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Quick Reference Guide with detailed steps to join a Webex or Personal Room Meeting.

a Join the Meeting

Join WebEx meeting  qr——
Open the calendar B
invite for the meeting. Meeting number (access code): 826 719 105
Click either Join Webex Meeting password: nfnpJ877

Meeting or the Webex
Personal Room URL.

Join me in my Personal Room:

https:/iwwt.webex.com/join/jennifer.maxfie|d <«

Connect Audio & Video

Select your Audio and Video options and
C“Ck Connect AUdiO and Video- The Audio and Video Connection x
options are as follows:

Select Audio Connection ¢ Select Video Connection
Ca‘l I M e (Preferred MethOd) Call Me A FaceTime HD Camera v
Enter the telephone number o

when prompted for Webex to

I Will Call In

Cal I YOU . /Call Using Computer
Call My Video System Preview only
r video is not showing in the meeting
No Audio )

Call Using Computer

(Preferred Method)

Your computer will connect
to audio. It is recommended

to use a headset when
choosing Call Using

Audio and Video Connection X

\ Select Audio Connection 4 Select Video Connection
Call Using Computer v No Video W

Speaker:

CompUter Built-in Qutput ~
Select the appropriate Buitin Microshane "
Output and Microphone if a More Ontions

headset is connected.

Call My Video System (If
Available) Choose this option —

when connecting in a

confe rence room Wlth \ Select Audio Connectiol [« Select Video Connection
Telepresence and there is no Cal Wy Vidoo System P (ol Wy Vidoo Syolm |
Join button, or you wish to 3142523815@wmtcom

3142523815@wwt.com
diamondheadpark@wwt.com
kincaidpark@wwt.com

have host controls during the
m e et i n g ) —
Recent Video Systems

Audio and Video
3148240831@wwt.com

651408651 7@polaris.com rom My Video System

Note: If you have limited internet connection and could be disconnected from the internet, you
can call in with the information in your email invite. Use this as a last resort.
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Manage Audio and Video
It is proper Webex etiquette to keep your

line muted when not speaking.

Mute your line by clicking

the microphone icon in the
toolbar at the bottom of the
screen.

Red=Muted
Black=Unmuted

Enable video by clicking the
camera icon next to the

mute

Blue=Enabled
Black=Disabled

Note: If you have limited internet connection and could be disconnected from the internet, you
can call in with the information in your email invite. Use this as a last resort.




