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SECTION 001116 - INVITATION FOR BID 

1.0 OWNER: 
A.   The State of Missouri 

Office of Administration  
Division of Facilities Management, Design and Construction 
Jefferson City, Missouri 

2.0 PROJECT TITLE AND NUMBER: 
A. Construction Services  
 Southeast Region 
 Project No.: IDIQMCA-2001 

3.0 BIDS WILL BE RECEIVED: 

A. Until: 1:30 PM, Thursday, September 16, 2021 

B.   Only electronic bids on MissouriBUYS shall be accepted: https://missouribuys.mo.gov.   Bidder must be registered to bid. 

4.0 DESCRIPTION: 

 A. Scope:       This will be an indefinite delivery/indefinite quantity type of contract for the performance of general construction services 
including, but not limited to, minor construction, repair, renovations, alterations and maintenance. 

 B. Estimate:   Less than $100,000.00 per project, not to exceed $1,000,000.00 per year for all projects 

5.0 HOW TO GET PLANS & SPECIFICATIONS: 
A. View Only Electronic bid sets or paper bid sets are available at no cost from American Document Solutions (ADS), 1400 Forum Blvd., 

Suite 7A, Columbia, Missouri 65203.  Phone 573-446-7768, Fax 573-355-5433, https://www.adsplanroom.net.  Bidder must secure at 
least one bid set to become a planholder. 

B. Information for upcoming bids, including downloadable plans, specifications, Invitation for Bid, bid tabulation, award, addenda, and access 
to the ADS planholders list, is available on the Division of Facilities Management, Design and Construction’s website: 
https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans. 

6.0 POINT OF CONTACT: 
A.  FMDC Contracts: Paul Girouard, phone # (573) 751-4797  

 
7.0 GENERAL INFORMATION: 

A. A bid bond is NOT required as part of submissions.  

B.  The State reserves the right to reject any and all bids and to waive all informalities in bids.  No bid may be withdrawn for a period of 20 
working days subsequent to the specified bid opening time.  

C.  For each job order issued under the awarded contract that is greater than $75,000, the Bidder shall be required to pay not less than the 
applicable wage rate set by Department of Labor and Industrial Relations in the wage order(s) in effect for the location of work at the time 
of the job order, in accordance with sections 290.210 to 290.340, RSMo.     

D.  Bid results will be available at https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans after it is verified that at least one 
bid is awardable and affordable. 

 

 
 
 
 
 
 
 
 
 
 
 
 

https://missouribuys.mo.gov/
https://www.adsplanroom.net/
https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans
https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans
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Very Important MissouriBUYS Instructions to Help Submit a Bid Correctly 
 
A. The bidder shall submit his or her bid and all supporting documentation on MissouriBUYS eProcurement 

System.  No hard copy bids shall be accepted.  Go to https://missouribuys.mo.gov and register.  The bidder 
must register before access is granted to the solicitation details and bidding is possible, however, the bidder 
can review a summary of the project by selecting “Bid Board” and then checking off “Open” under “Status” and 
“OA-FMDC-Contracts Chapter 8” under “Organization” in the boxes shown on the left margin.    

 
B. Once registered, log in. 
 1.    Under “Solicitation” select “View Current Solicitations.”  A new screen will open. 
 2.    Under “Filter by Agency” select “OA-FMDC-Contracts Chapter 8.” 
 3.    Under “Filter by Opp. No.” type in the State Project Number.  Select “Submit.” 
 4.    Above the dark blue bar, select “Other Active Opportunities.” 
 5.    To see the Solicitation Summary, single click the Opp. No. (Project Number) and the   
                   summary will open. Single quick click each blue bar to open detailed information.   
 
C. Here are simplified instructions for uploading the bid to MissouriBUYS: 
 1.    Find the solicitation by completing Steps 1 through 4 above. 
 2.    Select the three dots under “Actions.”  Select “Add New Response.” 
 3.    When the Quote box opens, give the response a title and select “OK.”   
    4.    The detailed solicitation will open.  Select “Check All” for the Original Solicitation Documents,   

open each document, and select “Accept.”  If this step is not completed, a bid cannot be    
uploaded.  Scroll to the bottom of the page and select “Add Attachments.”  If you do not see this command, 
not all documents have been opened and accepted.  

 5.    The Supplier Attachments box will open.  Select “Add Attachment” again. 
 6.    The Upload Documents box will open. Read the instructions for uploading.  Disregard the  
                   “Confidential” check box. 

7.    Browse and attach up to 5 files at a time.  Scroll to bottom of box and select “Upload.”  The   
Supplier Attachments box will open.  Repeat Steps 5 through 7 if more than 5 files are to be uploaded. 

8.    When the Supplier Attachments box opens again and uploading is complete, select “Done.”   
A message should appear that the upload is successful.  If it does not, go to the Bidder Response tab and 
select “Submit.” 

 9.    The detailed solicitation will open.  At the bottom select “Close.” 
 
D. Any time a bidder wants to modify the bid, he or she will have to submit a new one.  FMDC will open the last 

response the bidder submits.  The bidder may revise and submit the bid up to the close of the solicitation (bid 
date and time).  Be sure to allow for uploading time so that the bid is successfully uploaded prior to the 1:30 
PM deadline; we can only accept the bid if it is uploaded before the deadline. 

  
E.          If you want to verify that you are uploading documents correctly, we encourage you to submit a fake bid early. 

Label the fake bid as such to distinguish it from the real bid. The contracts person you contact will let you know 
if your “bid” was received successfully.  Please contact Paul Girouard: 573-751-4797, 
paul.girouard@oa.mo.gov OR Mandy Roberson: 573-522-0074. 

 
F. If you are experiencing login issues, please contact Web Procure Support (Proactis) at 866-889-8533 anytime 

from 7:00 AM to 7:00 PM Central Time, Monday through Friday.  If you try using a userid or password several 
times that is incorrect, the system will lock you out.  Web Procure Support is the only option to unlock you!  If 
you forget your userid or password, Web Procure Support will provide a temporary userid or password.  Also, 
if it has been a while since your last successful login and you receive an “inactive” message, contact Web 
Procure (Proactis).  If you are having a registration issue, you may contact Cathy Holliday at 573-751-3491 or 
by email: cathy.holliday@oa.mo.gov. 

 

 

  

 

https://missouribuys.mo.gov/
mailto:paul.girouard@oa.mo.gov
mailto:cathy.holliday@oa.mo.gov
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SECTION 002113 – INSTRUCTIONS TO BIDDERS 

 
1.0 - SPECIAL NOTICE TO BIDDERS 

A. If awarded a contract, the Bidder’s employees, and the employees of all subcontractors, who perform the 
work on the project, will be required to undergo a fingerprint background check and obtain a State of 
Missouri identification badge prior to beginning work on site. The Bidder should review the information 
regarding this requirement in Section 013513 – Site Security and Health Requirements prior to submitting 
a bid. 

B. The Bidder’s prices shall include all city, state, and federal sales, excise, and similar taxes that may lawfully 
be assessed in connection with the performance of work, and the purchased of materials to be incorporated 
in the work. THIS PROJECT IS NOT TAX EXEMPT. 

2.0 - BID DOCUMENTS 

A. The number of sets obtainable by any one (1) party may be limited in accordance with available supply. 

B. For the convenience of contractors, sub-contractors and suppliers, copies of construction documents are 
on file at the office of the Director, Division of Facilities Management, Design and Construction and on 
the Division’s web site - https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans. 

 

3.0 - BIDDERS' OBLIGATIONS 
 

A. Under no circumstances will contractors give their plans and specifications to another contractor. Any bid 
received from a contractor whose name does not appear on the list of plan holders may be subject to 
rejection. 

 
4.0 - INTERPRETATIONS 

A. No bidder shall be entitled to rely on oral interpretations as to the meaning of the plans and specifications 
or the acceptability of alternate products, materials, form or type of construction. Every request for 
interpretation shall be made in writing and submitted with all supporting documents not less than five (5) 
working days before opening of bids. Every interpretation made to a bidder will be in the form of an 
addendum and will be sent as promptly as is practicable to all persons to whom plans and specifications 
have been issued. All such addenda shall become part of the contract documents. 

 
5.0 - BIDS AND BIDDING PROCEDURE 

 

A. Bidders shall submit all submission forms and accompanying documents listed in SECTION 004113 – BID 
FORM, Article 5.0, ATTACHMENTS TO BID by the stated time or their bid will be rejected for being 
non-responsive. 

Bid Submittal – due before stated date and time of bid opening (see IFB): 
004113 Bid Form (all pages are always required) 
004322 Unit Prices Form 
004338  MBE/WBE/SDVE Eligibility Determination for Joint Ventures 
004340  SDVE Business Form 
004541  Affidavit of Work Authorization 
004545 Anti-Discrimination Against Israel Act Certification form 

B. All bids shall be submitted without additional terms and conditions, modification or reservation on the bid 
forms with each space properly filled. Bids not on these forms will be rejected. 

 
6.0 - SIGNING OF BIDS 

A. A bid from an individual shall be signed as noted on the Bid Form. 

B. A bid from a partnership or joint venture shall require only one signature of a partner, an officer of the joint 
venture authorized to bind the venture or an attorney-in-fact. If the bid is signed by an officer of a joint 
venture or an attorney-in-fact, a document evidencing the individual's authority to execute contracts should 
be included with the bid form. 

 

https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans
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C. A bid from a limited liability company (LLC) shall be signed by a manager or a managing member of the 
LLC. 

D. A bid from a corporation shall have the correct corporate name thereon and the signature of an authorized 
officer of the corporation manually written. Title of office held by the person signing for the corporation 
shall appear, along with typed name of said individual. Corporate license number shall be provided and, if 
a corporation organized in a state other than Missouri, a Certificate of Authority to do business in the State 
of Missouri shall be attached. In addition, for corporate proposals, the President or Vice-President should 
sign as the bidder. If the signator is other than the corporate president or vice president, the bidder must 
provide satisfactory evidence that the signator has the legal authority to bind the corporation. 

 
E. A bid should contain the full and correct legal name of the Bidder. If the Bidder is an entity registered with 

the Missouri Secretary of State, the Bidder’s name on the bid form should appear as shown in the Secretary 
of State’s records. 

 
F. The Bidder should include its corporate license number on the Bid Form and, if the corporation is organized 

in a state other than Missouri, a Certificate of Authority to do business in the State of Missouri shall be 
attached to the bid form. 

 
7.0 - RECEIVING BID SUBMITTALS 

 

A. It is the bidder’s sole responsibility to assure receipt by Owner of bid submittals by the date and time 
specified in the Invitation for Bid. Bids received after the date and time specified shall not be considered 
by the Owner. 

 
B. Bids must be submitted through the MissouriBUYS statewide eProcurement system 

(https://www.missouribuys.mo.gov/) in accordance with the instructions for that system. The Owner shall 
only accept bids submitted through MissouriBUYS. Bids received by the Owner through any other means, 
including hard copies, shall not be considered and will be discarded by the Owner unopened. 

 
C. To respond to an Invitation for Bid, the Bidder must first register with MissouriBUYS by going 

through the MissouriBUYS Home Page (https://www.missouribuys.mo.gov/), clicking the 
“Register” button at the top of the page, and completing the Vendor Registration.  Once  registered, 
the Bidder accesses its account by clicking the “Login” button at the top of the MissouriBUYS 
Home Page. Enter your USERID and PASSWORD, which the Bidder will select. Under 
Solicitations, select “View Current Solicitations.” A new screen will open.  Under “Filter by 
Agency” select “OA-FMDC-Contracts Chapter 8.” Under “Filter by Opp. No.” type in the State 
Project Number. Select “Submit.” Above the dark blue bar, select “Other Active Opportunities.” To 
see the Solicitation Summary, single click the Opp. No. (Project Number) and the summary will 
open. Single quick click each blue bar to open detailed information. The Bidder must read and accept 
the Original Solicitation Documents and complete all identified requirements. The Bidder should 
download and save all of the Original Solicitation Documents on its computer so that the Bidder 
can prepare its response to these documents. The Bidder should upload its completed response to 
the downloaded documents as an attachment to the electronic solicitation response. 

 
D. Step-by-step instructions for how a registered vendor responds to a solicitation electronically are 

provided in Section 001116 – Invitation For Bid. 
 
E. The Bidder shall submit its bid on the forms provided by the Owner on MissouriBUYS with each space 

fully and properly completed, including all amounts required for alternate bids, unit prices, cost 
accounting data, etc. The Owner may reject bids that are not on the Owner’s forms or that do not contain 
all requested information. 
 

F. No Contractor shall stipulate in his bid any conditions not contained in the specifications or standard bid 
form contained in the contract documents. To do so may subject the Contractor’s bid to rejection. 

G. The completed forms shall be without interlineations, alterations or erasures. 

https://www.missouribuys.mo.gov/
https://www.missouribuys.mo.gov/
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8.0 - MODIFICATION AND WITHDRAWAL OF BIDS 

A. Bidder may withdraw his bid at any time prior to scheduled closing time for receipt of bids, but 
no bidder may withdraw his bid for a period of twenty (20) working days after the scheduled 
closing time for receipt of bids. 

B. The Bidder shall modify his or her original bid by submitting a revised bid on MissouriBUYS. 

 
9.0 - AWARD OF CONTRACT 

A. The Owner reserves the right to reject any and/or all bids and further to waive all informalities in 
bidding when deemed in the best interest of the State of Missouri. 

B. The Owner reserves the right to let other contracts in connection with the work, including but not 
by way of limitation, contracts for the furnishing and installation of furniture, equipment, machines, 
appliances and other apparatus. 

C. In awarding the contract the Owner may take into consideration the bidder's skill, facilities, 
capacity, experience, responsibility, previous work record, financial standing and the necessity of 
prompt and efficient completion of work herein described. Inability of any bidder to meet the 
requirements mentioned above may be cause for rejection of his bid. However, no contract will be 
awarded to any individual, partnership or corporation, who has had a contract with the State of 
Missouri declared in default within the preceding twelve months. 

D. No bid shall be considered binding upon the Owner until the written contract has been properly 
executed, a satisfactory bond has been furnished, evidence of required insurance coverage, 
submittal of executed Section 004541, Affidavit of Work Authorization form, documentation 
evidencing enrollment and participation in a federal work authorization program has been received 
and an affirmative action plan submitted. Failure to execute and return the contract and associated 
documents within the prescribed period of time shall be treated, at the option of the Owner, as a 
breach of bidder's obligation and the Owner shall be under no further obligation to bidder. 

E. If the successful bidder is doing business in the State of Missouri under a fictitious name, he shall 
furnish to Owner, attached to the Bid Form, a properly certified copy of the certificate of Registration 
of Fictitious Name from the State of Missouri, and such certificate shall remain on file with the 
Owner. 

F. Any successful bidder which is a corporation organized in a state other than Missouri shall furnish 
to the Owner, attached to the Bid Form, a properly certified copy of its current Certificate of 
Authority to do business in the State of Missouri, such certificate to remain on file with the Owner. 
No contract will be awarded by the Owner unless such certificate is furnished by the bidder. 

G. Any successful bidder which is a corporation organized in the State of Missouri shall furnish at its 
own cost to the Owner, if requested, a Certificate of Good Standing issued by the Secretary of State, 
such certificate to remain on file with the Owner. 

H. Transient employers subject to Sections 285.230 and 285.234, RSMo, (out-of-state employers who 
temporarily transact any business in the State of Missouri) may be required to file a bond with the 
Missouri Department of Revenue. No contract will be awarded by the Owner unless the successful 
bidder certifies that he has complied with all applicable provisions of Section 285.230-234. 

I. Sections 285.525 and 285.530, RSMo, require business entities to enroll and participate in a federal 
work authorization program in order to be eligible to receive award of any state contract in excess 
of $5,000.Bidders should submit with their bid an Affidavit of Work Authorization (Section 
004541) along with appropriate documentation evidencing such enrollment and participation. 
Section-004541, Affidavit of Work Authorization is located on the MissouriBUYS solicitation for 
this project. Bidders must also submit an E-Verify Memorandum before the Owner may award a 
contract to the Bidder. Information regarding a E-Verify is located at https://www.uscis.gov/e-
verify/. The contractor shall be responsible for ensuring that all subcontractors and suppliers 
associated with this contract enroll in E-Verify. 
 

10.0 - CONTRACT SECURITY 

A. The successful bidder shall furnish a performance/payment bond as set forth in General Conditions Article 
6.1 on a condition prior to the State executing the contract and issuing a notice to proceed. 

 

https://www.uscis.gov/e-verify/
https://www.uscis.gov/e-verify/
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11.0 - WORKING DAYS 
 

A. Contract duration time is stated in working days and will use the following definition in 
determining the actual calendar date for contract completion: 

1. Working days are defined as all calendar days except Saturdays, Sundays and the following 
State of Missouri observed holidays: New Year’s Day, Martin Luther King, Jr. Day, Lincoln 
Day, Washington’s Birthday, Truman Day, Memorial Day, Juneteenth, Independence Day, 
Labor Day, Columbus Day, Veterans Day, Thanksgiving Day and Christmas Day. 

 
12.0 - AMERICAN AND MISSOURI - MADE PRODUCTS AND FIRMS 

 

A. By signing the bid form and submitting a bid on this project, the Bidder certifies that it will use 
American and Missouri products as set forth in Article 1.7 of the General Conditions. Bidders are 
advised to review those requirements carefully prior to bidding. 
 

B. A preference shall be given to Missouri firms, corporations or individuals, or firms, corporations or 
individuals that maintain Missouri offices or places of business, when the quality of performance 
promised is equal or better and the price quoted is the same or less. 
 

C. Pursuant to Section 34.076, RSMo, a contractor or Bidder domiciled outside the boundaries of the 
State of Missouri shall be required, in order to be successful, to submit a bid the same percent less 
than the lowest bid submitted by a responsible contractor or Bidder domiciled in Missouri as would 
be required for such a Missouri domiciled contractor or Bidder to succeed over the bidding 
contractor or Bidder domiciled outside Missouri on a like contract or bid being let in the person's 
domiciliary state and, further, the contractor or Bidder domiciled outside the boundaries of Missouri 
shall be required to submit an audited financial statement as would be required of a Missouri 
domiciled contractor or Bidder on a like contract or bid being let in the domiciliary state of that 
contractor or Bidder. 
 

13.0 - ANTI-DISCRIMINATION AGAINST ISRAEL ACT CERTIFICATION: 
 

A.     Pursuant to section 34.600, RSMo, if the Bidder meets the section 34.600, RSMo, definition of a 
“company” and the Bidder has ten or more employees, the Bidder must certify in writing that the Bidder 
is not currently engaged in a boycott of goods or services from the State of Israel as defined in section 
34.600, RSMo, and shall not engage in a boycott of goods or services from the State of Israel, if awarded 
a contract, for the duration of the contract. The Bidder is requested to complete and submit the 
applicable portion of Section 004545 - Anti-Discrimination Against Israel Act Certification with their 
Bid Form. The applicable portion of the exhibit must be submitted prior to execution of a contract by 
the Owner and issuance of Notice to Proceed. If the exhibit is not submitted, the Owner shall rescind 
its Intent to Award and move to the next lowest, responsive, responsible bidder. 
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002213   SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 
 
1.0 EVALUATION AND AWARD OF CONTRACT 
 

A. The bidder must provide firm, fixed prices for all requirements as set forth in the Bid Form, Section 
004113, and Unit Prices, Section 004322. 

 
B. Any cost and/or pricing data submitted or related to the bidder's proposal, including any cost and/or 

pricing data related to contractual extension options, whether required or voluntary, shall be subject to 
evaluation if deemed to be in the best interests of the State of Missouri. 

 
C. The lowest bidder for this contract will be determined by calculating a total cost for the maximum life 

of contract. The total cost for the maximum life of the contract will be determined based on the Unit 
Prices and percentages set forth in the Bid Form, and the estimated quantities of labor, materials, 
supplies, tools, equipment and subcontractor costs set forth below.  

 
D. The bidder is advised that the numbers of hours and amounts of materials, equipment, tools, supplies and 

subcontractor costs provided below are estimates to be used for evaluation purposes only and in no way 
guarantee a minimum or maximum level of required services.  

 
E. During the evaluation, the following estimated labor quantities will be used to determine the bidder’s 

labor cost for the life of the contract:  
 

PROJECTS REQUIRING NO LESS THAN PAYMENT OF PREVAILING WAGES: 
   

FIELD HOURS 
 

DBL RATE 
 REG TIME 1 ½ RATE OT OVERTIME 
1.1 Asbestos Worker  4 2 1 
1.2 Boilermaker  4 1 1 
1.3 Bricklayer  4 1 1 
1.4 Carpenter  24 4 1 
1.5 Cement Mason 4 1 1 
1.6 Communications Technician 4 1 1 
1.7 Electrician (Inside Wireman)  16 4 1 
1.8 Electrician (Outside Lineman)   8 2 1 
1.9 Elevator Constructor  4 1 1 
1.10 Glazier  4 2 1 
1.11 Ironworker  6 1 1 
1.12 Laborer  8 2 1 
1.13 Mason  4 1 1 
1.14 Operating Engineer  8 2 1 
1.15 Painter  8 2 1 
1.16 Plumber  16 4 1 
1.17 Roofer  24 4 1 
1.18 Sheet Metal Worker  10 4 1 
1.19 Sprinkler Fitter  4 1 1 
1.20 Truck Driver  8 1            1 
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PROJECTS NOT REQUIRING PAYMENT OF PREVAILING WAGES 

   
FIELD HOURS 

 
DBL RATE 

 REG TIME 1 ½ RATE OT OVERTIME 
1.1 Asbestos Worker  16 16 4 
1.2 Boilermaker  16 8 4 
1.3 Bricklayer  16 8 4 
1.4 Carpenter  96 16 4 
1.5 Cement Mason 16 4 4 
1.6 Communications Technician 16 4 4 
1.7 Electrician (Inside Wireman)  16 4 4 
1.8 Electrician (Outside Lineman)   16 4 4 
1.9 Elevator Constructor  16 4 4 
1.10 Glazier  16 8 4 
1.11 Ironworker  24 4 4 
1.12 Laborer  32 8 4 
1.13 Mason  16 4 4 
1.14 Operating Engineer  32 8 4 
1.15 Painter  32 8 4 
1.16 Plumber  64 16 4 
1.17 Roofer  96 16 4 
1.18 Sheet Metal Worker  40 16 4 
1.19 Sprinkler Fitter  16 4 4 
1.20 Truck Driver  32 4            4 

 
 

F. During the evaluation, the total cost of materials and supplies for the life of the contract will be 
determined based on an estimated cost of $400,000 per year, multiplied by the percentage the bidder 
indicated in the Bid Form that it would charge in addition to the bidder’s cost for materials and supplies.  

 
G. During the evaluation, the cost of tools and equipment for the life of the contract will be determined 

based on an estimated cost of $100,000 per year, multiplied by the percentage the bidder indicated in the 
Bid Form that it would charge in addition to the bidder’s cost for tools and equipment.  

 
H.   During the evaluation, the cost of subcontractors for the life of the contract will be determined based on 

an estimated cost of $100,000 per year, multiplied by the percentage the bidder indicated in the Bid Form 
that it would charge in addition to the bidder’s cost for subcontractors.  “Subcontractors” are those 
personnel that are not included in the Section 004322 – Unit Prices. 
 

I.    The totals for labor, materials and supplies, tools and equipment, and subcontractor costs, as set forth 
above, and the second year cost increase/decrease (refer to Section 004113 – Bid Form, Section F) will 
be formulated together to arrive at a total cost for the maximum life of the contract for evaluation 
purposes only. 



 

1  

STATE OF MISSOURI 
CONSTRUCTION SERVICES 

CONTRACT 
 

THIS AGREEMENT is made ---------, 2021, by and between ----------, (hereinafter called the 
"Contractor”) and the State of Missouri, (hereinafter called the “Owner”), represented by the 
Office of Administration, Division of Facilities Management, Design and Construction. 
 
Project Name: Construction Services 

Southeast Region  
 
Project Number:  IDIQMCA-2001 
 
WITNESSETH, that the Contractor and the Owner, for the consideration stated herein, agree as follows: 
 

ARTICLE 1 - GENERAL STATEMENT OF WORK 
 

A. The Contractor will perform an undetermined quantity of construction services, including 
maintenance, repair, and capital improvement projects, at State of Missouri facilities 
located in the following counties: 

 
 

SOUTHEAST REGION 
 

Bollinger Butler Cape Girardeau 
Carter Crawford Dent 
Dunklin Howell Iron 
Madison Mississippi New Madrid 
Oregon Pemiscot Perry 
Phelps Pulaski Reynolds 
Ripley St. Francois Scott 
Shannon Stoddard Texas 
Washington Wayne  

 
B. The Owner will issue a Request for Proposal for each project that will describe in detail the Work 

required, as set forth further below. The Contractor shall furnish all labor and materials necessary to 
complete the Work as set out in the Request for Proposal and any related drawings and specifications 
provided by the Owner at the prices set forth in the Contractor's proposal. 
 

C. The Owner may request that the Contractor complete several job orders simultaneously. The Owner 
may also request that the Contractor provide employees to perform services on an hourly basis. 
 

D. The Contractor shall perform all services in accordance with this Contract and the General 
Conditions, which are incorporated herein by reference. In the event that there is a conflict between 
the terms of this Contract and the General Conditions, this Contract shall prevail. 
 

E. Each order under this contract shall not exceed $99,999.99. Refer to ARTICLE 10. The cumulative 
annual total of individual job orders under this contract shall not exceed $1,000,000. The Contractor 
shall understand and agree that the Owner does not guarantee any specific usage of the Contractor's 
services. 
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ARTICLE 2 - REQUESTS FOR PROPOSALS AND JOB ORDER RELEASE PROCEDURES 
 

A. The Owner’s Representative will issue a detailed description of each proposed job order to be 
performed under this contract on the Request for Proposal (RFP) form. If necessary, the description 
will include drawings and specifications. 
 

B. Various employees of the Owner may issue a Request for Proposal to the Contractor under this 
contract. Unless informed otherwise by the Owner, the Owner’s Representative for that job order  
shall be the employee of the Owner who issues the Request for Proposal. The Contractor should 
direct all communication regarding a job order to the Owner’s Representative for that job order. 
 

C. A Request for Proposal issued by the Owner’s Representative is for information only. The 
Contractor should not begin any work until receiving a Notice to Proceed from the Owner. 
 

D. Within ten (10) working days after receipt of a Request for Proposal, the Contractor shall submit a 
proposal for the cost and the time necessary to execute the Work described therein. The Contractor 
shall submit its proposal on the appropriate Detailed Breakdown form. Subcontractors may use the 
appropriate Detailed Breakdown form or submit its proposal on letterhead, provided the same level 
of detail is included. All proposals shall include a Detailed Breakdown of costs using the contract 
rates. 
 

E. Within ten (10) working days after the Owner issues a Request for Proposal, the Contractor must 
inspect the job site and must present to the Owner a written proposal that contains the following 
information: 

 
1. The type(s) of services required to complete the job order, including any work required off 

site. 
 

2. The number of man-hours of each type of service required to complete the job order. 
 

3. A complete list of building materials, supplies and/or tools and equipment, including specialty 
tools and equipment owned by the Contractor, that will be required to complete the job order. 

 
4. A firm, fixed price for all materials, supplies and/or tools and equipment the Contractor shall 

supply based on costs as indicated on the Bid Form. The list must be presented whether or 
not the Contractor shall provide some or all of the materials, supplies and/or tools and 
equipment for the project. Each item(s) supplied costing over one hundred dollars ($100.00) 
each shall be itemized as a single line item on the Contractor’s material list. 

 
5. A guaranteed not-to-exceed total price for completing the specific job order based on the 

number of hours required to complete the job order for each type of service, plus the cost of 
materials and supplies and/or owned, rented or leased tools and equipment provided based on 
the current National Rental Register or the percentage added to net cost as indicated on the 
Bid Form.  

 
6. A completion date of the project. 

 
F. The Owner reserves the right to accept or reject all or any portion of the Contractor's written 

proposal. If the Owner accepts the Contractor's written proposal, the Owner will communicate its 
acceptance by sending to the Contractor written Notice to Proceed with the project within the period 
mutually agreed upon. 

 
G. If the Owner is required to cancel a job order after receiving a proposal from the Contractor, a 
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Cancellation Notice will be issued. The Owner shall pay the Contractor’s cost to prepare the proposal 
at a rate of $100.00 for each job order proposal not awarded within sixty days from the date of 
receipt of Contractor's written proposal. Should the Owner execute any job order within sixty days, 
the Contractor agrees and understands that costs to prepare its proposal will not be paid but will be 
considered part of the overhead and profit of the Contractor. 
 

H. If an emergency is declared, the Owner may issue an Emergency Service Authorization without 
having received a detailed proposal from the Contractor. 
 

I. The Owner will issue a Notice of Acceptance to the Contractor upon completion of a job order. 
 
ARTICLE 3 - TIME OF COMPLETION 
 

This Contract shall be in effect for one year, beginning the date that Notice to Proceed is issued by the 
Owner. The Owner, at its sole discretion may extend the contract for one additional one-year period at 
the prices set forth in the Contractor's bid. A time for completion of each individual project shall be 
established in the Request for Proposal for that job order. 

 
ARTICLE 4 - CONTRACT COMPENSATION 
 

The Owner shall pay the Contractor for the prompt, faithful and efficient performance of the conditions 
and undertakings of this Contract, as provided in approved proposals for each job order. The Owner shall 
pay the Contractor within thirty (30) days after presentation of the Contractor’s statement of services 
rendered. 

 
ARTICLE 5 - CONTRACTOR INVOICING 
 

Article 5.4 of the General Conditions is inapplicable to this Contract. The Contractor shall invoice as 
follows: 

 
A. Building Projects: The Contractor must submit a monthly invoice itemizing each type of 

service in hours provided during that month and any materials and supplies provided. 
 

1. If the Contractor is working on more than one job order in a month, the Contractor must 
invoice each job order separately. 
 

2. The Contractor's total invoices for any job order shall not exceed the guaranteed not-to- 
exceed price stated in the Contractor's approved proposal or any Owner approved change 
orders thereto. 

 
3. The Owner will compensate the Contractor for the total amount of the invoice upon the 

Contractor's completion and the Owner and/or state agency's inspection and acceptance of the 
job order. 

 
4. The Contractor shall be paid for the number of hours (sixty (60) minutes equal one hour) 

required to complete each job order at the firm, fixed price per hour as bid on the pricing 
page for regular time, and contained in the Contractor's approved proposal for each type of 
service required. 

 
5. Overtime will be paid only if approved by the Owner’s Representative in writing as part of 

the Contractor's written proposal or any written change orders thereto for a job order. 
 



 

4  

B. Hourly Work: When providing services on an hourly basis (sixty (60) minutes equal one hour), the 
Contractor shall be compensated at the rate indicated on the Contractor’s proposal for the particular 
type(s) of service(s) provided. Hourly work shall be regular time unless specifically authorized in 
writing by the Owner’s Representative. 

 
1. The Contractor must submit a monthly invoice (separate from other job order invoices) 

itemizing each type of service in hours provided on an hourly basis during that month. 
 

2. If the Owner’s Representative requires the Contractor's qualified personnel to work overtime 
while providing service on an hourly basis, the Contractor may invoice those overtime hours 
at the firm fixed price as bid on the pricing page for overtime. 

 
C. Materials, Supplies, Tools and Equipment: In the event that the Contractor is providing building 

materials and supplies and/or rented or leased tools and equipment, then the Contractor shall be paid 
the Contractor's net cost, plus a firm, fixed percentage over net cost as quoted on the Bid Forms. In 
the event that the Contractor provides specialty tools or equipment that the Contractor owns, the 
Contractor shall be paid for the use of such specialty tools or equipment in accordance with the 
price(s) contained in the Contractor's original bid. 
 

D. The Contractor will not be paid for travel to and from the job site. Other pertinent travel related 
expenses may be permitted, but closely monitored. 
 

E. The Contractor must submit invoices and all required paperwork to the Owner’s Representative for 
each individual job order at the address provided by the Owner’s Representative. 

 
ARTICLE 6 - PERFORMANCE 
 

A. After receiving Notice to Proceed from the Owner, the Contractor shall provide the qualified 
personnel, tools, and equipment necessary for completing the job order and any or all materials and 
supplies required. Allowance will be made for materials and supplies, lead times, shipping 
schedules, etc., if needed. 
 

B. The Owner may or may not provide some or all building materials, supplies and/or tools and 
equipment required to complete the projects. The Contractor shall be required to provide all building 
materials, supplies and/or tools and equipment required for the projects that the Owner does not 
provide. 
 

C. Each day when coming to work on a project, the Contractor’s employees must sign in with the 
Owner’s Representative or the Building Manager to notify them of their arrival. Likewise when 
leaving for the day the Contractor’s employees must sign out with the Owner’s Representative or 
Building Manager. The Contractor is responsible for providing their own sign-in sheet for each 
project and will only be reimbursed for hours actually worked as evidenced by the sign in sheet. 
 

D. Upon completion of a job order, the Owner’s Representative shall inspect the project and provide the 
Contractor with a Notice of Acceptance to verify the completion date and acceptability of the 
completed project. If the project is not acceptable to the Owner’s Representative, the Contractor 
shall take corrective action as determined necessary by the Owner’s Representative. 
 

E. The Contractor shall agree and understand that the Owner may make changes in the scope of a 
project (size, configuration, etc.) prior to and during the Contractor's work on the project. When the 
Owner notifies the Contractor of such changes, the Contractor must submit a written change order 
request to the Owner if there are any changes in the types of services, the number of man- hours of 
each type of service, the building materials and supplies, the guaranteed not-to-exceed price, and/or 
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the time frames for completion of the service project from the Contractor's approved proposal as a 
result of the Owner's changes in the scope of the project. The Contractor must receive the Owner's 
written approval to proceed with the changes specified in the change order before deviating from 
the Contractor's approved proposal on that particular project. 
 

F. The Owner reserves the right to require the Contractor to provide operations manuals, as-built (red-
line) drawings, equipment warranties, etc., upon completion of each project. 
 

G. Submittals: As applicable for each job order, the Contractor will submit shop drawings, material and 
equipment lists and operating and service manuals in accordance with the General Conditions. 
 
 

H. Safety Requirements: Contractor and subcontractors at any tier shall comply with section 292.675, 
RSMo and Article 1.3, E, of the General Conditions. 
 

I. Hourly Services: Occasionally, the Owner may need the Contractor to provide one or more persons 
to assist the Owner's staff on a temporary, hourly basis. 

 
1. When requesting qualified personnel to provide service on an hourly basis, the Owner will 

tell the Contractor: (1) what type(s) of services are needed, and (2) approximately how many 
hours of each type of service are needed. 
 

2. The Contractor must provide qualified personnel at the facility within eight (8) hours after 
receiving the request for personnel to assist Owner's staff on an hourly basis, unless the 
Owner’s Representative indicates that the Owner is requesting emergency services. 

 
3. The Contractor must provide qualified personnel at the facility within two (2) hours after 

receiving a request for emergency services. The Owner shall solely determine the definition 
of an emergency service. 

 
ARTICLE 7 - CONTRACTOR USE OF PREMISES 
 

A. During the construction period, the Contractor shall have full use of the premises for construction 
operations, except as set forth below. 
 

B. The Contractor’s use of the premises may be limited by the Owner’s right to perform work or to 
retain other contractors to perform work on the premises. 
 

C. The Contractor shall limit its use of the Owner’s premises and operations to areas indicated by each 
job order and the Owner’s Representative. The Contractor shall not disturb portions of the site 
beyond the areas in which the Work is performed. 
 

D. The Contractor shall allow for Owner occupancy of the premises and use by the public. 
 

E. The Contractor shall keep driveways and entrances serving the premises clear and available to the 
Owner, the Owner’s employees and emergency vehicles at all times. The Contractor shall not use 
driveways and entranceway for parking or storage of materials. The Contractor shall schedule 
deliveries to minimize space and time requirements for storage of materials and equipment on-site. 
 

F. The Contractor shall maintain the existing building in a weather tight condition throughout the 
construction period, and shall take all precautions necessary to protect the building and its occupants 
during the construction period. The Contractor shall repair any damage cause by construction 
operations. 
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G. Storage of Materials: The Contractor shall store all materials within project limits. The Contractor 

shall confine apparatus, materials and operations of workers to locations established by the Owner’s 
Representative. Storage trailer locations shall be subject to approval by the Owner’s Representative 
and will be available to the Contractor at no cost. 
 

H. Utilities: Each job order will specify availability of utilities. Normally, utilities will be provided 
from the Owner’s facility. 
 

I. Site Security: Each job order will specify the site security requirements for each project. The 
Contractor’s employees may be required to undergo a background check and obtain a State 
identification card prior to beginning work. 

 
ARTICLE 8 - OCCUPANCY REQUIREMENTS 
 

A. The Owner will occupy the site and existing building during the entire construction period. The 
Contractor shall cooperate with the Owner during construction operations to minimize conflicts and 
facilitate Owner usage. The Contractor shall perform the Work so as not to interfere with the 
Owner’s operations. 
 

B. The Owner reserves the right to occupy and to place and install equipment in completed areas of the 
building prior to substantial completion, provided such occupancy does not interfere with 
completion of the Work. Such placing of equipment and partial occupancy shall not constitute 
acceptance of the total Work. 

 
ARTICLE 9 - WARRANTIES 
 

A. The Contractor must guarantee all furnished parts and labor for a period of one (1) year from the 
date of substantial completion, as set forth in Article 3.4 of the General Conditions, unless the 
Contractor specifies a longer period in the proposal submitted by the Contractor for that job order. 
 

B. Any damage to the building or equipment because of defective parts and/or prosecution of the 
project shall be the responsibility of the Contractor. 
 

C. If applicable, a warranty for a roof shall comply with the requirements of the FMDC Roof Design 
Manual. 

 
ARTICLE 10 – PREVAILING WAGE 
 

A. If the amount of any project/job order under this contract is greater than $75,000, the Contractor shall 
pay not less than the applicable wage rate set by the Department of Labor and Industrial Relations 
to all workers performing work under that project in accordance with sections 290.210 to 290.340, 
RSMo. The applicable wage order(s) shall be the wage order(s) for the location where the work is 
performed in effect as of the date of the Request for Proposal. The applicable wage order(s) will be 
provided to Contractor with each Request for Proposal and shall be incorporated therein by reference. 
 

B. If the amount of any project/job order under this contract is less than $75,000, the Contractor is not 
required to pay the applicable wage rate for work performed under that job order. In the event a 
contract change is issued that increases the total value of the project to more than $75,000, the 
applicable wage rate shall be paid on the portion of the project in excess of $75,000 in accordance 
with sections 290.210 to 290.340, RSMo. 
 

C. The Contractor shall forfeit a penalty to the Owner of one hundred dollars per day (or portion of a 
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day) for each worker that is paid less than the specified rates for any work done under the Contract 
by the Contractor or by any subcontractor, in accordance with section 290.250, RSMo. 
 
 

ARTICLE 11 – COMPLIANCE WITH IMMIGRATION LAWS 
 

A. The Contractor shall only utilize personnel authorized to work in the United States in accordance 
with applicable federal and state laws. This includes but is not limited to the Illegal Immigration 
Reform and Immigrant Responsibility Act (IIRIRA) and INA Section 274A. 
 

B. If the Contractor is found to be in violation of this requirement or the applicable laws of the state, 
federal and local laws and regulations, and if the State of Missouri has reasonable cause to believe 
that the Contractor has knowingly employed individuals who are not eligible to work in the United 
States, the state shall have the right to cancel the contract immediately without penalty or recourse 
and suspend or debar the Contractor from doing business with the state. 
 

C. The Contractor agrees to cooperate fully with any audit or investigation from federal, state or local 
law enforcement agencies. 

 
ARTICLE 12 - BONDING AND INSURANCE REQUIREMENTS 
 

A. The Contractor shall furnish a floating performance and payment bond in the amount of $300,000 
to cover all work performed under this Contract. Should the Owner issue job orders to the Contractor 
totaling more than $300,000 at any one time, the Contractor shall furnish an additional bond to cover 
the total amount of the outstanding work until the time that the total amount of work falls below 
$300,000. The bond shall comply with Article 6.1 of the General Conditions. 
 

B. The Contractor shall furnish a standing Builder’s Risk or Installation Floater insurance policy in the 
amount of $300,000 to cover all work performed under this Contract. Should the Owner issue job 
orders to the Contractor totaling more than $300,000 at any one time, the Contractor shall furnish 
additional Builder’s Risk or Installation Floater coverage for the total amount of the outstanding 
work until the time that the total amount of work falls below $300,000. The Builder’s Risk or 
Installation Floater shall comply with Article 6.1 of the General Conditions. 
 

C. The Contractor shall provide all other insurance required by Article 6.2 of the General Conditions. 
 
 
ARTICLE 13 - CONTRACT DOCUMENTS 
 

A.   In addition to this document, as executed by the parties, the Contract shall consist of the following 
component parts: 

1. Section 001116, Invitation for Bid 

2. Section 002000, Instructions for Procurement 

3. Section 004000, Procurement Forms and Supplements 

4. Section 005000, Contracting Forms and Supplements 

5. Section 006000, Project Forms 

6. Section 007000, Conditions of the Contract 

7. Division 1 – General Requirements 
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APPROVED:  
 
 
 
Mark Hill, P.E., Director             (Date)   «Contact»             (Date) 
Division of Facilities Management,                                   «Company»   
Design and Construction 
 

 
I, «Secretary», certify that I am 
Secretary of the corporation named 
above and that «Contact», who 
signed said contract on behalf of the 
corporation, was then «Title» of said 
corporation and that said contract was 
duly signed for and in behalf of the 
corporation by authority of its 
governing body, and is within the scope of its 
corporate powers. 
 
 
______________________________ 
Corporate Secretary 
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION 
AFFIDAVIT FOR AFFIRMATIVE ACTION 

 
PROJECT NUMBER 
 

 
NAME 
 

 First being duly sworn on oath states: that 

he/she is the      sole proprietor      partner      officer or      manager or managing member of 

NAME 
 

 
a     sole proprietorship      partnership 

 
                     limited liability company (LLC) 

or      corporation, and as such, said proprietor, partner, or officer is duly authorized to make this 

affidavit on behalf of said sole proprietorship, partnership, or corporation; that under the contract known as 

PROJECT TITLE 

 

Less than 50 persons in the aggregate will be employed and therefore, the applicable Affirmative Action 

requirements as set forth in Article 1.4 of the General Conditions of the State of Missouri have been met. 

PRINT NAME & SIGNATURE 
 

 
DATE 

 

 

NOTARY INFORMATION 
 

NOTARY PUBLIC EMBOSSER SEAL 
 

STATE OF 

 
 

COUNTY (OR CITY OF ST. 
LOUIS) 

 

 

USE RUBBER STAMP IN CLEAR AREA 
BELOW 

SUBSCRIBED AND SWORN BEFORE ME, THIS 

                     DAY OF                                    YEAR 
NOTARY PUBLIC SIGNATURE 
 

MY COMMISSION EXPIRES 

 
NOTARY PUBLIC NAME (TYPED OR PRINTED) 

 

MO 300-1401 (05/18) FILE/Construction Contract
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Bond No.______________ 

 
 
SECTION 006113 - PERFORMANCE AND PAYMENT BOND FORM 
 
 

KNOW ALL MEN BY THESE PRESENTS, THAT we ____________________________________________________ 

as principal, and ___________________________________________________________________________________ 

_____________________________________________________________as Surety, are held and firmly bound unto the 
 
STATE OF MISSOURI. in the sum of  ___________________________________ Dollars ($                                          ) 

for payment whereof the Principal and Surety bind themselves, their heirs, executors, administrators and successors, jointly 

and severally, firmly by these presents. 
 

WHEREAS, the Principal has, by means of a written agreement dated the ______________________________________ 

day of_______________________________________, 20_________, enter into a contract with the State of Missouri for 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

(Insert Project Title and Number) 
 

 
NOW, THEREFORE, if the Principal shall faithfully perform and fulfill all the undertakings, covenants, terms, conditions and 

agreements of said contract during the original term of said contract and any extensions thereof that may be granted by the State of 

Missouri, with or without notice to the Surety and during the life of any guaranty required under the contract; and shall also faithfully 

perform and fulfill all undertakings, covenants, terms, conditions and agreements of any and all duly authorized modifications of said 

contract that may hereafter be made with or without notice to the Surety; and shall also promptly make payment for materials 

incorporated, consumed or used in connection with the work set forth in the contract referred to above, and all insurance premiums, both 

compensation and all other kinds of insurance, on said work, and for all labor performed on such work, whether by subcontractor or 

otherwise, at not less than the prevailing hourly rate of wages for work of a similar character (exclusive of maintenance work) in the 

locality in which the work is performed and not less than the prevailing hourly rate of wages for legal holiday and overtime work 

(exclusive of maintenance work) in the locality in which the work is performed both as determined by the Department of Labor and 

Industrial Relations or determined by the Court of Appeal, as provided for in said contract and in any and all duly authorized 

modifications of said contract that may be hereafter made, with or without notice to the Surety, then, this obligation shall be void and 

of no effect, but it is expressly understood that if the Principal should make default in or should fail to strictly, faithfully and efficiently 

do, perform and comply with any or more of the covenants, agreements, stipulations, conditions, requirements or undertakings, as 

specified in or by the terms of said contract, and with the time therein named, then this obligation shall be valid and binding upon each 

of the parties hereto and this bond shall remain in full force and effect; and the same may be sued on at the instance of any material man, 

laborer, mechanic, subcontractor, individual, or otherwise to whom such payment is due, in the name of the State of Missouri, to the use 

of any such person. 
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AND, IT IS FURTHER specifically provided that any modifications which may hereinafter be made in the terms of the contract or in 

the work to be done under it or the giving by the Owner of any extension of the time for the performance of the contract or any other 

forbearance on the part of either the Owner or the Principal to the other, shall not in any way release the Principal and the Surety, or 

either or any of them, their heirs, executors, administrators and successors, from their liability hereunder, notice to the Surety of any 

such extension, modifications or forbearance being hereby waived. 

 
IN WITNESS WHEREOF, the above bounden parties have executed the within instrument this __________________ day of 
___________________________, 20 ____. 
 
 
AS APPLICABLE: 
 
AN INDIVIDUAL 

  Name:                      ______________________________________ 

  Signature:                        ______________________________________ 

 
A PARTNERSHIP 

   Name of Partner:    _____________________________________ 

  Signature of Partner: _____________________________________ 

 
   Name of Partner:   _____________________________________ 

  Signature of Partner: _____________________________________ 
 
CORPORATION 

 Firm Name:    ____________________________________ 

  Signature of President:   ____________________________________ 
 
SURETY 

 Surety Name: _____________________________________ 

 Attorney-in-Fact: _____________________________________ 

 Address of Attorney-in-Fact: _____________________________________ 

   _____________________________________ 

 Telephone Number of Attorney-in-Fact: _____________________________________ 

 Signature Attorney-in-Fact: _____________________________________ 
 
 
NOTE:  Surety shall attach Power of Attorney



Revised 4/14 

 

 

  Proposed Contract Release Detailed Breakdown 
 

State's Project No. Description of Change: Sheet of  

Proposal No. Prepared By: 

Date Signed By: 
 

WORK ITEM 

 

QTY 

 

UNIT 

LABOR MATERIAL EQUIPMENT / OTHER  

SUBTOTAL 

 

REVISIONS Unit Cost Total Unit Cost Total Unit Cost Total 
    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

Total Direct Costs    $ -  $ -  $ - $ -  

Overhead & Profit - Materials  *OH&P%    $ -   $ -  

Overhead & Profit - Equipment  *OH&P%    $ - $ -  

Contractor Total $ -  

   SUBCONTRACT COSTS       

SUBCONTRACTOR *GC% OH&P Subs Total Direct Costs $     

Name:       $ - 
Name:       $ - 
Name:       $ - 

Subs' Total $ -  

(Attach: Separate Detailed Breakdown for each Subcontractor )      GRAND TOTAL $ -  

Number of Work Days 
 



 

 

Sub-Contractor Detailed Breakdown Subcontractor Company Name: 

State's Project No. Description of Change: Sheet of  

Proposal No. Prepared By: 
Date Signed By: 

 
WORK ITEM 

 
QTY 

 
UNIT 

LABOR MATERIAL EQUIPMENT / OTHER  
SUBTOTAL 

 
REVISIONS Unit Cost Total Unit Cost Total Unit Cost Total 

    $ -  $ -  $ - $ -  
    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  
    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  
    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  
    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

    $ -  $ -  $ - $ -  

Total    $ -  $ -  $ - $ -  

Overhead & Profit - Labor  *OH&P%  $ -   $ -  

Overhead & Profit - Materials  *OH&P%  $ -  $ -  

Overhead & Profit - Equipment  *OH&P%  $ - $ -  

Subcontractor's Total $ -  
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION 
FINAL RECEIPT OF PAYMENT AND RELEASE 

PROJECT NUMBER 

      
 
KNOW ALL MEN BY THESE PRESENT THAT:        hereinafter called “Subcontractor” who heretofore entered into 

an agreement with       hereinafter called “Contractor”, for the performance of work and/or furnishing of material for 

the construction of the project entitled 

      
(PROJECT TITLE, PROJECT LOCATION, AND PROJECT NUMBER) 

at       
         (ADDRESS OF PROJECT) 

 

for the State of Missouri (Owner) which said subcontract is by this reference incorporated herein, in consideration of 

such final payment by Contractor. 

DOES HEREBY: 

1. ACKNOWLEDGE that they have been PAID IN FULL all sums due for work and materials contracted or done 

by their Subcontractors, Material Vendors, Equipment and Fixture Suppliers, Agents and Employees, or 

otherwise in the performance of the Work called for by the aforesaid Contract and all modifications or extras or 

additions thereto, for the construction of said project or otherwise. 

2. RELEASE and fully, finally, and forever discharge the Owner from any and all suits, actions, claims, and 

demands for payment for work performed or materials supplied by Subcontractor in accordance with the 

requirements of the above referenced Contract. 

1. REPRESENT that all of their Employees, Subcontractors, Material Vendors, Equipment and Fixture Suppliers, 

and everyone else has been paid in full all sums due them, or any of them, in connection with performance of 

said Work, or anything done or omitted by them, or any of them in connection with the construction of said 

improvements, or otherwise. 

 

DATED this       day of      , 20  . 
 

NAME OF SUBCONTRACTOR 
 

      
BY (TYPED OR PRINTED NAME) 
 

      
SIGNATURE 

 

TITLE 
 

      

 ORIGINAL:  FILE/Closeout Documents 
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