
Add New Driver to System  

1. Navigate to the Drivers module via the left menu bar.  
  

  
2. From the Drivers screen, click the "+" to add a new driver.  

  
 

  

3. Driver status is defaulted to 'Active'. System Administrator or Driver Administrator adds the  
'SAM II Employee Number'- this serves as the unique identifier for the driver.  System 
Administrator or Driver Administrator adds driver name (first and last mandatory, middle optional). 
System populates the driver’s full name field automatically based on these values.   



  
4. After entering other non-mandatory data, Fleet Manager clicks save.  

  
  

5. System shows browse view where user can see the new driver.  



  
  


