MOSASP

Missouri State Agency for Surplus Property

Missouri Surplus Property
and
WebData System

Presented by:

Tim Townsend and Michelle Collier




Agenda
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»Generating Electronic 551
»https://statesurplusagency.state.mo.us

Submitting electronic SS1 will give you immediate and
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Getting started on the State WebData
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Agency Profile
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lMissoun’ State Agency for S | v ] Agency ‘ Missouri State Agency for Surplus Property ‘ Agency # 000000 Short Name ‘ MOSASP ‘

_ Parent Agency | State of Missouri v | Approved g

To Do List Building Name Bldg# P.0.Box Address City State Zip +4 E Main

v Agencies Jefferson City MO | 65101 @@
Profile

Agency Pro 2846 Highway 179 Jefferson City MO | 65102 v B

551 Requests

oo e Aot __

S51 Request Tracking

Phone Number Ext Phone Type E Main Fund # Description
$52 Transfer Receiving ) |

573 Agcy. Main Phone v @@ @ﬁ
Pickups|Deliveries

(573) 751-1264 Fax ﬁ Credit 0505 OA FLEET ﬁ
Truck Reservations

(573) 751-3415 Phone o |+ Credit 0101 GENERAL REVENUE ]

» Surplus Inventory

Property Office L dNew [ yedt | gsave 9 cancel | []belete |
| Agency Users | Add|Edit User |

A  Individual Name Job Title Security Level Phone Email
Admin Admin Admin Administrator (573) 751-3415 admin@admin.com
f Anderson Tammy Office Manager Administrator (573) 751-3415 tammy.anderson@oa.mo.gov
#‘ Braun Lee Ann Mgr Administrator (573) 751-3415 leeann.braun@oa.mo.gov
« Buschjost Jim Storekeeper Manager (573) 751-3415 Deleted on 2017-04-11T09:32:34
#‘ Collier Michelle State Side AOSA Administrator (573) 751-3415 michelle.collier@oa.mo.gov

Total Records: 20 E




Generating SS1 Request
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Logged in Administrator:

Lee Ann Braun
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To Do List

¥ Agencies
Agency Profile
SS1 Requests
551 Request Approval
551 Request Tracking
552 Transfer Receiving
Pickups|Deliveries
Truck Reservations

» Surplus Inventory
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M®SASP

Missouri State Agency for Surplus Property

To log in to WebData, use your email address as the user ID, and ‘PaSSwOrd’. If that doesn’t work, contact Michelle Collier [(573) 522-4865 or
Michelle.Collier@oa.mo.gov].

To set up a purchasing account to acquire property from Federal, Fixed Price Vehicles, or State Surplus please contact Brenda Kennedy
[(573) 522-4891 or Brenda.Kennedy@oa.mo.gov].

Sign up to receive weekly available property emails: https://public.govdelivery.com/accounts/MOOA/subscriber/new?topic id=MOOA 30

Log in to the State Side WebData portal, familiarize yourself on how the system looks and navigate around.

We are here to help:
o With your Agency Profile or adding employees
o Adding funding sources
o Property categories (but do not get into too much emphasis on exact categories)

Reminders:
o Notifications of GovDeals placement will still be emailed and photos will be submitted to us by email.
o Local disposals will be marked in the system, but letters will still be disbursed and recorded.
o SS2 for inter-departmental transfers will still be manually submitted to State Surplus and not entered into WebData.

Advantages: permanent long-term electronic disposal record, faster, and less paper.

We will be setting up WebEx sessions for training starting in January and a power point presentation will be placed on our web page. We would
like to transition this system completely over to the users by the end of the fiscal year. So keep an eye on our website:
oa.mo.gov/general-services/surplus-property/state-surplus-property-program

STATE SIDE Contacts for assistance:
Tim Townsend (573) 522-4874 OR tim.townsend@oa.mo.gov @A
Michelle Collier (573) 522-4865 OR michelle.collier@oa.mo.gov - 5
Dennis Scott (573) 522-4892 OR dennis.scott@oa.mo.gov CARE
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