Search Existing Records

1. Navigate to the module you want to search records in via the left menu bar.

Favorites

Vehicles Overdue ... § Due for Replacement
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All Fuel

M and R costs (Rolling 12 Mos) H Vehicles departing an
Fuel

2. Below example is from Vehicles module. Click on ‘Filter Columns’ drop down and select any
options. Options will be same as all column headers.

|
Filter Columns - Contains - - Q Clear f{x) Pivet Query

O VehicleIDiF T License Plate T Agency T Organization T Vehicle status T Inpool T Modelyear T Make T Model T Assignment Name

3. If Vehicle ID is chosen, than populate Vehicle ID in search bar and click search button. A record
with that vehicle ID will show up on browse view.

Vehicle ID - Contains - | 1MO01407] | Q Clear fix) Pivot Query

(] Vehicie Dz T License Plate T Agency T Organization T Vehicle status T Inpool T Model year T Make T Model T Assignment Ni

0O @ mooser Luons? 939 agg ] 2000 TRAILER f.car”‘ L

4. User can also choose a filter logo next to the field name and populate the search field.



Filter Columns - Contains: ¥ ‘ \ ‘ Q Clear (x) Pivot Query

O Vehicle D1 T License Plate T Agency T Organization T Vehicle status T Inpool Y Model year T Make ﬂ Model T AssignmentName T Driver Name T Category T
0 @ scm0314 939 939 NO 2008 CLARK CLARK BOBCAT

[0 @ 58236347 939 339 (1] 2004 M7 Dodge  CARAVAN VAN

O = sed3is E] 229 NG 2008 @ fog EXCAPE

0O @ srasyis 999 999 no 2011 SUBLIREAN 1500

939 239 NO 2008 05 Chevrolet  UPLANDER VAN

]
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5. When new window opens up, user can either select an option or write option in the search bar.

Filter: Model

Basic Filter Custom Filter

Append Selection to Filter
Oselect all
200
[ ARAVAN
L] E350 ECONOLINE VAN 1 TON
[J equinox
CJEescape
("] EXPLORER POLICE UTILITY
[ EXPRESS VAN 3500
[CIr150 U 12 TON -

A ** Above list shows top results anly. If you cannot find the value you
require use the search box to narrow the results **

Clear filter Clear ALL Filters

6. Browse view will show only those records with criteria chosen.

les

Filter Columns - Contains - Q Clear fix) Pivot Query
il Vehicle IDIF T License Plate T Agency T Organization T Vehicle status T Inpool T Model year T Make T Model T «  Assignment Name
[ @ wxie7azs 931 9313955 Acrive NO 1998 - rorg CROWN VICTORIA ESQUAD
D @ 630 6505000 S0LD NO 1997 - rord CROWN VICTORIA S COUNTY HABIL
O @& xie03n 931 9314765 sou0 HO 1993 - Forg CROWN VICTORIA INMATE TRANSPOR
0 = 931 sow NO 2 - rog CROWN VICTORIA INMATE TRANSPOR
[0 = zazon 931 9313952 son NO: 2002 - Fo CROWN VICTORIA PERIMETER PATRO
D r:g 931 9313965 SURPLUSED NO 2006 - oo CROWN VICTORIA R PATRO
[0 = &xis4827 931 9313965 acrive [ilo] 2006 = Forg CROWN VICTORIA PERIMETER PATRO
0 @ exi5432 931 9313970 SURPLUSED NO 2006 - rog CROWN VICTORIA PERIMETER PATRO
|:| g 6X154830 931 9313963 SURPLUSED NO 2006 - Fog CROWN VICTORIA INMATE TRANSPOR
O 2 e&asdsx 931 9313990 ReTvE NO 2006 < Ford CROWN VICTORIA INMATE TRANSFOR




