of a person designated todteaffirmative action;

C. The establishment of non-discriminatory selectandards, objective measures to
analyze recruitment, an upward mobility systemagevand salary structure, and
standards applicable to layoff, recall, dischadgmotion, and discipline;

d. The exclusion of discrimination from all collee bargaining agreements; and

e. Performance of an internal audit of the repgréiystem to monitor execution and to
provide for future planning.

12



STATE OF MISSOURI

DIVISION OF PURCHASING AND MATERIALS MANAGEMENT
UNIVERSITY PROCUREMENT AUTHORITY DELEGATION AND PRO CEDURES

EFFECTIVE JANUARY 1, 2011

W.

If discrimination by a contractor is found to exite state shall take appropriate
enforcement action which may include, but not ngaely be limited to, cancellation of the
contract, removal from all bidders lists until caetive action is made and ensured, and
referral to the Attorney General's Office, whichegaforcement action may be deemed
most appropriate.”

Offshore Services

1.

Pursuant to Executive Order 04-09, each vengdamsgting a bid to the State of
Missouri shall be required to provide certificatioithe location where the
contracted services are to be preformed, and whitherendor contemplates any
of the work necessary to provide the contractedces being performed offshore.

The university shall require all current contoas to disclose whether any work
pursuant to existing contracts is being performiéshore.

If during the term of a contract, the contracnsubcontractor has certified that
work will be performed in the United States andgesexs to shift work outside of
the United States, the contractor shall be deemédsach of contract, unless the
university has determined in writing that extraaaty circumstances require the
shift of work or that a failure to shift the workowld result in economic hardship to
the State of Missouri.

No university shall award a contract to a vendlbo contemplates performing work
(or having a subcontractor perform work) pursuarthe contract at a site outside
the United States, or does not provide disclosasegquired above, unless one of
the following conditions is met:

a. The vendor or its subcontractor provides a ungpod or service; the
particular good or service is deemed mandatoryhempurposes of the
purchasing university; and no comparable domestipabvided good or
service can adequately duplicate the unique femfréhe good or service
provided by the vendor or its subcontractor; or

b. The vendor or its subcontractor is a foreigmfirired to market Missouri
services or products to a foreign country; or

C. A significant and substantial economic costdaeixists that outweighs the
economic impact of providing the function or praiesal services within
the United States, such that a failure to use émelor or subcontractor's
services would result in economic hardship to ttegeSof Missouri; or

d. The vendor or its subcontractor maintains aiggmt business presence in
the United States and only performs a trivial mortof work under the
contract outside of the United States.

NOTE: Universities do not have to take Executive Order 04-09 in consideration for
commodity purchases under $25,000.

Open Records Requests
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AA.

When requested, the university must provide acies public procurement records in
accordance with section 610.021 and section 61&38Jo. The university may charge
the requester as set forth in section 610.026, RSMo
(http://www.moga.mo.gov/STATUTES/C610.HTM).

Procurement Authority

The delegation of authority and procedures for depents and universities, executive
orders, rules and regulations, and state revisgdtes pertaining to procurement are
posted on DPMM'’s website attp://www.oa.mo.gov/purch/governance.htnilhe
university should reference this website for therent version of these documents as well
as any revisions to the current delegation of aitthand procedures for universities.

Protests

The university may use the following procedurestfandling bid protests. A bid or
proposal award protest must be submitted in wriind must be received by the university
within ten (10) calendar days after the date ofrdwdf the tenth day falls on a Saturday,
Sunday, or state holiday, the period shall extenthé next state business day. A protest
submitted after the ten (10) calendar day peri@likhinclude the following information:

The written protest should include the followindpirmation:

R/
°

Name, address, and phone number of the protester;
Signature of the protester or the protester’s sspr&tive;
Solicitation number;

Detailed statement describing the grounds for tbéept; and
Supporting exhibits, evidence, or documents to tauntigite claims.

R/
X4

R/ R/ R/
L X IR X IR X

Recycled and CFC Products

Pursuant to section 34.031 to 34.032, RSMo, theeusity must seek to increase recycling
and the utilization of products made from recoveraderials, and to eliminate the
purchase of products made with halogenated chlayascarbon (CFC).

Specific attainment goals are stipulated in sec31031, RSMo, and section 34.032,
RSMo: “Products that utilize recovered materidla price equal to and quality
comparable to products made from virgin materialste sought and purchased, with
particular emphasis on recycled oil, retread ticesppost materials and recycled paper
products”.

Single Feasible Source Procurement

1. As defined in section 34.044, RSMo, a singlsitda source procurement exists
when:
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BB.

Supplies are proprietary and only available ftbenmanufacturer or a single
distributor; or

Based on past procurement experience, it isrdated that only one
distributor services the region in which the supplire needed; or

Supplies are available at a discount from alsidgtributor for a limited
period of time.

2. Single feasible source procurements may be pseceby the university in
accordance with the following:

a.

All single feasible source procurements valuekbgD00 or more must be
posted in the public access area that other prowmenotices are posted.
The posting should include: title, descriptionptract period, renewal
options, supplier, buyer, phone number, and postatg. The university
shall maintain documentation as proof of the pgstiBPMM recommends
the posting should be done five days before conanaard

A single feasible source procurement contragt beaestablished for an
initial contract period not-to-exceed 12 month$e Tiniversity may include
renewal options not to exceed 12 months per optidihe contract provided
that the renewal option(s) were included in thetipgsof the single feasible
source procurement. Prior to exercising a reneywabn, the university
must determine if the procurement still meets teiendion of a single
feasible source procurement. If circumstances bhaaged and the
procurement can no longer be defined as a singklfle source
procurement, the university must competitively tid procurement and not
exercise the renewal option.

Any single feasible source procurement valuek2&000 or more must also
be advertised in at least two daily newspapersadt Ifive days before the
contract is let.

The file must be documented to explain how tleegrement meets the
legal definition of a single feasible source, thedtionality of the supply
that makes it a single feasible source, and whyuhetionality is the only
one that will meet the needs of the universitynd€essary, documentation
from the vendor noting the single feasible souratire of the specific
supplies should be included. For single feasiblee procurement
contracts that include renewal options, documeottatiust be included in
the file for each renewal option exercised.

Special Approvals Required

Certain supplies, as indicated below, require ig\aad resource manager appropabr -
to procurement. The approval number must be ircud the university's documentation
for all procurements.
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CC.

Insurance Procurements for insurance and surety bond piasyi except health
and life policies, will be post audited by the @fiof Administration, Risk
Management Unit (573) 751-4044.

Missouri Vocational Enterprise®\ll supplies and services provided by MVE must
be obtained from them unless MVE certified, in atheof the purchase, that such
items are not currently available. Universitiesstnalso obtain approval from MVE
prior to purchasing from another source suppliessavices that are like or similar
to supplies and services provided by MVE. Purch&sen MVE, no matter the
dollar value, are exempt from the bid process. t&drMVE at (573) 751-6663 to
determine availability or fax a request for wait@(573) 751-9197. (section
34.090, RSMo and section 217.575, RSMo)

Printing and Copying EquipmenRequirements for the purchase, lease, or reftal
any equipment that falls within the types listetblerequires approval from the
Office of Administration, State Printing Center 8751-3307 prior to initiation of
the procurement process. (section 37.350, RSMo)

All printing equipment

Copiers capable of full four-color reproduction
Copiers producing in excess of 60 copies per tenu
Special application copiers

* ¥ * X

Copiers available from a statewide contract dorequire pre-approval unless
otherwise noted on the notice of statewide contract

Special Delegations, Grant Acknowledgments, anixpenditure Registrations

If the university believes that special circumstesexist that require the use of a different
process than those identified herein, the uniwersdy request through the DPMM a
special delegation of authority (SDA), an acknowl®ent of grant authority (PGA), or the
establishment of an expenditure registration (ERS)e university must not enter into a
contract or agreement with the vendor prior to ireng approval from the DPMM.

1.

Special Delegation of Authority (SDA) -The SDA allows the university to
competitively bid and award contracts and purcluaders for predefined goods or
services for a specific program in excess of $2L3® per year. In order to obtain
this authority the university must submit a requestccordance with the following
procedures to the DPMM.
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SPECIAL DELEGATION OF AUTHORITY (SDA) REQUEST PROCE DURES

Universities must officially request and justimaw SDA to the DPMM. DPMM no longer
automatically renews a SDA. Instead, universitnesst officially request and justify the continuatiof
the SDA each year; however, the prior granting@ASuthority does not guarantee future granting of
SDA authority.

In submitting a request for a new SDA or continoratof an existing SDA, the university should prayvid
the following information. NOTE: These factordMae considered by DPMM in determining whether to
allow the requested SDA(S).

 DESCRIPTION: For each SDA being requested, plesssify (1) the current SDA number, if
applicable, (2) the description of the product/genarea for which the SDA is being requested,
and (3) the period for which the SDA is being rexiad (e.g., July 1, 2006 through June 30, 2007).

* JUSTIFICATION: Is there a compelling reason(s) wioyr university should be delegated the
purchasing authority rather than DPMM handling a®amal procurement?

» UTILIZATION: What total dollars were expended bgur university under each SDA for
FY2006 (i.e., does last year's usage support gz of the SDA)?

» COMPLIANCE: Did your university follow SDA procedes, including the requirement for
soliciting competitive bids and advertisement regmients, when it has previously been given
special delegations of authority?

* ONE-TME OR ONE YEAR: Is your university requestiagne-time SDA for a single
acquisition or are your requesting an SDA for there year?

» SINGLE FEASIBLE SOURCE: Does the requirement ntieetstatutory definition of a “single
feasible source” (see section 34.044, RSMo) anetbee need to be established as a single
feasible source rather than as an SDA?

Upon receipt of a SDA request, DPMM managemeneiesithe request and a recommendation is made
to the Commissioner of Administration. If the SP&quest is approved, DPMM will prepare a formal
SDA document which contains a number of mandatasyipions. DPMM'’s granting of any special
delegation of authority shall be contingent upaauhiversity’'s agreement to comply with these
provisions. Some, but not all of the SDA provisgpare outlined below. The university’s agreenment
comply with the provisions of the SDA must be iraded on the signature page of the SDA document
prior to returning it to DPMM for final approval.

Sampling of Mandatory SDA Provisions:

* All procurements must be bid in accordance withptéia34, RSMo.

* Negotiations will not be allowed in any delegatedgurement unless the SDA expressly allows.

» Special Delegation of Authority Request Procedunest be followed (see State of Missouri,
Division of Purchasing and Materials Managemeniyehsity Procurement Authority Delegation
and Procedures).

» All orders/payments (regardless of dollar value) MUreference the applicable master SDA
number assigned by DPMM. Payments for purchase® marsuant to the SDA shall be
processed in the same manner as payments formthgrases. Additionally, all correspondence
related to an SDA must reference the master SDAbenrassigned by DPMM.

* If requested by DPMM, the university must be ablertovide a listing of all purchase orders listed
under the SDA.
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Contracts awarded under the SDA do not have tabmsted to DPMM for acknowledgement
unless specifically requested by DPMM, but they nmudude the master SDA number as the
prefix for the contracts awarded under the SDA.

If the university’s request to continue with the/S[3 approved for another year, DPMM will
reissue the entire SDA, rather than only issuingt#ication of renewal.

For all one-time delegations, upon award of theremt(s), the university is required to provide
DPMM with a summary of awardees.

All one-time delegations of authority issued by DMhall stipulate a maximum dollar authority
limitation that is being granted under the one-tli®A which the university must not exceed with
their contract award(s).
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2. Program Grant Authority (PGA) - A university may have statutory authority to
iISsue grants to persons or organizations (gratwes)complish a specific public
purpose of support or program stimulation. In ssithations the grantee is only
obligated to use the funds for the legal purposmel in the grant. The university
(grantor) receives no direct benefit from the exjieme.

In order to provide a means for payment and foritnang grant expenditures, the

university must submit a request for Program GAarthority (PGA) in accordance
with the following procedures to the DPMM.
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PROGRAM GRANT AUTHORITY (PGA) REQUEST PROCEDURES

Universities must officially request and justimaw PGA to the DPMM. DPMM no longer
automatically renews a PGA. Instead, universiest officially request and justify the continuatiof
the PGA prior to expiration; however, the priormgrag of PGA authority does not guarantee future
granting of PGA authority.

In submitting a request for a new PGA or contimuatf an existing PGA, the university should preavid
the following information. NOTE: These factordMae considered by DPMM in determining whether to
allow the requested PGA(S).

» DESCRIPTION: For each PGA being requested, plekessify (1) the current PGA number, if
applicable, (2) the description of the product/gerarea for which the PGA is being requested,
and (3) the period for which the PGA is being rexteé (e.g., July 1, 2004 through June 30, 2007).
Universities may request a maximum three-year penoa PGA request, however, should your
authority provided under statute, regulation, egstrict your authority for making payments to a
shorter time period, please identify the periochgeequested.

 JUSTIFICATION: Please identify and attach a copthe statute, regulation, etc. that gives your
university specific granting authority. Pleaseagplain whether the granting authority allows or
precludes conducting a competitive procurementgas(@s) for the available grant funds.

» UTILIZATION: What total dollars were expended bgur university under each PGA for
FY2004?

» COMPLIANCE: Did your university follow PGA procedes, including the requirement for
soliciting competitive bids and advertisement regments, when it has previously been given
PGA authority?

Upon receipt of a PGA request, DPMM managementrevithe request and a recommendation is made
to the Commissioner of Administration. If the P@uest is approved, DPMM will prepare a formal
PGA document which contains a number of mandatmyipions. DPMM'’s granting of any PGA shall

be contingent upon the university’s agreement toplg with these provisions. Some, but not allhad t
PGA provisions, are outlined below. The univetsiggreement to comply with the provision of theAG
must be indicated on the signature page of the B&Ament prior to returning it to DPMM for final
approval.

Sampling of Mandatory PGA Provisions:

* Program Grant Authority Request Procedures mugtllmved (see State of Missouri, Division of
Purchasing and Materials Management, Universitgiement Authority Delegation and
Procedures).

» All orders/payments (regardless of dollar value) MUbe processed with a “P” or “PGA” and the
three-digit PGA number as the document numbenrp(efg., P123).

* Be sure to use the Master PGA number in all relatetespondence.

* You do not have to submit sub-contracts to the DPMiVacknowledgement, unless specifically
requested by DPMM.

* If requested by DPMM, the university must be ablertovide a listing of all purchase orders
and/or payments issued under the PGA.

» Should there be a change to the statute or fecgalation, which negates the authority for this
PGA, please notify DPMM in writing immediately deat DPMM may cancel the PGA.

20



STATE OF MISSOURI
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT
UNIVERSITY PROCUREMENT AUTHORITY DELEGATION AND PRO CEDURES

EFFECTIVE JANUARY 1, 2011

Since it is sometimes difficult to determine whetbenot a specific expenditure meets the parametea
grant, guidelines follow that provide assistancenaiking the determination.
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GUIDELINES FOR MAKING A GRANT VS. CONTRACT DETERMIN ATION

Grant - Principal Purpose

For the university (grantor) to provide voluntagsstance, whether financial or otherwise, and wlsc
authorized by state law, to a specific person gaoization (grantee), to accomplish a public puepafs
support or program stimulation; in return for whitle grantee is onlgbligated to use the funds for the
legal purposes defined in the grant agreement gittagtor receives no direct benefit from the exjienel

Contract - Principal Purpose

For the university to procure a product or servitéch directly benefits the university and/or whells
in accomplishing the statutory mission of the ursity - payment for goods or services rendered wher
each party [university and contractor] receives attiing of value in return for their investment Inet
agreement.

Checklist for Determining Whether a Grant or a Contract is the
Appropriate Type of Agreement to Execute

1. Is the money coming from federal, state, orggevfunds?
This DOES NOT MATTER. The university MUST alwayske a grant vs. contract
determination, regardless of the source of the moAelditionally, the receipt of federal grant
money, funds from a not-for-profit foundation, antling from other private concerns does not
automatically give that university the authorityaard grants or sub-grants.
Continue to next question.

2. Does the university have authority, per staatugts or federal regulations, to award grants) or
provide financial assistance (or other aid) disetdlindividuals or organizations?

NO - Not a grant.
YES - Possibly a grant. Continue to next question

3. Can the intended expenditure be considered'gift’a “financial assistance”, or “subsidy”, which
is authorized by state statute or federal regui&tio

In these situations, the university seeks nothmnigeturn for its investment, except (1) that the
recipient will use the funds/aid in accordance wiité terms of the written, legal agreement, and
(2) perhaps be required to submit financial stagpsrts or other reports.

NO - Not a grant.
YES - Possibly a grant. Continue to next question

4, Can the intended expenditure be considered mgraymade in return for the receipt of goods
and/or services?

YES - Not a grant.
NO - Possibly a grant. Continue to next question.
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10.

11.

12.

13.

Will the university be receiving invoices froimetrecipient of the funds?
YES - Determine the purpose of the intended iresiic

* A grant is_notappropriate, if the recipient would be requespagment for goods or
services rendered to the university.

[0 A grant_may beppropriate, if the intended “invoices” are praddo the university as
proof that a particular required “milestone” wastnaad these “invoices” only request the
release of the next phase of grant money.

NO - Possibly a grant. Continue to next question.

Will the university receive a deliverable protlacservice for the direct benefit of that univsrs
in return for the expenditure?

YES - Not a grant.
NO - Possibly a grant. Continue to next question.

Is the purpose of the agreement to fulfilla&giory mandate of the university?

YES - Not a grant.
NO - Possibly a grant. Continue to next question.

Will the recipient be required to justify theed for the funding?

NO - Likely not a grant. Review situation for ethindicators.
YES - Possibly a grant. Continue to next question

Will the recipient be required to provide “imB” contributions, matching funds, or cost-shafing

NO - Likely not a grant. Review situation for ethindicators.
YES - Possibly a grant. Continue to next question

Will the recipient be required to submit fical status reports or other reports to the unityers
providing the funding?

NO - Likely not a grant. Review situation for ethindicators.
YES - Possibly a grant. Continue to next question

Will the recipient of the funds be encouratgedenerate program income?

NO - May or may not be a grant. Review situafmmother indicators.
YES - Possibly a grant. Continue to next question

Is the funding in an appropriation which altoYprogram specific” expenditures?

NO - Likely not a grant. Review situation for ethindicators.
YES - Possibly a grant. Continue to next question

Are payments based on unit prices?

YES - Probably not a grant.
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NO - If this and other questions were answerezlich a way that did not exclude a grant,
request Program Grant Authority (PGA) from OA/DPMM.
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MISCELLANEOUS GRANT GUIDELINES

Universities are encouraged to include competitn the granting process whenever possible.

If the determination is made that a grant is Nppropriate, competitively bid and award a
contract in accordance with chapter 34, RSMo.

A federal grant might require competitive bidglio determine the sub-grantees. This does not
give the university automatic authority to condigstown bid process. The university must obtain
a PGA from the DPMM.

Federal grants sometimes require that grantsfgneen to a university be paid to a particular-sub
grantee, as a condition of acceptance. In thesescthe federal grant document must specifically
state, in writing the names of the sub-grantee(s) which are talwegnd for which portions of the
program they are to receive this assistance/fundfgituation such as this is considered a
mandatory pass-through grant; it is sonsidered a “procurement” falling under chapter 3
RSMo.

Federal grants sometimes require that the fedeaat funds be given to a university to be used f
that university’s operational or administrative poges. In this situation, the expenditure of these
federal funds falls under the authority of chaj34rRSMo.

If the funds are provided by a private fundingree such as a not-for-profit foundation and the
expenditure of the funds by the university meeg¢sdititeria for a contract rather than a grant, the
funding provider may nddtipulate the award of a grant or contract toecsje third party as a
condition of the grant to the university. If theiversity does not have granting authority, any
expenditure of moneys received from private fundiagrces is subject to the requirements of
competitive bidding.
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3. Expenditure Registration System (ERS} The Expenditure Registration System
(ERS) has been established to recognize thosdisitaan which the requirements
of chapter 34, RSMo, for competitive bidding argated by another state statute,
federal regulation or court order.

While the goods or services being purchased woaoitchally be subject to bid, the
nature of the program precludes the use of connyaprocurement methods. An
example of this type of expenditure is payments dna ordered by a court.

In order to establish an ERS, the university submitequest in accordance with the
following procedures to the DPMM.
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EXPENDITURE REGISTRATION SYSTEM (ERS) REQUEST PROCEDURES

Universities must officially request and justinmaw ERS to the DPMM. DPMM no longer automatically
renews an ERS. Instead, universities must officralquest and justify the continuation of the Eit®Br

to expiration; however, the prior granting of ERBherity does not guarantee future granting of ERS
authority.

In submitting a request for a new ERS or contirmratf an existing ERS, the university should previd
the following information. NOTE: These factordMae considered by DPMM in determining whether to
allow the requested ERS(S).

 DESCRIPTION: For each ERS being requested, plelaseify (1) the current ERS number, if
applicable, (2) the description of the product/genarea for which the ERS is being requested,
and (3) the period for which the ERS is being retge: (e.g., July 1, 2004 through June 30, 2007).
Universities may request a maximum three-year ddnoan ERS request, however, should your
authority provided under statute, regulation, egstrict your authority for making payments to a
shorter time period, please identify the periochgeequested.

* JUSTIFICATION: Please identify and attach a copthe statute, regulation, etc. that mandates
your university to make payments for specified expires rather than DPMM handling as a
normal procurement under chapter 34, RSMo. Plalsseidentify the approximate number of
annual payments required for each ERS being regeglest

» UTILIZATION: What total dollars were expended bgur university under each ERS for FY2006
(i.e., does last year’s usage support re-issuahite &R S)?

« COMPLIANCE: Did your university follow ERS proceds, including the requirement for
soliciting competitive bids and advertisement regments, when it has previously been given
ERS authority?

Upon receipt of an ERS request, DPMM managemeigwas\vthe request and a recommendation is made
to the Commissioner of Administration. If the ER§uest is approved, DPMM will prepare a formal
ERS document which contains a number of mandatayigions. DPMM'’s granting of any ERS shall be
contingent upon the university’'s agreement to cgrapth these provisions. Some, but not all of BRS
provisions, are outlined below. The universitygseement to comply with the provisions of the ERS
must be indicated on the signature page of the @R8ment prior to returning it to DPMM for final
approval.

Sampling of Mandatory ERS Provisions:

» Expenditure Registration System Request Procedouss be followed (see State of Missouri,
Division of Purchasing and Materials Managementyersity Procurement Authority Delegation
and Procedures).

» All orders/payments (regardless of dollar value) MUbe processed with an “E” or “ERS” and
the three-digit ERS number as the document numiedixde.g., E123).

* Be sure to use the Master ERS number in all reledecspondence.

* You do not have to submit sub-contracts to the DPMiVacknowledgement.

* If requested by DPMM, the university must be abl@rtovide a listing of all purchase orders
and/or payments issued under the ERS.

» Should there be a change to the statute, fedealatton, or court order which negates the
authority for this ERS, please notify DPMM in wnigj immediately so that DPMM may cancel the
ERS.
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DD.

EE.

Specifications

Pursuant to section 34.060, RSMo, specificationstrna described with generic or
functional terminology.

1. Specifications may be based upon brand nameiplésis if generic or functional
specifications are not possible provided that thege "or functional equivalent” is
added as an inherent part of the descriptionostible, the university must identify
two or more brands equal to the specifications.

2. Specifications, delivery dates, vendor locatetg,, shall not be manipulated in
order to restrict competition.

In the event the evaluation of bids will be baseduobjective criteria in conjunction with
price, the subjective criteria and relative weighisst be stipulated in the solicitation
document.

Submission of Requisitions

The university must submit a requisition to the DRNb request the procurement of
supplies that exceeds their local procurement ailyholrhe university must submit a
requisition to the DPMM to request the renewalmmeadment of an existing contract
established by the DPMM. The university may wélthe following electronic requisition
forms available for downloading on the Office ofrAthistration, Division of General
Services’ websitehftp://www.oa.mo.gov/gs/form/fm_eforms.hfmnderSAM Il Forms -
Purchasing Non Pre-Encumbering Requisition (NR) and NonPneumbering
Requisition (NR) Commodity Details/Text Continuatio

1. A single requisition should only include suppligsasimilar nature.
2. A requisition should only contain one commodityelin
3. If using the Non Pre-Encumbering Requisition (N&)i, the following fields

should be completed (remaining fields do not regjuiput):

Agency — Enter name of university.

Document - Enter university requisition number.

Vendor - If available, enter SAM Il vendor codereEommended vendor.
Name — Enter vendor name.

Vendor Phone — Enter phone numb@m{nnn-nnnn) of vendor.

Contact — Enter vendor’s contact name.

~P 20T

Other Attributes section

a. Address — Enter vendor’s mailing address and e-adlfess.

b. Phone — Enter phone number of contact that questioncerning the
requisition should be directed.

C. Responsible Person - Enter name of contact thatigns concerning the

requisition should be directed.
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Commaodity Details section

a. Line — Enter a three-digit number (001) for the ocondlity line on the

requisition.

Unit of Meas — Enter the unit of measure of the gmdity line.

Quantity Amount- Enter the quantity of goods owvg=ss to be purchased

on the commodity line.

d. Unit Cost Amount — Enter the estimated cost pet afnthe goods or
services requisitioned on the commodity line.

0o

Requisition Text (Additional Description) section
a. Text — Enter specifications for the commodity line.
Bottom of Form

a. Contact Person/Phone Number/Authorized Signatute/B&omplete all
four fields.

General information regarding the procuremeonf@ct period, number of renewal
options, list of recommended vendors, ship to locatetc.) should be stated in a
separate document and this document as well aogugpmaterials (lengthy
specifications, samples, diskettes, etc.) shoulattaehed to the original requisition
form(s) and mailed/e-mailed directly to the DPMM.

FF. Technical Assistance

1.

The DPMM will provide technical assistance addional information, if
requested, to the university, such as: namestehgial bidders, managerial review,
and consultation on procurement and evaluation odsthprocedures, and records
maintenance.

Technical assistance may be obtained by contattie DPMM buyer assigned to a
particular type of procurement, as well as fromuh#ersity procurement staff.

GG. Training

1.

The university must ensure that professionaisobtained and maintained by its
procurement staff through an ongoing training paogr A training plan must be
developed for each member of the university's peroent staff to keep them
knowledgeable of current procurement standardsesugirements.

Upon request, the DPMM may provide trainingdabsdy the individual needs of the
university. To obtain information or request tiag contact the DPMM Program
Review Coordinator at (573) 751-1108.

Training seminars are also available througkouarorganizations, such as the

Missouri Association of Public Purchasing, Inc. (MR). MAPP, a chapter of the
National Institute of Governmental Purchasing, [(MGP), sponsors NIGP
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professional development seminars for MAPP membilafermation on MAPP can
be found ahttp://www.mappi.org/

4. Individuals interested in becoming a CertifigdfEssional Public Buyer (CPPB) or
Certified Public Purchasing Officer (CPPO) throulgla Universal Public
Purchasing Certification Council (UPPC) may fintbrmation on the experience
and education requirements on NIGP’s webgite (//www.nigp.org.

HH. Used Equipment Purchases

For procurements in which a university will accaped equipment, the university should
state in the solicitation document that new or usg@ipment may be proposed. The
solicitation document should include specificatiequirements that allow for the proposal
of used equipment and include any limitations, saglage, mileage, maximum usage, etc.
that the used equipment must meet. The solicitatmument should state that the
university reserves the right to award to the biddeose bid complies with all mandatory
specifications and requirements and is the lowedtoest bid for new equipment or to the
bidder whose bid complies with all mandatory speatfons and requirements and is the
lowest and best bid for used equipment.

I. Vendor Tax Compliance

1. Pursuant to section 3 4.040.6, RSMo, and thdarecompliance guidelines for
Section 34.040.6, RSMo, Vendor Compliance - BidspBsals/Contract
Renewals/Single Feasible Source-Cooperative PuzeBiastract Assignment, the
university shall not contract for goods or servigéth a vendor if the vendor or an
affiliate of the vendor makes sales at retail ofjible personal property or for the
purpose of storage, use, or consumption in Misdauwirfails to collect and properly
pay the tax as provided in chapter 144, RSMo. &ffiliate of the vendor” shall
mean any person or entity that is controlled bisamder common control with the
vendor, whether stock ownership or otherwise.

JJ. Work Authorization

1. Pursuant to section 285.530, RSMo, the uniwegesita condition for the award of
any contract or grant in excess of five thousarnthdoby the state or by any
political subdivision of the state to a businesstgror for any business entity
receiving a statadministered or subsidized tax credit, tax abaténoerioan from
the state, the business entity shall, by swornla#it and provision of
documentation, affirm its enroliment and participatin a federal work
authorization program with respect to the employeaking in connection with
the contracted services. Every such businesy aiatl sign an affidavit affirming
that it does not knowingly employ any person wharisunauthorized alien in
connection with the contracted services [subse@iohsection 285.530, RSMo]
Effective September 1, 200%any entity contracting with the state or any {cdi
subdivision of the state shall only be require@riavide the referenced affidavit on
an annual basis.

2. Executive Order 07-13- All state contracts shall include a provision thébws
the state to declare a breach and to cancel thteacormmediately, with no penalty
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if the state had reasonable cause to believehltbatdntractor has knowingly
employed individuals who are not eligible to wonkthe United States in violation
of federal law.

The following clause, used by the DPMM, may be usgthe university:
“The contractor shall only utilize personnel authed to work in the United

States in accordance with applicable federal azig $dws and Executive
Order 07-13 for work performed in the United States

PREFERENCES

KK.

Buy American Preference

1.

In accordance with section 34.353, RSMo, altprements with a value of $25,000
or more for the purchase or lease of manufactuoedigor commodities, or for
construction, alteration, repair, or maintenancd|sfontain a provision that any
manufactured goods or commodities used or supphatl be manufactured or
producedn the United States.

The bidder must certify that the goods or comitiexlare manufactured or
produced in the United States, in order to recaipeeference for such products.
The Domestic Products Procurement Act (Buy Amedi¢darm may be utilized for
such certification. The form is available as a dimadable form at
http://oa.mo.gov/gs/form/fm_indiv.htender PURCHASING FORMS -
UNIVERSAL.

Buy American preference will not be requireddoly procurement estimated to be
less than $25,000. Buy American preference ismisa@equired for services or
software procurements regardless of dollar value.

The Buy American Act shall not apply when aneptmn to the Buy American Act
is met per section 34.353, RSMo. The exceptiodside the following:

a. Only one line of a particular good or produanianufactured or produced in
the United States.

b. When the executive head of the university degiin writing that the
specified products are not manufactured or productdte United States in
sufficient quantities to meet the university’s regments or cannot be
manufactured or produced in the United States withe necessary time in
sufficient quantities to meet the university’s regments.

C. Obtaining the specified products manufactureproduced in the United
States would increase the cost of the contractdmerthan ten percent.

d. The specified products are to be purchasedasetéby a state-supported
four-year institute of higher education/publiclypported institution and
such certification as required by subsection b lbaxbeen made within the
last three years.
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LL.

e. The political subdivision has adopted a formatten policy to encourage
the purchase of products manufactured or producétki United States.

The certificate required by section 34.353, RSshall specify the nature of the
contract, the product being purchased or leasedydimes and addresses of the
United States manufacturers and producers contagtdte university or the project
architect or engineer, and an indication that suaehufacturers or producers could
not supply sufficient quantities or that the praf¢he products would increase the
cost of the contract by more than ten percent. cEngficate shall be maintained by
the university for a period of three years.

Buy Missouri Preferences

1.

Pursuant to section 34.070, RSMo, and sectidd734 RSMo, preferences must be
given to all commodities and tangible personal prgpmanufactured, mined,
produced, processed, or grown within the state igkburi, to all new generation
processing entities defined in section 348.432, BS&cept new generation
processing entities that own or operate a renewablgroduction facility or that
produce renewable fuel,and to all firms, corporatior individuals doing business
as Missouri firms, corporations, or individuals,emhquality is equal or better and
delivered price is the same or less or whenevepetimg bids, in their entirety, are
comparable.. For purposes of this section “comtiexiishall include any
agricultural product that has been processed @rwike had value added to it in
this state.

Pursuant to subsection 3 of section 34.010, RSMMissouri product refers to
goods or commodities, which are manufactured, mipeztuced, or grown by
companies in Missouri, or services provided by stminpanies in Missouri”.

Pursuant to section 34.363, RSMo, the univestigll make a good faith search of
Missouri companies that provide Missouri manufaatiuproducts or services.

Pursuant to subsection 3 of section 34.363, R%idon request of the Missouri
company who applied for but was not awarded a stat&act, the university for
which the contract was awarded shall prepare aemrgxplanation within 20 days
of the award explaining why the Missouri manufaetwor service provider did not
receive the award.

Pursuant to section 34.060, RSMo, all bid reguesist contain the following
language:

"By virtue of statutory authority, a preferencelvaé given to materials,
products, supplies, provisions and all other atiggroduced, manufactured,
made or grown within the State of Missouri."

Reciprocity - Pursuant to section 34.076, RSMo, the universigjl slibserve
reciprocity when a contractor or bidder domiciledsade the State of Missouri
shall be required, in order to be successful, msua bid the same percent less
than the lowest bid submitted by a responsible digscontractor or bidder for
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MM.

NN.

0OO0.

products or services valued at $5,000 or more agdame the same for a Missouri
contractor or bidder to succeed over the biddingreator or bidder in a like
contract or bid in the bidding contractor’s or edd domiciliary state. The
contractor or bidder domiciled outside the Stat®fsouri must submit an audited
financial statement as would be required of a Misscontractor or bidder on a like
contract in the contractor’s or bidder’'s domiciiatate.

Refer to the following website for the reciprodiyv of each state:
http:www.oregon.gov/DAS/SSD/SPO/reciprocal-dethths. The university
confirms if the state from which any out-of-statdsiare submitted as an in-state
preference; if so, since Missouri is a reciprocafg@rence state, the university
applies same penalty against that vendor as a Nhisgendor would encounter if
bidding in that state.

7. Pursuant to section 34.080, RSMo, a preferengst bre given to coal mined in the
State of Missouri or an adjoining state if the destot greater than the delivered
cost of coal mined in any other state or states.

Missouri Calcium Initiative

Pursuant to section 34.375, RSMo, a university masig food or beverages to be
processed or served in a state-owned or operatktinguor room shall give a preference
to foods and beverages that contain a higher Evwedlcium than products of the same
type and nutritional quality and are equal to avdoin price than products of the same
type and nutritional quality. If the purchase loé high calcium food or beverage would
interfere with the proper treatment and care cditeept, the university is not required to
purchase the high calcium food or beverage.

Missouri Service-Disabled Veteran Business

Pursuant to section 34.074, RSMo, a three-poinub@neference shall be given to service-
disabled veteran businesses doing business asWiissms, corporations, or individuals,
or which maintain Missouri offices or places of ingss.

Organizations for the Blind and Sheltered Work&iops

1. A bidding preference consisting of a ten-poioniis, as identified in section
34.165, RSMo, must be applied to bids for thosgkeg manufactured, produced
or assembled in qualified nonprofit organizatiomsthe blind established pursuant
to the provisions of 41 U.S.C. Sections 46 to 48camended and in sheltered
workshops holding a certificate of approval frora ttepartment of elementary and
secondary education pursuant to section 178.920M®R B the participating
nonprofit organization provides the greater of fwavcent or five thousand dollars
of the total contract value of bids for purchaseexxeeding ten million dollars.

This preference applies to qualified organizatiboth within and outside the State
of Missouri. Also, an affidavit signed by the diter or manager and the board
president of a participating nonprofit organizatsirall be provided to the
purchasing agency by the contractor at the conapledf the contract or within
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thirty days of the first anniversary of the contrachichever first occurs, verifying
compliance with the statute.

2. A listing of certified sheltered workshops canfbund on the Internet at:
http://www.dese.mo.gov/divspeced/shelteredworkstagex. html

3. The websites for The Lighthouse for the BlindiStuis and the Alphapointe
Association for the Blind can be found at the faliog Internet addresses:
http://www.lhbindustries.corandhttp://www.alphapointe.org

IV. PROGRAMS

PP.

QQ.

Recycling Program

Obtain information on the recycling programhéip://oa.mo.gov/purch/recypro.htrof
contact the DPMM State Recycling Coordinatoreatycling@oa.mo.gower (573) 751-
3384.

Surplus Property Program

Obtain information on the surplus property progi@m
http://oa.mo.gov/purch/surplus.htmContact the program atirplusmail@oa.mo.goer

(573) 751-3415.
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