
Title 1—OFFICE OF ADMINISTRATION
Division 20—Personnel Advisory Board and Division

of Personnel
Chapter 3—Personnel Selection, Appointment, 

Evaluation and Separation

PROPOSED AMENDMENT

1 CSR 20-3.040 Probationary Period. The board is amending sec-
tions (1) and (2), deleting sections (4)–(6), and amending the pur-
pose statement.

PURPOSE: This amendment revises this rule pursuant to changes to
Chapter 36, RSMo made by Senate Bill 1007 (2018).

PURPOSE: This rule establishes the conditions and procedures
which govern the probationary period of employment required for
individuals appointed or promoted to positions described under sec-
tion 36.030.1(2), RSMo.

(1) Objective and Scope. The probationary or working test period
shall be utilized for closely observing the employee’s work, for
securing the most effective adjustment of a new employee to his/her
position and for rejecting any employee whose performance does not
meet the required work standards. This rule applies only to posi-
tions described under section 36.030.1(2), RSMo.

(2) Duration. [Every person appointed to a permanent position
subject to the law shall be required to successfully complete
a working test during a probationary period which shall be
of sufficient length to enable the appointing authority to
observe the employee’s ability to perform the various princi-
pal duties pertaining to the position; however, a new proba-
tionary period shall not be required for a regular employee
who is reinstated within two (2) years after layoff, or demo-
tion in lieu of layoff, by the same division of service.] The
probationary period shall begin upon [reemployment, noncom-
petitive appointment, noncompetitive promotion or appoint-
ment from a register of eligibles, a promotional register or
reinstatement register. However, uninterrupted service in a
position by a provisional or emergency employee which
immediately precedes an appointment from the register to
the same position shall be credited toward the probationary
period except that the employee must serve in probationary
status at least sixty (60) days following his/her] the appoint-
ment or promotion of the employee. Any interruption of service
during the probationary period shall not be counted as a part of the
total probationary service required. Probationary service will be sub-
ject to the following provisions:  

(A) The normal length of probation for employees in all medical
and dental classes of positions and in classes identified by the direc-
tor as having substantial supervisory or administrative responsibili-
ties shall be twelve (12) months. The maximum length of probation
shall be eighteen (18) months and the minimum length of probation
shall be six (6) months for employees in those positions serving orig-
inal or promotional probationary periods; 

(B) The normal and the minimum length of probation for all other
classes of positions shall be six (6) months for employees in those
positions serving an original or promotional probationary period.
The maximum length of probation for those employees shall be
twelve (12) months; 

[(C) The minimum length of probation shall be three (3)
months for employees of any class who are serving a proba-
tionary period following reemployment under these rules or
following reinstatement which occurs later than two (2)
years after the effective date of layoff or demotion in lieu of
layoff. The normal and the maximum length of probation in
these cases shall be the same as is provided in this rule for

promotional and original probationary periods for the class
category involved. However, a probationary period is not
required for employees of any class who are reinstated with-
in two (2) years of layoff or demotion in lieu of layoff;]

[(D)](C) If an appointing authority finds that it will require more
time than the normal probationary period to evaluate an employee’s
ability to successfully perform the various duties of a position, the
appointing authority may extend the probationary period not to
exceed the maximum period allowed under these rules. Prior to the
expiration of a normal probationary period, the appointing authority
shall notify the employee in writing of the reasons for, and duration
of, the extension. A copy of the notice shall be filed with the direc-
tor;  

[(E)](D) If an appointing authority finds that a probationary
employee is performing the duties of a position in an effective and
fully satisfactory manner, the appointing authority may reduce the
length of probation to no less than the minimum probationary period
prescribed under these rules for the class and type of appointment
involved. The appointing authority shall notify the employee and the
director in writing of the reduction and the reasons; and

[(F)](E) The normal probationary period for the class involved
shall be served by all employees unless the appointing authority takes
specific action under these rules to extend or reduce the length of
probation[; and] for a specific probationary employee or for
employees in a particular job class.

[(G) Probationary periods which have been entered into by
an employee prior to July 19, 1947 shall be completed in
accordance with the rules in effect at the beginning of the
probation (see section 36.250, RSMo).]

[(4) Dismissal During Probationary Period. At any time during
the probationary period the appointing authority may remove
an employee if, in the opinion of the appointing authority,
the working test indicates that the employee is unable or
unwilling to perform the duties of the position satisfactorily
or that his/her habits and dependability do not merit his/her
continuance in the service. Upon removal, the appointing
authority shall report to the director and to the employee
removed the action and the reasons. No more than three (3)
employees shall be removed successively from the same
position during their probationary period without the
approval of the director. An employee who is found by the
director to have been appointed through fraud or error shall
be removed within ten (10) days of notification to this effect
by the director to the appointing authority. An employee
serving a probationary period following a promotion shall be
considered a regular employee with respect to the class of
position held prior to promotion as defined in section
36.020(14), RSMo and shall have all the rights and privi-
leges accorded regular employees under section 36.390.5,
RSMo. 

(5) Probationary Period Reports. At least ten (10) days prior
to the expiration of an employee’s probationary period, the
appointing authority shall notify the director in writing
whether the services of the employee have been satisfactory
and whether s/he will continue the employee in his/her posi-
tion. A copy of the notice shall be given to the employee. No
employee shall be paid for work performed after the expira-
tion of the probationary period unless, prior to the perfor-
mance of the work, the appointing authority has notified the
director that the employee will be continued in his/her posi-
tion. Upon successful completion of an original probationary
period, an employee shall receive a regular appointment and
the director shall be so notified in accordance with 1 CSR
20-1.050(2).

(6) Restoration to Appropriate Register. If an employee is
removed from his/her position during or at the end of his/her
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probationary period and the director determines that s/he is
suitable for appointment to another position, his/her name
may be restored to the register from which it was certified.
An employee appointed from a promotional register who
does not complete the probationary period successfully shall
be reinstated in a position in the class occupied by the
employee immediately prior to his/her promotion or in a com-
parable class.]

AUTHORITY: section 36.070, RSMo Supp. [1998] 2018. Original
rule filed July 9, 1947, effective July 19, 1947. For intervening his-
tory, please consult the Code of State Regulations. Emergency
amendment filed Aug. 17, 2018, effective Aug. 28, 2018, expires Feb.
28, 2019. Amended: Filed Aug. 31, 2018. 

PUBLIC COST: This proposed amendment will not cost state agen-
cies or political subdivisions more than five hundred dollars ($500)
in the aggregate.

PRIVATE COST: This proposed amendment will not cost private enti-
ties more than five hundred dollars ($500) in the aggregate.

NOTICE OF PUBLIC HEARING AND NOTICE TO SUBMIT COM-
MENTS: Anyone may file a statement in support of or in opposition
to this proposed amendment with the Personnel Advisory Board, Attn:
Melissa K. Theis, Secretary, 301 W. High St., Room 430, Jefferson
City, MO 65101. To be considered, comments must be received no
later than the date of the public hearing, November 5, 2018, which
is thirty-five (35) days after publication of this notice in the Missouri
Register. A public hearing is scheduled for 10:00 AM, November 5,
2018, at the Harry S Truman State Office Building, 301 W. High St.,
Room 430, Jefferson City, MO 65101.

Title 1—OFFICE OF ADMINISTRATION
Division 20—Personnel Advisory Board and Division

of Personnel
Chapter 3—Personnel Selection, Appointment, 

Evaluation and Separation

PROPOSED RESCISSION

1 CSR 20-3.050 Service Reports. This rule provided for the estab-
lishment and administration of a system of service reports. 

PURPOSE: This rule is being rescinded because it is inconsistent
with Chapter 36, RSMo, effective August 28, 2018.

AUTHORITY: section 36.070, RSMo 1986. Original rule filed July 9,
1947, effective July 19, 1947. Amended: Filed Dec. 8, 1975, effec-
tive Dec. 19, 1975. Emergency rescission filed Aug. 17, 2018, effec-
tive Aug. 28, 2018, expires Feb. 28, 2019. Rescinded: Filed Aug. 31,
2018.

PUBLIC COST: This proposed rescission will not cost state agencies
or political subdivisions more than five hundred dollars ($500) in the
aggregate.

PRIVATE COST:  This proposed rescission will not cost private enti-
ties more than five hundred dollars ($500) in the aggregate.

NOTICE OF PUBLIC HEARING AND NOTICE TO SUBMIT COM-
MENTS: Anyone may file a statement in support of or in opposition
to this proposed rescission with the Personnel Advisory Board, Attn:
Melissa K. Theis, Secretary, 301 W. High St., Room 430, Jefferson
City, MO 65101. To be considered, comments must be received no
later than the date of the public hearing, November 5, 2018, which

is thirty-five (35) days after publication of this notice in the Missouri
Register. A public hearing is scheduled for 10:00 AM, November 5,
2018, at the Harry S Truman State Office Building, 301 W. High St.,
Room 430, Jefferson City, MO 65101.

Title 1—OFFICE OF ADMINISTRATION
Division 20—Personnel Advisory Board and Division

of Personnel
Chapter 3—Personnel Selection, Appointment, 

Evaluation and Separation

PROPOSED AMENDMENT

1 CSR 20-3.070 Separation, Suspension, and Demotion. The board
is amending sections (1)–(8).

PURPOSE: This amendment revises this rule pursuant to changes to
Chapter 36, RSMo made by Senate Bill 1007 (2018).

(1) Layoffs in the classified service shall be [governed by the fol-
lowing provisions:] administered by each respective appointing
authority based on the needs of the service.

[(A) Method of Layoff. An appointing authority, in accor-
dance with these rules and layoff procedures approved by
the director, may lay off an employee in a position subject to
the law whenever the appointing authority deems it neces-
sary by reason of shortage of work or funds, the abolition of
the position, or other material change in the duties or orga-
nization, or for other related reasons which are outside the
employee’s control and which do not reflect discredit on the
service of the employee. The duties performed by an
employee laid off may be reassigned to other employees
already working who hold positions in appropriate classes.
No regular employee shall be laid off while a person is
employed on a provisional, temporary, or probationary basis
in the same class in that division. However, if no regular
employee subject to layoff elects to accept a transfer to a
position occupied by a provisional, temporary, or probation-
ary employee, an employee with this employment status may
be retained. No temporary or permanent separation of an
employee from the service as a penalty or disciplinary action
shall be considered as a layoff (see section 36.360, RSMo); 

(B) Order of Layoff. The order of layoff of employees in a
classification affected will be as follows: 

1. Emergency, provisional, and temporary employees
will be laid off first and selection of employees for layoff
shall be at the discretion of the appointing authority and as
dictated by the needs of the service; 

2. Original probationary employees will be laid off next
in inverse order of the date of current original appointment
in the geographic location in which appointment from a
merit system register occurred. However, prior to the appli-
cation of the layoff procedures, promotional probationary
employees in affected classes shall be reinstated to the class
from which they were promoted and shall be considered for
layoff in that class; and 

3. Layoff of regular employees shall be made in inverse
order of service credit and by class in the division or area of
service involved. Reemployment and reinstatement proba-
tionary employees shall be considered as regular employees
for purposes of implementing a layoff. If it is found that two
(2) or more persons in the class and the division or area in
which layoff is to be made have equal service credit, the
order of layoff in all cases shall be in inverse order of cred-
itable service computed to the day as calculated using
MOSERS creditable service. Remaining ties shall be broken
on the basis of the last regular performance appraisal. If the
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