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(B) Annual leave or vacation with pay shall not be allowed to
employees who are employed on a noncontinuing basis in positions
of limited duration requiring less than the equivalent of six (6)
months of full-time employment in any twelve- (12-)[-] month period, whether this be on a[n emergency,] temporary, [limited temporary,] hourly, or per diem basis. Employees who are ineligible to
earn annual leave under this rule shall be identified as ineligible at
the time of appointment or assignment and shall be notified of their
ineligibility. If the term of limited duration employment is extended
to the equivalent of six (6) months or more of full-time work in any
twelve- (12-)[-] month period, the employee shall be credited with
earned annual leave for that period of employment in excess of six
(6) months. If a limited duration appointment is followed without
break in service by appointment to a position of a continuing or permanent nature, the employee shall be credited with earned leave for
the initial period of limited duration employment;

U

nder this heading will appear the text of proposed rules
and changes. The notice of proposed rulemaking is
required to contain an explanation of any new rule or any
change in an existing rule and the reasons therefor. This is set
out in the Purpose section with each rule. Also required is a
citation to the legal authority to make rules. This appears following the text of the rule, after the word “Authority.”
ntirely new rules are printed without any special symbology under the heading of proposed rule. If an existing
rule is to be amended or rescinded, it will have a heading of
proposed amendment or proposed rescission. Rules which
are proposed to be amended will have new matter printed in
boldface type and matter to be deleted placed in brackets.
n important function of the Missouri Register is to solicit
and encourage public participation in the rulemaking
process. The law provides that for every proposed rule,
amendment, or rescission there must be a notice that anyone
may comment on the proposed action. This comment may
take different forms.
f an agency is required by statute to hold a public hearing
before making any new rules, then a Notice of Public
Hearing will appear following the text of the rule. Hearing
dates must be at least thirty (30) days after publication of the
notice in the Missouri Register. If no hearing is planned or
required, the agency must give a Notice to Submit
Comments. This allows anyone to file statements in support
of or in opposition to the proposed action with the agency
within a specified time, no less than thirty (30) days after publication of the notice in the Missouri Register.
n agency may hold a public hearing on a rule even
though not required by law to hold one. If an agency
allows comments to be received following the hearing date,
the close of comments date will be used as the beginning day
in the ninety- (90-) day-count necessary for the filing of the
order of rulemaking.
f an agency decides to hold a public hearing after planning
not to, it must withdraw the earlier notice and file a new
notice of proposed rulemaking and schedule a hearing for a
date not less than thirty (30) days from the date of publication
of the new notice.
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(8) Time off with compensation shall be governed by the following
provisions:
(B) With the approval of the appointing authority, an employee
may be granted time off from duty, with compensation, for any of the
following reasons:
1. Attendance at professional conferences, institutes, or meetings when attendance, in the opinion of the appointing authority, may
be expected to contribute to the betterment of the service. Proof of
actual attendance at these meetings may be required by the appointing authority;
2. Attendance at in-service training and other courses designed
to improve the employee’s performance or to prepare the employee
for advancement;
3. Absence, not to exceed five (5) consecutive workdays, due to
the bereavement of an employee as a result of the death of the
employee’s spouse, child, sibling, step-sibling, parent, step-parent,
grandparent or grandchild, and spouse’s child, sibling, step-sibling,
parent, step-parent, grandparent or grandchild, or a member of the
employee’s household. The final decision concerning the applicability and length of such leave under this section shall rest with the
appointing authority. Other absences due to the death of loved ones,
when approved by the appointing authority, shall be charged to an
employee’s accumulated annual or compensatory leave;
4. Leaves of absence for five (5) workdays to serve as a bone
marrow donor and leaves of absence for thirty (30) workdays to serve
as a human organ donor as defined in section 105.266, RSMo.
Leave is authorized under these circumstances only when the
employee is serving as the donor and written verification is provided
to the appointing authority; and
5. Because of extraordinary reasons sufficient in the opinion of
the appointing authority to warrant such time off with compensation.
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Proposed Amendment Text Reminder:
Boldface text indicates new matter.
[Bracketed text indicates matter being deleted.]

Title 1—OFFICE OF ADMINISTRATION
Division 20—Personnel Advisory Board and Division of
Personnel
Chapter 5—Working Hours, Holidays, and Leaves of
Absence

AUTHORITY: section 36.070, RSMo Supp. [2018] 2021, and section 36.350, RSMo 2016. Original rule filed Aug. 20, 1947, effective
Aug. 30, 1947. For intervening history, please consult the Code of
State Regulations. Amended: Filed Jan. 12, 2022.

PROPOSED AMENDMENT

PUBLIC COST: This proposed amendment will cost state agencies or
political subdivisions thirty-five thousand nine hundred thirty-three
dollars and eleven cents ($35,933.11) annually in the aggregate.

1 CSR 20-5.020 Leaves of Absence. The Personnel Advisory Board
is amending sections (1) and (8).

PRIVATE COST: This proposed amendment will not cost private entities more than five hundred dollars ($500) in the aggregate.

PURPOSE: This amendment expands bereavement leave to include
allowing such leave as a result of the death of the employee’s stepsibling or spouse’s sibling or step-sibling, and removes obsolete language.

NOTICE OF PUBLIC HEARING AND NOTICE TO SUBMIT COMMENTS: Anyone may file a statement in support of or in opposition
to this proposed amendment with the Personnel Advisory Board, Attn:
Casey Osterkamp, Secretary, 301 W. High St., Room 430, Jefferson
City, MO 65101. To be considered, comments must be received no

(1) Annual leave or vacation with pay shall be governed by the following provisions:
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later than the date of the public hearing, April 12, 2022, which is
fifty-six (56) days after publication of this notice in the Missouri
Register. A public hearing is scheduled for 9:00 A.M., April 12,
2022, at the Harry S. Truman State Office Building, 301 W. High St.,
Room 430, Jefferson City, MO 65101.
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