
Disposition of Vehicle 

Once a vehicle has been sold and you have received the sale proceeds report from Surplus Property, you 
are now ready to set the old vehicle to “Sold” status in FleetWave.  

1. Navigate to the Vehicles module via the left menu bar, and search for the vehicle that sold. 
Vehicle Status should be set to surplused from your previous training module “Add Vehicle to the 
System”. Click the Edit icon. 

 

 
 

2. This will take you to the vehicle specification tab. From this screen, copy your Vehicle ID. Click 
Vehicles drop down arrow>Tools drop down arrow>Reallocation. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
3. Paste the Vehicle ID into the Vehicle ID field and hit tab. Enter ending odometer from SS1. Enter Start 

Date, which is the disposal date from SS1. User changes Vehicle Status to ‘Sold’ and save the record. 

 
 

  
4. Select Vehicles. This returns you to the Vehicles module browse screen, vehicle status is changed to 

“Sold”. Note: You can stop here unless your agency enters their own surplus sale proceeds previously 
known as “Disposition Data”. 

 

 
 

  
5. User will now need to enter sale proceeds data. Click the Edit Icon to go back to Specification module.   

 

 
 
 
 
 
 
 
 
 



 
 

6. Click on the Disposal tab. 
 

 
 

7. Enter the information in the fields with arrows. Out of Service Date is the date listed on the SS1, Sold 
Date is the date from the sales proceeds report. MOSASP Date is also the sold date from the sales proceed 
report. Sale Reason is typically Surplus Property. Net Disposal Proceeds is the amount the vehicle sold 
for. Vehicle Credit is the amount deposited into the revolving fund. 

  

 
 
   
 

   
 

  


