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SECTION 001116 - INVITATION FOR BID 

1.0 OWNER: 
A.   The State of Missouri 

Office of Administration,  

Division of Facilities Management, Design and Construction 

Jefferson City, Missouri 

2.0 PROJECT TITLE AND NUMBER: 

A. HVAC Modifications 

 Joseph P. Teasdale State Office Building 

 Raytown, Missouri 

Project No.: O2020-01 

3.0 BIDS WILL BE RECEIVED: 

A. Until: 1:30 PM, Thursday, August 31, 2023  

B.   Only electronic bids on MissouriBUYS shall be accepted: https://missouribuys.mo.gov.   Bidder must be registered to bid. 

4.0 DESCRIPTION: 

 A. Scope:       This project consists of replacing the boiler, heating water pumps, supply fan, heating and cooling coils, and extending BAS for 

the new equipment. 

B.  MBE/WBE/SDVE Goals: MBE 10%, WBE 10%, and SDVE 3%.  NOTE:  Only MBE/WBE firms certified by the State of Missouri 

Office of Equal Opportunity as of the date of bid opening, or SDVE(s) meeting the requirements of Section 34.074, RSMo and 1 

CSR 30-5.010, can be used to satisfy the MBE/WBE/SDVE participation goals for this project. 

C.  **NOTE: Bidders are provided new Good Faith Effort (GFE) forms on MissouriBUYS. 

5.0 PRE-BID MEETING:  

A. Place/Time: 11:00 AM, Tuesday, August 15, 2023, at Joseph P. Teasdale State Office Building, 8800 E. 63rd St., Raytown, MO. 

B.  Access to State of Missouri property requires presentation of a photo ID by all persons. 

6.0 HOW TO GET PLANS & SPECIFICATIONS: 

A. View Only Electronic bid sets are available at no cost or paper bid sets for a deposit of $100 from American Document Solutions (ADS). 

MAKE CHECKS PAYABLE TO: American Document Solutions.  Mail to: American Document Solutions, 1400 Forum Blvd., Suite 7A, 

Columbia, Missouri 65203.  Phone 573-446-7768, Fax 573-355-5433, https://www.adsplanroom.net.  NOTE:  Prime contractors will be 

allowed a maximum of two bid sets at the deposit rate shown above.  Other requesters will be allowed only one bid set at this rate.  

Additional bid sets or parts thereof may be obtained by any bidder at the cost of printing and shipping by request to American Document 

Solutions at the address shown above.  Bidder must secure at least one bid set to become a planholder. 

B. Refunds: Return plans and specifications in unmarked condition within 15 working days of bid opening to American Document 

Solutions, 1400 Forum Blvd., Suite 7A, Columbia, Missouri 65203. Phone 573-446-7768, Fax 573-355-5433.  Deposits for plans not 

returned within 15 working days shall be forfeited. 

C.   Information for upcoming bids, including downloadable plans, specifications, Invitation for Bid, bid tabulation, award, addenda, and  

 access to the ADS planholders list, is available on the Division of Facilities Management, Design and Construction’s web site:  

https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans. 

7.0 POINT OF CONTACT: 

A.  Designer:  Henderson Engineers, Matt Swaback, (913) 742-5742, email: matt.swaback@hendersonengineers.com 

B.  Project Manager:  Jared Cook, (573) 690-6733, email: jared.cook2@oa.mo.gov 

 

8.0 GENERAL INFORMATION: 

A. The State reserves the right to reject any and all bids and to waive all informalities in bids.  No bid may be withdrawn for a period of 20 

working days subsequent to the specified bid opening time. The contractor shall pay not less than the prevailing hourly rate of wages for 

work of a similar character in the locality in which the work is performed, as determined by the Missouri Department of Labor and Industrial 

Relations and as set out in the detailed plans and specifications. 

B.  Bid results will be available at https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans after it is verified that at least one 

bid is awardable and affordable. 

 

 

 

 

 

https://missouribuys.mo.gov/
https://www.adsplanroom.net/
https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans
mailto:matt.swaback@hendersonengineers.com
mailto:jared.cook2@oa.mo.gov
https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-plans
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Very Important MissouriBUYS Instructions to Help Submit a Bid Correctly 
 
A. The bidder shall submit his or her bid and all supporting documentation on MissouriBUYS eProcurement 

System.  No hard copy bids shall be accepted.  Go to https://missouribuys.mo.gov and register.  The bidder 
must register and complete a profile fully with all required documents submitted prior to submitting a bid.    

 
B. Once registered, log in. 
 1.    Under “Solicitation” select “View Current Solicitations.”   
 2.    Under “Filter by Agency” select “OA-FMDC-Contracts Chapter 8”, then click “Filter Solicitation” button. 
 3.    Select “Active Solicitations” tab. 
 4.    To see the Solicitation Summary, click on the Project Number and the summary will open. Click each  

heading to open detailed information.   
 
C. Here are simplified instructions for uploading the bid to MissouriBUYS: 
 1.    Find the solicitation by completing Steps 1 through 4 above. 
 2.    Select the three dots under “Actions.”  Select “Add New Response.” 
 3.    When the Quote box opens, give the response a title and select “OK.”   
    4.    The detailed solicitation will open.  Select “Check All” for the Original Solicitation Documents,   

open each document, and select “Accept.”  If this step is not completed, a bid cannot be    
uploaded.  Scroll to the bottom of the page and select “Add Attachments.”  If you do not see this command, 
not all documents have been opened and accepted.  

 5.    The Supplier Attachments box will open.  Select “Add Attachment” again. 
 6.    The Upload Documents box will open. Read the instructions for uploading.  Disregard the  
                   “Confidential” check box. 

7.    Browse and attach up to 5 files at a time.  Scroll to bottom of box and select “Upload.”  The   
Supplier Attachments box will open.  Repeat Steps 5 through 7 if more than 5 files are to be uploaded. 

8.    When the Supplier Attachments box opens again and uploading is complete, select “Done.”   
A message should appear that the upload is successful.  If it does not, go to the Bidder Response tab and 
select “Submit.” 

 9.    The detailed solicitation will open.  At the bottom select “Close.” 
 
D. Any time a bidder wants to modify the bid, he or she will have to submit a new one. FMDC will open the last 

response the bidder submits.  The bidder may revise and submit the bid up to the close of the solicitation (bid 
date and time).  Be sure to allow for uploading time so that the bid is successfully uploaded prior to the 1:30 
PM deadline; we can only accept the bid if it is uploaded before the deadline. 

  
E.  If you want to verify that you are uploading documents correctly, please contact Paul Girouard: 573-751-4797, 

paul.girouard@oa.mo.gov ; April Howser: 573-751-0053, April.Howser@oa.mo.gov ; or Mandy Roberson: 573-
522-0074, Mandy.Roberson@oa.mo.gov. 

 
F. If you are experiencing login issues, please contact Web Procure Support (Proactis) at 866-889-8533 anytime 

from 7:00 AM to 7:00 PM Central Time, Monday through Friday.  If you try using a userid or password several 
times that is incorrect, the system will lock you out.  Web Procure Support is the only option to unlock you!  If 
you forget your userid or password, Web Procure Support will provide a temporary userid or password.  Also, 
if it has been a while since your last successful login and you receive an “inactive” message, contact Web 
Procure (Proactis).  If you are having a registration issue, you may contact Office of Administration Division of 
Purchasing at 573-751-3491. 

 

https://missouribuys.mo.gov/
mailto:paul.girouard@oa.mo.gov
mailto:April.Howser@oa.mo.gov
mailto:Mandy.Roberson@oa.mo.gov


              

   
    

    
    

   
    

    
     

   

  
    

      
      

   
    

    
     

   

       
 

IMPORTANT REGARDING 
REQUIREMENT FOR OEO CERTIFICATION 

A. SECTION 002113 – INSTRUCTIONS TO 
BIDDERS: Article 1 .0, Section 1: 

MBE, WBE, MBE/WBE 
contractors, subcontractors, and suppliers 

the Office of Equal 
Opportunity. certifications from other Missouri 
certifying agencies . 
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SECTION 002113 – INSTRUCTIONS TO BIDDERS 

1.0 - SPECIAL NOTICE TO BIDDERS 

A. If awarded a contract, the Bidder’s employees, and the employees of all subcontractors, who perform 
the work on the project must adhere to requirements in Section 013513 – Site Security and Health 
Requirements as applicable per Agency. 

B. The Bidder’s prices shall include all city, state, and federal sales, excise, and similar taxes that may 
lawfully be assessed in connection with the performance of work, and the purchased of materials to be 
incorporated in the work.  THIS PROJECT IS NOT TAX EXEMPT. 

2.0 - BID DOCUMENTS 

A. The number of sets obtainable by any one (1) party may be limited in accordance with available 
supply. 

B. For the convenience of contractors, sub-contractors and suppliers, copies of construction documents 
are on file at the office of the Director, Division of Facilities Management, Design and Construction 
and on the Division’s web site - https://oa.mo.gov/facilities/bid-opportunities/bid-listing-electronic-
plans. 

3.0 - BIDDERS' OBLIGATIONS 

A. Bidders must carefully examine the entire site of the work and shall make all reasonable and necessary 
investigations to inform themselves thoroughly as to the facilities available as well as to all the 
difficulties involved in the completion of all work in accordance with the specifications and the plans. 
Bidders are also required to examine all maps, plans and data mentioned in the specifications.  No plea 
of ignorance concerning observable existing conditions or difficulties that may be encountered in the 
execution of the work under this contract will be accepted as an excuse for any failure or omission on 
the part of the contractor to fulfill in every detail all of the requirements of the contract, nor accepted as 
a basis for any claims for extra compensation. 

B. Under no circumstances will contractors give their plans and specifications to another contractor.  Any 
bid received from a contractor whose name does not appear on the list of plan holders may be subject 
to rejection. 

4.0 - INTERPRETATIONS 

A. No bidder shall be entitled to rely on oral interpretations as to the meaning of the plans and specifications 
or the acceptability of alternate products, materials, form or type of construction.  Every request for 
interpretation shall be made in writing and submitted with all supporting documents not less than five 
(5) working days before opening of bids.  Every interpretation made to a bidder will be in the form of 
an addendum and will be sent as promptly as is practicable to all persons to whom plans and 
specifications have been issued.  All such addenda shall become part of the contract documents. 

B. Approval for an “acceptable substitution” issued in the form of an addendum as per Paragraph 4A above, 
and as per Article 3.1 of the General Conditions; ACCEPTABLE SUBSTITUTIONS shall constitute 
approval for use in the project of the product. 

C. An “acceptable substitution” requested after the award of bid shall be approved if proven to the 
satisfaction of the Owner and the Designer as per Article 3.1, that the product is acceptable in design, 
strength, durability, usefulness, and convenience for the purpose intended.  Approval of the substitution 
after award is at the sole discretion of the Owner. 

D. A request for “Acceptable Substitutions” shall be made on the Section 006325 Substitution Request 
Form. The request shall be sent directly to the project Designer.  A copy of said request should also be 
mailed to the Owner, Division of Facilities Management, Design and Construction, Post Office Box 
809, Jefferson City, Missouri 65102. 

SECTION 002113 – INSTRUCTIONS TO BIDDERS Page 1 of 8 
3/2023 
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5.0 - BIDS AND BIDDING PROCEDURE 

A. Bidders shall submit all submission forms and accompanying documents listed in SECTION 004113 – 
BID FORM, Article 5.0, ATTACHMENTS TO BID by the stated time or their bid will be rejected for 
being non-responsive. 

Depending on the specific project requirements, the following is a GENERIC list of all possible bid 
forms that may be due with bid submittals and times when they may be due.  Please check for specific 
project requirements on the proposal form (Section 004113). Not all of the following bid forms may 
be required to be submitted. 

Bid Submittal – due before stated date and time of bid opening (see IFB): 
004113 Bid Form (all pages are always required) 
004322 Unit Prices Form 
004336 Proposed Subcontractors Form 
004337 MBE/WBE/SDVE Compliance Evaluation Form 
004338 MBE/WBE/SDVE Eligibility Determination for Joint Ventures 
004339 MBE/WBE/SDVE GFE Determination 
004340 SDVE Business Form 
004541 Affidavit of Work Authorization 
004545 Anti-Discrimination Against Israel Act Certification form 

B. All bids shall be submitted without additional terms and conditions, modification or reservation on the 
bid forms with each space properly filled.  Bids not on these forms will be rejected. 

C. All bids shall be accompanied by a bid bond executed by the bidder and a duly authorized surety 
company, certified check, cashier's check or bank draft made payable to the Division of Facilities 
Management, Design and Construction, State of Missouri, in the amount indicated on the bid form, 
Section 004113. Failure of the contractor to submit the full amount required shall be sufficient cause to 
reject his bid. The bidder agrees that the proceeds of the check, draft or bond shall become the property 
of the State of Missouri, if for any reason the bidder withdraws his bid after closing, or if on notification 
of award refuses or is unable to execute tendered contract, provide an acceptable performance and 
payment bond, provide evidence of required insurance coverage and/or provide required copies of 
affirmative action plans within ten (10) working days after such tender. 

D. The check or draft submitted by the successful bidder will be returned after the receipt of an acceptable 
performance and payment bond and execution of the formal contract.  Checks or drafts of all other 
bidders will be returned within a reasonable time after it is determined that the bid represented by same 
will receive no further consideration by the State of Missouri.  Bid bonds will only be returned upon 
request. 

6.0 - SIGNING OF BIDS 

A. A bid from an individual shall be signed as noted on the Bid Form. 

B. A bid from a partnership or joint venture shall require only one signature of a partner, an officer of the 
joint venture authorized to bind the venture or an attorney-in-fact.  If the bid is signed by an officer of 
a joint venture or an attorney-in-fact, a document evidencing the individual's authority to execute 
contracts should be included with the bid form. 

C. A bid from a limited liability company (LLC) shall be signed by a manager or a managing member of 
the LLC. 

D. A bid from a corporation shall have the correct corporate name thereon and the signature of an 
authorized officer of the corporation manually written.  Title of office held by the person signing for 
the corporation shall appear, along with typed name of said individual. Corporate license number shall 
be provided and, if a corporation organized in a state other than Missouri, a Certificate of Authority to 
do business in the State of Missouri shall be attached.  In addition, for corporate proposals, the President 
or Vice-President should sign as the bidder.  If the signator is other than the corporate president or vice 
president, the bidder must provide satisfactory evidence that the signator has the legal authority to bind 
the corporation. 

SECTION 002113 – INSTRUCTIONS TO BIDDERS Page 2 of 8 
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E. A bid should contain the full and correct legal name of the Bidder. If the Bidder is an entity registered 
with the Missouri Secretary of State, the Bidder’s name on the bid form should appear as shown in the 
Secretary of State’s records. 

F. The Bidder should include its corporate license number on the Bid Form and, if the corporation is 
organized in a state other than Missouri, a Certificate of Authority to do business in the State of Missouri 
shall be attached to the bid form. 

7.0 - RECEIVING BID SUBMITTALS 

A. It is the bidder’s sole responsibility to assure receipt by Owner of bid submittals by the date and time 
specified in the Invitation for Bid. Bids received after the date and time specified shall not be 
considered by the Owner. 

B. Bids must be submitted through the MissouriBUYS statewide eProcurement system 
(https://www.missouribuys.mo.gov/) in accordance with the instructions for that system.  The Owner 
shall only accept bids submitted through MissouriBUYS. Bids received by the Owner through any 
other means, including hard copies, shall not be considered and will be discarded by the Owner 
unopened. 

C. To respond to an Invitation for Bid, the Bidder must first register with MissouriBUYS by going through 
the MissouriBUYS Home Page (https://www.missouribuys.mo.gov/), clicking the “Register” button at 
the top of the page, and completing the Vendor Registration.  Once registered, the Bidder accesses its 
account by clicking the “Login” button at the top of the MissouriBUYS Home Page.  Enter your 
USERID and PASSWORD, which the Bidder will select. Under Solicitations, select “View Current 
Solicitations.”  A new screen will open.  Under “Filter by Agency” select “OA-FMDC-Contracts 
Chapter 8.”  Under “Filter by Opp. No.” type in the State Project Number.  Select “Submit.”  Above 
the dark blue bar, select “Other Active Opportunities.” To see the Solicitation Summary, single click 
the Opp. No. (Project Number) and the summary will open. Single quick click each blue bar to open 
detailed information. The Bidder must read and accept the Original Solicitation Documents and 
complete all identified requirements. The Bidder should download and save all of the Original 
Solicitation Documents on its computer so that the Bidder can prepare its response to these documents. 
The Bidder should upload its completed response to the downloaded documents as an attachment to 
the electronic solicitation response. 

D. Step-by-step instructions for how a registered vendor responds to a solicitation electronically are 
provided in Section 001116 – Invitation For Bid. 

E. The Bidder shall submit its bid on the forms provided by the Owner on MissouriBUYS with each space 
fully and properly completed, including all amounts required for alternate bids, unit prices, cost 
accounting data, etc. The Owner may reject bids that are not on the Owner’s forms or that do not 
contain all requested information. 

F. No Contractor shall stipulate in his bid any conditions not contained in the specifications or standard 
bid form contained in the contract documents.  To do so may subject the Contractor’s bid to rejection. 

G. The completed forms shall be without interlineations, alterations or erasures. 

8.0 - MODIFICATION AND WITHDRAWAL OF BIDS 

A. Bidder may withdraw his bid at any time prior to scheduled closing time for receipt of bids, but no 
bidder may withdraw his bid for a period of twenty (20) working days after the scheduled closing 
time for receipt of bids. 

B. The Bidder shall modify his or her original bid by submitting a revised bid on MissouriBUYS. 

9.0 - AWARD OF CONTRACT 

A. The Owner reserves the right to reject any and/or all bids and further to waive all informalities in 
bidding when deemed in the best interest of the State of Missouri. 

B. The Owner reserves the right to let other contracts in connection with the work, including but not by 
way of limitation, contracts for the furnishing and installation of furniture, equipment, machines, 
appliances and other apparatus. 

SECTION 002113 – INSTRUCTIONS TO BIDDERS Page 3 of 8 
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C. The Owner shall award a contract to the lowest, responsive, responsible Bidder in accordance with 
Section 8.250, RSMo.  No contract will be awarded to any Bidder who has had a contract with the 
Owner terminated within the preceding twelve months for material breach of contract or who has been 
suspended or debarred by the Owner. 

D. Award of alternates, if any, will be made in numerical order unless all bids received are such that the 
order of acceptance of alternates does not affect the determination of the lowest, responsive, responsible 
bidder. 

E. No bid shall be considered binding upon the Owner until the written contract has been properly 
executed, a satisfactory bond has been furnished, evidence of required insurance coverage, submittal 
of executed Section 004541, Affidavit of Work Authorization form, documentation evidencing 
enrollment and participation in a federal work authorization program has been received and an 
affirmative action plan submitted.  Failure to execute and return the contract and associated documents 
within the prescribed period of time shall be treated, at the option of the Owner, as a breach of bidder's 
obligation and the Owner shall be under no further obligation to bidder. 

F. If the successful bidder is doing business in the State of Missouri under a fictitious name, he shall 
furnish to Owner, attached to the Bid Form, a properly certified copy of the certificate of Registration 
of Fictitious Name from the State of Missouri, and such certificate shall remain on file with the Owner. 

G. Any successful bidder which is a corporation organized in a state other than Missouri shall furnish to 
the Owner, attached to the Bid Form, a properly certified copy of its current Certificate of Authority to 
do business in the State of Missouri, such certificate to remain on file with the Owner.  No contract will 
be awarded by the Owner unless such certificate is furnished by the bidder. 

H. Any successful bidder which is a corporation organized in the State of Missouri shall furnish at its own 
cost to the Owner, if requested, a Certificate of Good Standing issued by the Secretary of State, such 
certificate to remain on file with the Owner. 

I. Transient employers subject to Sections 285.230 and 285.234, RSMo, (out-of-state employers who 
temporarily transact any business in the State of Missouri) may be required to file a bond with the 
Missouri Department of Revenue.  No contract will be awarded by the Owner unless the successful 
bidder certifies that he has complied with all applicable provisions of Section 285.230-234. 

J. Sections 285.525 and 285.530, RSMo, require business entities to enroll and participate in a federal 
work authorization program in order to be eligible to receive award of any state contract in excess of 
$5,000. Bidders should submit with their bid an Affidavit of Work Authorization (Section 004541) 
along with appropriate documentation evidencing such enrollment and participation. Section-004541, 
Affidavit of Work Authorization is located on the MissouriBUYS solicitation for this project.  Bidders 
must also submit an E-Verify Memorandum before the Owner may award a contract to the Bidder. 
Information regarding a E-Verify is located at https://www.uscis.gov/e-verify/. The contractor shall be 
responsible for ensuring that all subcontractors and suppliers associated with this contract enroll in E-
Verify. 

10.0 - CONTRACT SECURITY 

A. The successful bidder shall furnish a performance/payment bond as set forth in General Conditions 
Article 6.1 on a condition prior to the State executing the contract and issuing a notice to proceed. 

11.0 - LIST OF SUBCONTRACTORS 

A. If required by “Section 004113 – Bid Form,” each bidder must submit as part of their bid a list of 
subcontractors to be used in performing the work (Section 004336). The list must specify the name of the 
single designated subcontractor, for each category of work listed in “Section 004336 - Proposed 
Subcontractors Form.”  If work within a category will be performed by more than one subcontractor, the 
bidder must provide the name of each subcontractor and specify the exact portion of the work to be done 
by each.  Failure to list the Bidder’s firm, or a subcontractor for each category of work identified on the 
Bid Form or the listing of more than one subcontractor for any category without designating the portion 
of work to be performed by each shall be cause for rejection of the bid.  If the bidder intends to perform 
any of the designated subcontract work with the use of his own employees, the bidder shall make that fact 
clear, by listing his own firm for the subject category. If any category of work is left vacant, the bid 
shall be rejected. 
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12.0 - WORKING DAYS 

A. Contract duration time is stated in working days and will use the following definition in determining the 
actual calendar date for contract completion: 

1. Working days are defined as all calendar days except Saturdays, Sundays and the following State of 
Missouri observed holidays: New Year’s Day, Martin Luther King, Jr. Day, Lincoln Day, 
Washington’s Birthday, Truman Day, Memorial Day, Juneteenth, Independence Day, Labor Day, 
Columbus Day, Veterans Day, Thanksgiving Day and Christmas Day. 

13.0 - AMERICAN AND MISSOURI - MADE PRODUCTS AND FIRMS 

A. By signing the bid form and submitting a bid on this project, the Bidder certifies that it will use 
American and Missouri products as set forth in Article 1.7 of the General Conditions. Bidders are 
advised to review those requirements carefully prior to bidding. 

B. A preference shall be given to Missouri firms, corporations or individuals, or firms, corporations or 
individuals that maintain Missouri offices or places of business, when the quality of performance 
promised is equal or better and the price quoted is the same or less. 

C. Pursuant to Section 34.076, RSMo, a contractor or Bidder domiciled outside the boundaries of the State 
of Missouri shall be required, in order to be successful, to submit a bid the same percent less than the 
lowest bid submitted by a responsible contractor or Bidder domiciled in Missouri as would be required 
for such a Missouri domiciled contractor or Bidder to succeed over the bidding contractor or Bidder 
domiciled outside Missouri on a like contract or bid being let in the person's domiciliary state and, 
further, the contractor or Bidder domiciled outside the boundaries of Missouri shall be required to 
submit an audited financial statement as would be required of a Missouri domiciled contractor or Bidder 
on a like contract or bid being let in the domiciliary state of that contractor or Bidder. 

14.0 – ANTI-DISCRIMINATION AGAINST ISRAEL ACT CERTIFICATION: 

A. Pursuant to section 34.600, RSMo, if the Bidder meets the section 34.600, RSMo, definition of a 
“company” and the Bidder has ten or more employees, the Bidder must certify in writing that the Bidder 
is not currently engaged in a boycott of goods or services from the State of Israel as defined in section 
34.600, RSMo, and shall not engage in a boycott of goods or services from the State of Israel, if awarded 
a contract, for the duration of the contract. The Bidder is requested to complete and submit the 
applicable portion of Section 004545 - Anti-Discrimination Against Israel Act Certification with their 
Bid Form. The applicable portion of the exhibit must be submitted prior to execution of a contract by 
the Owner and issuance of Notice to Proceed. If the exhibit is not submitted, the Owner shall rescind 
its Intent to Award and move to the next lowest, responsive, responsible bidder. 

15.0 - MBE/WBE/SDVE INSTRUCTIONS 

A. Definitions: 

1. “MBE” means a Minority Business Enterprise. 

2. “MINORITY” has the same meaning as set forth in 1 C.S.R. 10-17.010. 

3. “MINORITY BUSINESS ENTERPRISE” has the same meaning as set forth in section 37.020, 
RSMo. 

4. “WBE” means a Women’s Business Enterprise. 

5. “WOMEN’S BUSINESS ENTERPRISE” has the same meaning as set forth in section 37.020, 
RSMo. 

6. “SDVE” means a Service-Disabled Veterans Enterprise. 

7. “SERVICE-DISABLED VETERAN” has the same meaning as set forth in section 34.074, RSMo. 

8. “SERVICE-DISABLED VETERAN ENTERPRISE” has the same meaning as “Service-Disabled 
Veteran Business” set forth in section 34.074, RSMo. 
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B. MBE/WBE/SDVE General Requirements: 

1. For all bids greater than $100,000, the Bidder shall obtain MBE, WBE and SDVE participation in an 
amount equal to or greater than the percentage goals set forth in the Invitation for Bid and the Bid 
Form, unless the Bidder is granted a Good Faith Effort waiver by the Director of the Division, as set 
forth below. If the Bidder does not meet the MBE, WBE and SDVE goals, or make a good faith effort 
to do so, the Bidder shall be non-responsive, and its bid shall be rejected. 

2. The Bidder should submit with its bid all of the information requested in the MBE/WBE/SDVE 
Compliance Evaluation Form for every MBE, WBE, or SDVE subcontractor or material supplier the 
Bidder intends to use for the contract work. The Bidder is required to submit all appropriate 
MBE/WBE/SDVE documentation before the stated time and date set forth in the Invitation for Bid. If 
the Bidder fails to provide such information by the specified date and time, the Owner shall reject the 
bid. 

3. The Director reserves the right to request additional information from a Bidder to clarify the Bidder’s 
proposed MBE, WBE, and/or SDVE participation. The Bidder shall submit the clarifying information 
requested by the Owner within two (2) Working Days of receiving the request for clarification. 

4. Pursuant to section 34.074, RSMo, a Bidder that is a SDVE doing business as Missouri firm, 
corporation, or individual, or that maintains a Missouri office or place of business, shall receive a three-
point bonus preference in the contract award evaluation process. The bonus preference will be 
calculated and applied by reducing the bid amount of the eligible SDVE by three percent of the 
apparent low responsive bidder’s bid.  Based on this calculation, if the eligible SDVE’s evaluation is 
less than the apparent low responsive bidder’s bid, the eligible SDVE’s bid becomes the apparent low 
responsive bid. This reduction is for evaluation purposes only, and will have no impact on the actual 
amount(s) of the bid or the amount(s) of any contract awarded. In order to be eligible for the SDVE 
preference, the Bidder must complete and submit with its bid the Missouri Service Disabled Veteran 
Business Form, and any information required by the form. The form is available on the MissouriBUYS 
solicitation for this project. 

C. Computation of MBE/WBE/SDVE Goal Participation: 

1. A Bidder who is a MBE, WBE, or SDVE may count 100% of the contract towards the MBE, WBE 
or SDVE goal, less any amounts awarded to another MBE, WBE or SDVE. (NOTE: A MBE firm 
that bids as general contractor must obtain WBE and SDVE participation; a WBE firm that bids as 
a general contractor must obtain MBE and SDVE participation; and a SDVE firm that bids as general 
contractor must obtain MBE and WBE participation.) In order for the remaining contract amount to 
be counted towards the MBE, WBE or SDVE goal, the Bidder must complete the MBE/WBE/SDVE 
Compliance Evaluation Form (Section 004337) identifying itself as an MBE, WBE or SDVE. 

2. The total dollar value of the work granted to a certified MBE, WBE or SDVE by the Bidder shall 
be counted towards the applicable goal. 

3. Expenditures for materials and supplies obtained from a certified MBE, WBE, or SDVE supplier or 
manufacturer may be counted towards the MBE, WBE and SDVE goals, if the MBE, WBE, or 
SDVE assumes the actual and contractual responsibility for the provision of the materials and 
supplies. 

4. The total dollar value of the work granted to a second or subsequent tier subcontractor or a supplier 
may be counted towards a Bidder’s MBE, WBE and SDVE goals, if the MBE, WBE, or SDVE 
properly assumes the actual and contractual responsibility for the work. 

5. The total dollar value of work granted to a certified joint venture equal to the percentage of the 
ownership and control of the MBE, WBE, or SDVE partner in the joint venture may be counted 
towards the MBE/WBE/SDVE goals. 

6. Only expenditures to a MBE, WBE, or SDVE that performs a commercially useful function in the 
work may be counted towards the MBE, WBE and SDVE goals. A MBE, WBE, or SDVE performs 
a commercially useful function when it is responsible for executing a distinct element of the work 
and carrying out its responsibilities by actually performing, managing and supervising the work or 
providing supplies or manufactured materials. 
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D. Certification of MBE/WBE/SDVE Subcontractors: 

1. In order to be counted towards the goals, an MBE or WBE must be certified by the State of Missouri 
Office of Equal Opportunity and an SDVE must be certified by the State of Missouri, Office of 
Administration, Division of Purchasing and Material Management or by the Department of Veterans 
Affairs. 

2. The Bidder may determine the certification status of a proposed MBE or WBE subcontractor or 
supplier by referring to the Office of Equal Opportunity (OEO)’s online MBE/WBE directory 
(https://apps1.mo.gov/MWBCertifiedFirms/). The Bidder may determine the eligibility of a SDVE 
subcontractor or supplier by referring to the Division of Purchasing and Materials Management’s 
online SDVE directory (https://oa.mo.gov/sites/default/files/sdvelisting.pdf) or the Department of 
Veterans Affairs’ directory (https://vetbiz.va.gov/basic-search/). 

3. Additional information, clarifications, etc., regarding the listings in the directories may be obtained 
by calling the Division at (573)751-3339 and asking to speak to the Contract Specialist of record as 
shown in the Supplementary Conditions (Section 007300). 

E. Waiver of MBE/WBE/SDVE Participation: 

1. If a Bidder has made a good faith effort to secure the required MBE, WBE and/or SDVE participation 
and has failed, the Bidder shall submit with its bid the information requested in MBE/WBE/SDVE 
Good Faith Effort (GFE) Determination form.  The GFE forms are located on the MissouriBUYS 
solicitation for this project. The Director will determine if the Bidder made a good faith effort to 
meet the applicable goals. If the Director determines that the Bidder did not make a good faith effort, 
the bid shall be rejected as being nonresponsive to the bid requirements. Bidders who demonstrate 
that they have made a good faith effort to include MBE, WBE, and/or SDVE participation will be 
determined to be responsive to the applicable participation goals, regardless of the percent of actual 
participation obtained, if the bid is otherwise acceptable. 

2. In determining whether a Bidder has made a good faith effort to obtain MBE, WBE and/or SDVE 
participation, the Director may evaluate the factors set forth in 1 CSR 30-5.010(6)(C) and the 
following: 

a. The amount of actual participation obtained; 

b. How and when the Bidder contacted potential MBE, WBE, and SDVE subcontractors and 

suppliers; 

c. The documentation provided by the Bidder to support its contacts, including whether the 

Bidder provided the names, addresses, phone numbers, and dates of contact for 

MBE/WBE/SDVE firms contacted for specific categories of work; 

d. If project information, including plans and specifications, were provided to 

MBE/WBE/SDVE subcontractors; 

e. Whether the Bidder made any attempts to follow-up with MBE, WBE or SDVE firms prior 
to bid; 

f. Amount of bids received from any of the subcontractors and/or suppliers that the Bidder 
contacted; 

g. The Bidder’s stated reasons for rejecting any bids; 

3. If no bidder has obtained any participation in a particular category (MBE/WBE/SDVE) or made a 
good faith effort to do so, the Director may waive that goal rather than rebid. 

F. Contractor MBE/WBE/SDVE Obligations 
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1. If awarded a contract, the Bidder will be contractually required to subcontract with or obtain 
materials from the MBE, WBE, and SDVE firms listed in its bid, in amounts equal to or greater than 
the dollar amount bid, unless the amount is modified in writing by the Owner. 

2. If the Contractor fails to meet or maintain the participation requirements contained in the 
Contractor’s bid, the Contractor must satisfactorily explain to the Director why it cannot comply 
with the requirement and why failing meeting the requirement was beyond the Contractor's 
control. If the Director finds the Contractor's explanation unsatisfactory, the Director may take any 
appropriate action including, but not limited to: 

a. Declaring the Contractor ineligible to participate in any contracts with the Division for up to 
twelve (12) months (suspension); and/or 

b. Declaring the Contractor be non-responsive to the Invitation for Bid, or in breach of contract 
and rejecting the bid or terminating the contract. 

3. If the Contractor replaces an MBE, WBE, or SDVE during the course of this contract, the Contractor 
shall replace it with another MBE, WBE, or SDVE or make a good faith effort to do so. All MBE, 
WBE and SDVE substitutions must be approved by the Director. 

4. The Contractor shall provide the Owner with regular reports on its progress in meeting its 
MBE/WBE/SDVE obligations. At a minimum, the Contractor shall report the dollar-value of work 
completed by each MBE, WBE, or SDVE during the preceding month and the cumulative total of 
work completed by each MBE, WBE or SDVE to date with each monthly application for payment. 
The Contractor shall also make a final report, which shall include the total dollar-value of work 
completed by each MBE, WBE, and SDVE during the entire contract. 
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State of Missouri 
Construction Contract 

 
 
 

 

THIS AGREEMENT is made (DATE) by and between: 

 

Contractor Name and Address 

hereinafter called the "Contractor,"  

and the State of Missouri, hereinafter called the "Owner", represented by the Office of Administration, Division of Facilities 

Management, Design and Construction. 

WITNESSETH, that the Contractor and the Owner, for the consideration stated herein agree as follows: 

ARTICLE 1.  STATEMENT OF WORK 

The Contractor shall furnish all labor and materials and perform all work required for furnishing and installing all labor, materials, 

equipment and transportation and everything necessarily inferred from the general nature and tendency of the plans and specifications 

for the proper execution of the work for: 

 

  HVAC Modifications 

  Joseph P. Teasdale State Office Building 

  Raytown, Missouri 

 

 Project Number: O2020-01 

in strict accordance with the Contract Documents as enumerated in Article 7, all of which are made a part hereof. 

ARTICLE 2.  TIME OF COMPLETION 

The contract performance time is 150 working days from the transmittal date of this agreement.  The contract completion date is 

MONTH, DAY, YEAR.  This time includes ten (10) working days for the Contractor to receive, sign and return the contract form 

along with required bonding and insurance certificates.  Failure of the Contractor to provide correct bonding and insurance within the 

ten (10) working days shall not be grounds for a time extension.  Receipt of proper bonding and insurance is a condition precedent to 

the formation of the contract and if not timely received, may result in forfeiture of the Contractor's bid security.  Work may not 

commence until the Owner issues a written Notice to Proceed and must commence within seven (7) working days thereafter. 

ARTICLE 3.  LIQUIDATED DAMAGES 

Whenever time is mentioned in this contract, time shall be and is of the essence of this contract.  The Owner would suffer a loss should 

the Contractor fail to have the work embraced in this contract fully completed on or before the time above specified.  THEREFORE, 

the parties hereto realize in order to adjust satisfactorily the damages on account of such failure that it might be impossible to compute 

accurately or estimate the amount of such loss or damages which the Owner would sustain by reason of failure to complete fully said 

work within the time required by this contract.  The Contractor hereby covenants and agrees to pay the Owner, as and for liquidated 

damages, the sum of $700 per day for each and every day, Sunday and legal holidays excepted, during which the work remains 

incomplete and unfinished.  Any sum which may be due the Owner for such damages shall be deducted and retained by the Owner 

from any balance which may be due the Contractor when said work shall have been finished and accepted. But such provisions shall 

not release the Bond of the Contractor from liability according to its terms.  In case of failure to complete, the Owner will be under 

no obligation to show or prove any actual or specific loss or damage. 

 

 

 

 

Project Name: 
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ARTICLE 4.  CONTRACT SUM 

The Owner shall pay the Contractor for the prompt, faithful and efficient performance of the conditions and undertakings of this 

contract, subject to additions, and deductions as provided herein, in current funds the sum of: 

 Base Bid:   $ 

TOTAL CONTRACT AMOUNT:  ($CONTRACT AMOUNT) 

 

UNIT PRICES: The Owner accepts the following Unit Prices: 

For changing specified quantities of work from those indicated by the contract drawings and specifications, upon written instructions 

of Owner, the following unit prices shall prevail.  The unit prices include all labor, overhead and profit, materials, equipment, 

appliances, bailing, shoring, shoring removal, etc., to cover the finished work of the several kinds of work called for.  Only a single 

unit price shall be given and it shall apply for either MORE or LESS work than that shown on the drawings and called for in the 

specifications or included in the Base Bid.  In the event of more or less units than so indicated or included, change orders may be 

issued for the increased or decreased amount. 

 

ARTICLE 5.  PREVAILING WAGE RATE 

MISSOURI PREVAILING WAGE LAW (Sections 290.210 to 290.340, RSMo): The Contractor shall pay not less than the 

specified hourly rate of wages, as set out in the wage order attached to and made part of the specifications for work under this contract, 

to all workers performing work under the contract, in accordance with sections 290.210 to 290.340, RSMo. The Contractor shall 

forfeit a penalty to the Owner of one hundred dollars per day (or portion of a day) for each worker that is paid less than the specified 

rates for any work done under the contract by the Contractor or by any subcontractor, in accordance with section 290.250, RSMo. 

 

ARTICLE 6.  MINORITY/WOMEN/SERVICE DISABLED VETERAN BUSINESS ENTERPRISE PARTICIPATION 

 

The Contractor has been granted a waiver of the 10% MBE and 10% WBE and 3% SDVE participation goals.  The Contractor 

agrees to secure the MBE/WBE/SDVE participation amounts for this project as follows: (OR) 

 

The Contractor has met the MBE/WBE/SDVE participation goals and agrees to secure the MBE/WBE/SDVE participation 

amounts for this project as follows: 

 

MBE/WBE/SDVE Firm: Subcontract Amt:$ 

MBE/WBE/SDVE Firm: Subcontract Amt:$ 

MBE/WBE/SDVE Firm: Subcontract Amt:$ 

        Total  $ 

MBE/WBE/SDVE assignments identified above shall not be changed without a contract change signed by the Owner. 

The Director of the Division of Facilities Management, Design and Construction or his Designee shall be the final authority to 

resolve disputes and disagreements between the Contractor and the MBE/WBE/SDVE firms listed above when such disputes 

impact the subcontract amounts shown above. 

ARTICLE 7.  CONTRACT DOCUMENTS 

The following documents are hereby incorporated into this contract by reference (all division/section numbers and titles are as utilized 

in the Project Manual published by the Owner for this Project): 

1. Division 0 – Procurement and Contracting Information, including, but not limited to: 

a. Invitation for Bid (Section 001116) 

b. Instructions to Bidders (Section 002113) 

c. Supplementary Instructions to Bidders (if applicable) (Section 002213) 

d. The following documents as completed and executed by the Contractor and accepted by the Owner, if 

applicable: 

i. Bid Form (Section 004113) 

ii. Unit Prices (Section 004322) 

iii. Proposed Contractors Form (Section 004336) 

iv. MBE, WBE, SDVE Compliance Evaluation Form(s) (Section 004337) 

v. MBE, WBE, SDVE Eligibility Determination Form for Joint Ventures (Section 004338) 
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vi. MBE, WBE, SDVE Good Faith Effort (GFE) Determination Form (Section 004339) 

vii. Missouri Service Disabled Veteran Business Form (Section 004340) 

viii. Affidavit of Work Authorization (Section 004541) 

ix. Affidavit for Affirmative Action (Section 005414) 

e. Performance and Payment Bond, completed and executed by the Contractor and surety (Section 006113) 

f. General Conditions (Section 007213) 

g. Supplementary Conditions (Section 007300) 

h. Supplementary General Conditions for Federally Funded/Assisted Construction Projects (Section 007333) 

i. Wage Rate(s) (Section 007346)   

2. Division 1 – General Requirements 

3. All Drawings identified in the Project Manual  

4. All Technical Specifications included in the Project Manual 

5. Addenda, if applicable 

 

ARTICLE 8 – CERTIFICATION  

By signing this contract, the Contractor hereby re-certifies compliance with all legal requirements set forth in Section 6.0, 

Bidder’s Certifications of the Bid Form.  

Further, if the Contractor provides any “personal information” as defined in §105.1500, RSMo concerning an entity exempt from 

federal income tax under Section 501(c) of the Internal Revenue Code of 1986, as amended, the Contractor understands and 

agrees that it is voluntarily choosing to enter into a state contract and providing such information for that purpose.  The state will 

treat such personal information in accord with §105.1500, RSMo.   

 

 

By signature below, the parties hereby execute this contract document. 

 

APPROVED: 

________________________________________ __________________________________________ 

Brian Yansen, Director Contractor’s Authorized Signature  

Division of Facilities Management,    

Design and Construction  

 

I, Corporate Secretary, certify that I am Secretary of the corporation named 

above and that (CONTRACTOR NAME), who signed said contract on behalf 

of the corporation, was then (TITLE) of said corporation and that said 

contract was duly signed for and in behalf of the corporation by authority of 

its governing body, and is within the scope of its corporate powers. 

 

 

__________________________________________ 

Corporate Secretary 

 

 

 

 

 

 

 

 

 

 



 

SECTION 005414 – AFFIDAVIT FOR AFFIRMATIVE ACTION   05/18  Page 1 of 1 

 

 

STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION 

AFFIDAVIT FOR AFFIRMATIVE ACTION 

 
PROJECT NUMBER 

 

 
NAME 

 

 First being duly sworn on oath states: that 

he/she is the      sole proprietor      partner      officer or      manager or managing member of 

NAME 

 

 
a     sole proprietorship      partnership 

 
                     limited liability company (LLC) 

or      corporation, and as such, said proprietor, partner, or officer is duly authorized to make this 

affidavit on behalf of said sole proprietorship, partnership, or corporation; that under the contract known as 

PROJECT TITLE 

 

Less than 50 persons in the aggregate will be employed and therefore, the applicable Affirmative Action 

requirements as set forth in Article 1.4 of the General Conditions of the State of Missouri have been met. 

PRINT NAME & SIGNATURE 

 

 

DATE 

 

 

NOTARY INFORMATION 
 

NOTARY PUBLIC EMBOSSER SEAL 
 

STATE OF 

 

 

COUNTY (OR CITY OF ST. 
LOUIS) 

 

 

USE RUBBER STAMP IN CLEAR AREA 
BELOW 

SUBSCRIBED AND SWORN BEFORE ME, THIS 

                     DAY OF                                    YEAR 

NOTARY PUBLIC SIGNATURE 

 

MY COMMISSION EXPIRES 

 

NOTARY PUBLIC NAME (TYPED OR PRINTED) 

 

MO 300-1401 (05/18) FILE/Construction Contract
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Bond No.______________ 

 

 

SECTION 006113 - PERFORMANCE AND PAYMENT BOND FORM 

 

 

KNOW ALL MEN BY THESE PRESENTS, THAT we ____________________________________________________ 

as principal, and ___________________________________________________________________________________ 

_____________________________________________________________as Surety, are held and firmly bound unto the 

 

STATE OF MISSOURI. in the sum of  ___________________________________ Dollars ($                                          ) 

for payment whereof the Principal and Surety bind themselves, their heirs, executors, administrators and successors, jointly 

and severally, firmly by these presents. 

 

WHEREAS, the Principal has, by means of a written agreement dated the ______________________________________ 

day of_______________________________________, 20_________, enter into a contract with the State of Missouri for 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

(Insert Project Title and Number) 

 

 

NOW, THEREFORE, if the Principal shall faithfully perform and fulfill all the undertakings, covenants, terms, conditions and 

agreements of said contract during the original term of said contract and any extensions thereof that may be granted by the State of 

Missouri, with or without notice to the Surety and during the life of any guaranty required under the contract; and shall also faithfully 

perform and fulfill all undertakings, covenants, terms, conditions and agreements of any and all duly authorized modifications of said 

contract that may hereafter be made with or without notice to the Surety; and shall also promptly make payment for materials 

incorporated, consumed or used in connection with the work set forth in the contract referred to above, and all insurance premiums, both 

compensation and all other kinds of insurance, on said work, and for all labor performed on such work, whether by subcontractor or 

otherwise, at not less than the prevailing hourly rate of wages for work of a similar character (exclusive of maintenance work) in the 

locality in which the work is performed and not less than the prevailing hourly rate of wages for legal holiday and overtime work 

(exclusive of maintenance work) in the locality in which the work is performed both as determined by the Department of Labor and 

Industrial Relations or determined by the Court of Appeal, as provided for in said contract and in any and all duly authorized 

modifications of said contract that may be hereafter made, with or without notice to the Surety, then, this obligation shall be void and 

of no effect, but it is expressly understood that if the Principal should make default in or should fail to strictly, faithfully and efficiently 

do, perform and comply with any or more of the covenants, agreements, stipulations, conditions, requirements or undertakings, as 

specified in or by the terms of said contract, and with the time therein named, then this obligation shall be valid and binding upon each 

of the parties hereto and this bond shall remain in full force and effect; and the same may be sued on at the instance of any material man, 

laborer, mechanic, subcontractor, individual, or otherwise to whom such payment is due, in the name of the State of Missouri, to the use 

of any such person. 
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AND, IT IS FURTHER specifically provided that any modifications which may hereinafter be made in the terms of the contract or in 

the work to be done under it or the giving by the Owner of any extension of the time for the performance of the contract or any other 

forbearance on the part of either the Owner or the Principal to the other, shall not in any way release the Principal and the Surety, or 

either or any of them, their heirs, executors, administrators and successors, from their liability hereunder, notice to the Surety of any 

such extension, modifications or forbearance being hereby waived. 

 

IN WITNESS WHEREOF, the above bounden parties have executed the within instrument this __________________ day of 

___________________________, 20 ____. 

 

 

AS APPLICABLE: 

 

AN INDIVIDUAL 

  Name:                      ______________________________________ 

  Signature:                        ______________________________________ 

 

A PARTNERSHIP 

   Name of Partner:    _____________________________________ 

  Signature of Partner: _____________________________________ 

 

   Name of Partner:   _____________________________________ 

  Signature of Partner: _____________________________________ 

 

CORPORATION 

 Firm Name:    ____________________________________ 

  Signature of President:   ____________________________________ 

 

SURETY 

 Surety Name: _____________________________________ 

 Attorney-in-Fact: _____________________________________ 

 Address of Attorney-in-Fact: _____________________________________ 

   _____________________________________ 

 Telephone Number of Attorney-in-Fact: _____________________________________ 

 Signature Attorney-in-Fact: _____________________________________ 

 

 

NOTE:  Surety shall attach Power of Attorney 
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION 

PRODUCT SUBSTITUTION REQUEST 

PROJECT NUMBER 

      
PROJECT TITLE AND LOCATION 

      

CHECK APPROPRIATE BOX 

 SUBSTITUTION PRIOR TO BID OPENING 
(Minimum of (5) working days prior to receipt of Bids as per Article 4 – Instructions to Bidders) 

 SUBSTITUTION FOLLOWING AWARD 
(Maximum of (20) working days from Notice to Proceed as per Article 3 – General Conditions) 

FROM:  BIDDER/CONTRACTOR (PRINT COMPANY NAME) 

      
TO:  ARCHITECT/ENGINEER (PRINT COMPANY NAME) 

      

Bidder/Contractor hereby requests acceptance of the following product or systems as a substitution in accordance with 
provisions of Division One of the Bidding Documents: 
SPECIFIED PRODUCT OR SYSTEM 

      
SPECIFICATION SECTION NO. 

      

SUPPORTING DATA 

 Product data for proposed substitution is attached (include description of product, standards, performance, and test data) 

 Sample  Sample will be sent, if requested 

QUALITY COMPARISON 

 SPECIFIED PRODUCT SUBSTITUTION REQUEST 

NAME, BRAND             

CATALOG NO.             

MANUFACTURER             

VENDOR             

PREVIOUS INSTALLATIONS 
PROJECT 

      
ARCHITECT/ENGINEER 

      
LOCATION 

      
DATE INSTALLED 

      
SIGNIFICANT VARIATIONS FROM SPECIFIED PRODUCT 
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REASON FOR SUBSTITUTION 

DOES PROPOSED SUBSTITUTION AFFECT OTHER PARTS OF WORK? 

 YES  NO 

IF YES, EXPLAIN 

SUBSTITUTION REQUIRES DIMENSIONAL REVISION OR REDESIGN OF STRUCTURE OR A/E WORK 

 YES  NO 

BIDDER’S/CONTRACTOR’S STATEMENT OF CONFORMANCE OF PROPOSED SUBSTITUTION TO CONTRACT 

REQUIREMENT: 

 
We have investigated the proposed substitution.  We believe that it is equal or superior in all respects to specified product, 
except as stated above; that it will provide the same Warranty as specified product; that we have included complete 
implications of the substitution; that we will pay redesign and other costs caused by the substitution which subsequently 
become apparent; and that we will pay costs to modify other parts of the Work as may be needed, to make all parts of 
the Work complete and functioning as a result of the substitution. 
 

BIDDER/CONTRACTOR DATE 

      

REVIEW AND ACTION 

 Resubmit Substitution Request with the following additional information: 

 

 Substitution is accepted. 

 Substitution is accepted with the following comments: 

 

 Substitution is not accepted. 

ARCHITECT/ENGINEER DATE 
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION 

FINAL RECEIPT OF PAYMENT AND RELEASE 

PROJECT NUMBER 

      

 
KNOW ALL MEN BY THESE PRESENT THAT:        hereinafter called “Subcontractor” who heretofore entered into 

an agreement with       hereinafter called “Contractor”, for the performance of work and/or furnishing of material for 

the construction of the project entitled 

      
(PROJECT TITLE, PROJECT LOCATION, AND PROJECT NUMBER) 

at       
         (ADDRESS OF PROJECT) 

 

for the State of Missouri (Owner) which said subcontract is by this reference incorporated herein, in consideration of 

such final payment by Contractor. 

DOES HEREBY: 

1. ACKNOWLEDGE that they have been PAID IN FULL all sums due for work and materials contracted or done 

by their Subcontractors, Material Vendors, Equipment and Fixture Suppliers, Agents and Employees, or 

otherwise in the performance of the Work called for by the aforesaid Contract and all modifications or extras or 

additions thereto, for the construction of said project or otherwise. 

2. RELEASE and fully, finally, and forever discharge the Owner from any and all suits, actions, claims, and 

demands for payment for work performed or materials supplied by Subcontractor in accordance with the 

requirements of the above referenced Contract. 

1. REPRESENT that all of their Employees, Subcontractors, Material Vendors, Equipment and Fixture Suppliers, 

and everyone else has been paid in full all sums due them, or any of them, in connection with performance of 

said Work, or anything done or omitted by them, or any of them in connection with the construction of said 

improvements, or otherwise. 

 

DATED this       day of      , 20  . 

 

NAME OF SUBCONTRACTOR 
 

      

BY (TYPED OR PRINTED NAME) 
 

      

SIGNATURE 

 

TITLE 
 

      

 ORIGINAL:  FILE/Closeout Documents 
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT,  
DESIGN AND CONSTRUCTION 
 

MBE/WBE/SDVE PROGRESS REPORT 
Remit with ALL Progress and Final Payments 

(Please check appropriate box)    CONSULTANT  CONSTRUCTION 
       

 

 
 
PAY APP NO. 
 

      

 

 
 
PROJECT NUMBER 
 

      

 
CHECK IF FINAL 

FINAL 

 
DATE 
 

      

PROJECT TITLE 
 

      

PROJECT LOCATION 
 

      
FIRM 
 

      
ORIGINAL CONTRACT SUM (Same as Line Item 1. on Form A of Application for 
Payment) 

            $        

TOTAL CONTRACT SUM TO DATE (Same as Line Item 3. on Form A of 
Application for Payment) 
 

            $        
 

 

THE TOTAL MBE/WBE/SDVE PARTICIPATION DOLLAR AMOUNT OF THIS PROJECT AS INDICATED IN THE 
ORIGINAL CONTRACT:  $        
 

SELECT 
MBE, WBE, 
SDVE 

ORIGINAL 
CONTRACT 

PARTICIPATION  
AMOUNT 

PARTICIPATION 
AMOUNT  

PAID-TO-DATE 
(includes approved 
contract changes) 

CONSULTANT/SUBCONSULTANT OR 
CONTRACTOR/SUBCONTRACTOR/SUPPLIER 

COMPANY NAME 
 

    

 

  MBE 

  WBE 

  SDVE 

 

 

$      

 

$      

 

      

 

  MBE 

  WBE 

  SDVE 
 

 

$      

 

$      

 

      

 

  MBE 

  WBE 

  SDVE 
 

 

$      

 

$      

 

      

  

  MBE 

  WBE 

  SDVE 
 

 

$      

 

$      

 

      

 

  MBE 

  WBE 

  SDVE 
 

 

$      

 

$      

 

      

 

  MBE 

  WBE 

  SDVE 
 

 

$      

 

$      

 

      

 

   

Revised 06/2023  
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STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF FACILITIES MANAGEMENT, DESIGN AND CONSTRUCTION 
AFFIDAVIT – COMPLIANCE WITH PREVAILING WAGE LAW 

PROJECT NUMBER 
 

 

 
  

 

 
Before me, the undersigned Notary Public, in and for the County of  

 

 
State of   personally came and appeared  

 
      (NAME)  

 

 of the  
 

  (POSITION)   (NAME OF THE COMPANY)  

 
(a corporation) (a partnership) (a proprietorship) and after being duly sworn did depose and say that all provisions 

 

 
and requirements set out in Chapter 290, Sections 290.210 through and including 290.340, Missouri Revised 

 

 
Statutes, pertaining to the payment of wages to workmen employed on public works project have been fully satisfied  

 

 
and there has been no exception to the full and completed compliance with said provisions and requirements 

 

 
and with Wage Determination No:   issued by the 

 

 
Department of Labor and Industrial Relations, State of Missouri on the   day of  20  

 

 
in carrying out the contract and working in connection with  

 
   (NAME OF PROJECT)  

 
Located at  in  County 

 
   (NAME OF THE INSTITUTION)    

 
Missouri, and completed on the  day of  20  

 

 
 

 
SIGNATURE 

 

NOTARY INFORMATION 
NOTARY PUBLIC EMBOSSER OR 
BLACK INK RUBBER STAMP SEAL 

STATE 

 
COUNTY (OR CITY OF ST. LOUIS) 

SUBSCRIBED AND SWORN BEFORE ME, THIS 

USE RUBBER STAMP IN CLEAR AREA BELOW 
 DAY OF  YEAR  

NOTARY PUBLIC SIGNATURE 

 
 

MY COMMISSION 
EXPIRES 

 

NOTARY PUBLIC NAME (TYPED OR PRINTED) 

 

 FILE:  Closeout Documents
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SECTION 007300 - SUPPLEMENTARY CONDITIONS 

1.0 GENERAL: 

 A. These Supplementary General Conditions clarify, add, delete, or otherwise modify standard terms and 

conditions of DIVISION 0, BIDDING AND CONTRACTING REQUIREMENTS. 

2.0 CONTACTS: 

Designer: Matt Swaback 

Henderson Engineers 

8345 Lenexa Drive, Suite 300 

Lenexa, Kansas 66214 

Telephone:  (913) 742-5742 

Email: matt.swaback@hendersonengineers.com 

 

Construction Representative: Ricky Howard 

Division of Facilities Management, Design and Construction 

836 N Scott 

Belton, MO 64012 

Telephone:  816-728-0385 

Email: ricky.howard@oa.mo.gov 

 

Project Manager: Jared Cook 

Division of Facilities Management, Design and Construction 

301 West High Street, Room 730 

Jefferson City, Missouri  65101 

Telephone:  (573) 690-6733 

Email: jared.cook2@oa.mo.gov 

 

Contract Specialist: Paul Girouard 

Division of Facilities Management, Design and Construction 

301 West High Street, Room 730 

Jefferson City, Missouri  65102 

Telephone:  (573) 751-4797 

Email:   paul.girouard@oa.mo.gov   

  

3.0  NOTICE:  ALL BID MATERIALS ARE DUE AT THE TIME OF BID SUBMITTAL.  THERE IS 

NO SECOND SUBMITTAL FOR THIS PROJECT. 

4.0 FURNISHING CONSTRUCTION DOCUMENTS: 

A.  The Owner will furnish the Contractor with approximately 5 complete sets of drawings and specifications 

at no charge. 

B.  The Owner will furnish the Contractor with approximately 5 sets of explanatory or change drawings at no 

charge. 

C.  The Contractor may make copies of the documents as needed with no additional cost to the Owner. 

5.0    SAFETY REQUIREMENTS 

Contractor and subcontractors at any tier shall comply with RSMo 292.675 and Article 1.3, E, of Section 

007213, General Conditions. 

 

 

 

mailto:matt.swaback@hendersonengineers.com
mailto:ricky.howard@oa.mo.gov
mailto:jared.cook2@oa.mo.gov
mailto:paul.girouard@oa.mo.gov
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SECTION 013513.10 - SITE SECURITY AND HEALTH REQUIREMENTS  

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract including General and Supplementary 
Conditions, Bid Form, and other Division 1 Specification Sections apply to this Section. 

1.2 SUBMITTALS 

A. List of required submittals: 

1. Materials Safety Data Sheets for all hazardous materials to be brought onsite.  
2. Schedule of proposed shutdowns, if applicable. 
3. A list of the names of all employees who will submit fingerprints for a background check, 

and the signed privacy documents identified below for each employee.  

PART 2 - PRODUCTS (Not Applicable) 
PART 3 - EXECUTION 

3.1 ACCESS TO THE SITE 

A. The Contractor shall arrange with Facility Representatives to establish procedures for the 
controlled entry of workers and materials into the work areas at the Facility. 

B. The Contractor shall establish regular working hours with Facility Representatives. The 
Contractor must report changes in working hours or overtime to Facility Representatives and 
obtain approval twenty-four (24) hours ahead of time. The Contractor shall report emergency 
overtime to Facility Representatives as soon as it is evident that overtime is needed. The 
Contractor must obtain approval from Facility Representatives for all work performed after 
dark. 

C. The Contractor shall provide the name and phone number of the Contractor’s employee or 
agent who is in charge onsite; this individual must be able to be contacted in case of 
emergency. The Contractor must be able to furnish names and address of all employees upon 
request. 

D. All construction personnel shall visibly display issued identification cards.  

3.2 FIRE PROTECTION, SAFETY, AND HEALTH CONTROLS 

A. The Contractor shall take all necessary precautions to guard against and eliminate possible fire 
hazards.  

1. Onsite burning is prohibited. 
2. The Contractor shall store all flammable or hazardous materials in proper containers 

located outside the buildings or offsite, if possible. 
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3. The Contractor shall provide and maintain, in good order, during construction fire 
extinguishers as required by the National Fire Protection Association. In areas of 
flammable liquids, asphalt, or electrical hazards, 15-pound carbon dioxide or 20-pound 
dry chemical extinguishers shall be provided. 

B. The Contractor shall not obstruct streets or walks without permission from the Owner’s 
Construction Representative and Facility Representatives. 

C. The Contractor’s personnel shall not exceed the speed limit of 15 mph while at the Facility 
unless otherwise posted. 

D. The Contractor shall take all necessary, reasonable measures to reduce air and water pollution 
by any material or equipment used during construction. The Contractor shall keep volatile 
wastes in covered containers, and shall not dispose of volatile wastes or oils in storm or sanitary 
drains. 

E. The Contractor shall keep the project site neat, orderly, and in a safe condition at all times. The 
Contractor shall immediately remove all hazardous waste, and shall not allow rubbish to 
accumulate. The Contractor shall provide onsite containers for collection of rubbish and shall 
dispose of it at frequent intervals during the progress of the Work. 

F. Fire exits, alarm systems, and sprinkler systems shall remain fully operational at all times, 
unless written approval is received from the Owner’s Construction Representative and the 
appropriate Facility Representative at least twenty-four (24) hours in advance. The Contractor 
shall submit a written time schedule for any proposed shutdowns.  

G. For all hazardous materials brought onsite, Material Safety Data Sheets shall be on site and 
readily available upon request at least a day before delivery. 

H. Alcoholic beverages or illegal substances shall not be brought upon the Facility premises. The 
Contractor’s workers shall not be under the influence of any intoxicating substances wh ile on 
the Facility premises. 

3.3 SECURITY CLEARANCES AND RESTRICTIONS 

A. FMDC CONTRACTOR BACKGROUND AND ID BADGE PROCESS  

1. All employees of an OA/FDMC contractor (or subcontractor performing work under an 
OA/FMDC contract) are required to submit a fingerprint check through the Missouri 
State Highway Patrol (MSHP) and the FBI enabling OA/FMDC to obtain state and 
national criminal background checks on the employees, unless stated otherwise in the 
Contractor’s contract.  

2. FMDC reserves the right to prohibit any employee of the Contractor from performing 
work in or on the premises of any facility owned, operated, or utilized by the State of 
Missouri for any reason.  

3. The Contractor shall ensure all of its employees submit fingerprints to the Missouri State 
Highway Patrol and pay for the cost of such background checks. The Contractor shall 
submit to FMDC via email to FMDCSecurity@oa.mo.gov a list of the names of the 
Contractor’s employees who will be fingerprinted and a signed OA/FMDC Authorization 
for Release of Information Confidentiality Oath for each employee. All employees of the 
Contractor approved by FMDC to work at a State facility must obtain a contractor ID 
badge from FMDC prior to beginning work on-site, unless the Director of FMDC, at the 
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Director’s discretion, waives the requirement for a contractor ID badge. The Contractor 
and its employees must comply with the process for background checks and contractor 
ID badges found on FMDC’s website at: https://oa.mo.gov/facilities/facilities-
operations/security-information/fmdc-contractor-background-and-id-badge 

4. Fingerprints and Authorization for Release of Information Confidentiality Oath form are 
valid for one (1) year and must be renewed annually. Changing or adding locations may 
result in additional required documentation. Certain employees may be required to be 
fingerprinted more frequently. OA/FMDC reserves the right to request additional 
background checks at any time for any reason. 

5. The Contractor shall notify FMDC via email to FMDCSecurity@oa.mo.gov within 48 
hours of anyone severing employment with their company.  

3.4 DISRUPTION OF UTILITIES 

A. The Contractor shall give a minimum of seventy-two (72) hours written notice to the 
Construction Representative and the Facility Representative before disconnecting electric, gas, 
water, fire protection, or sewer service to any building. 

B. The Contractor shall give a minimum of seventy-two (72) hours written notice to the 
Construction Representative and Facility Representative before closing any access drives, and 
shall make temporary access available, if possible. The Contractor shall not obstruct streets, 
walks, or parking. 

3.5 PROTECTION OF PERSONS AND PROPERTY 

A. SAFETY PRECAUTIONS AND PROGRAMS 

1. The Contractor shall at all times conduct operations under this Contract in a manner to 
avoid the risk of bodily harm to persons or risk of damage to any property. The 
Contractor shall promptly take precautions which are necessary and adequate against 
conditions created during the progress of the Contractor's activities hereunder which 
involve a risk of bodily harm to persons or a risk of damage to property. The Contractor 
shall continuously inspect Work, materials, and equipment to discover and determine any 
such conditions and shall be solely responsible for discovery, determination, and 
correction of any such conditions. The Contractor shall comply with applicable safety 
laws, standards, codes, and regulations in the jurisdiction where the Work is being 
performed, specifically, but without limiting the generality of the foregoing, with rules 
regulations, and standards adopted pursuant to the Williams-Steiger Occupational Safety 
and Health Act of 1970 and applicable amendments. 

2. All contractors, subcontractors and workers on this project are subject to the Construction 
Safety Training provisions 292.675 RSMo. 

3. In the event the Contractor encounters on the site, material reasonably believed to be 
asbestos, polychlorinated biphenyl (PCB), lead, mercury, or other material known to be 
hazardous, which has not been rendered harmless, the Contractor shall immediately stop 
Work in the area affected and report the condition to the Owner's Representative and the 
Architect in writing. The Work in the affected area shall not thereafter be resumed except 
by written agreement of the Owner's Representative and Contractor if in fact the material 
is asbestos or polychlorinated biphenyl (PCB) and has not been rendered harmless. The 
Work in the affected area shall be resumed in the absence of asbestos or polychlorinated 
biphenyl (PCB), or when it has been rendered harmless by written agreement of the 
Owner's Representative and the Contractor. “Rendered Harmless” shall mean that levels 
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of such materials are less than any applicable exposure standards, including but limited to 
OSHA regulations. 

B. SAFETY OF PERSONS AND PROPERTY 

1. The Contractor shall take reasonable precautions for safety of, and shall provide 
protection to prevent damage, injury, or loss to: 

a. clients, staff, the public, construction personnel, and other persons who may be 
affected thereby; 

b. the Work and materials and equipment to be incorporated therein, whether in 
storage on or off the site, under care, custody, or control of the Contractor or the 
Contractor's Subcontractors of any tier; and 

c. other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, 
pavements, roadways, structures, and utilities not designated for removal, 
relocation, or replacement in the course of construction. 

2. The Contractor shall give notices and comply with applicable laws, standards, codes, 
ordinances, rules, regulations, and lawful orders of public authorities bearing on safety of 
persons or property or their protection from damage, injury, or loss. 

3. The Contractor shall erect and maintain, as required by existing conditions and 
performance of the Contract, safeguards for safety and protection, including, but not 
limited to, posting danger signs and other warnings against hazards, promulgating safety 
regulations, and notifying owners and users of adjacent sites and utilities.  

4. When use or storage of explosives or other hazardous materials or equipment or unusual 
methods are necessary for execution of the Work, the Contractor shall exercise the 
highest degree of care and carry on such activities under supervision of properly qualified 
personnel. 

5. The Contractor shall promptly remedy damage and loss (other than damage or loss 
insured under property insurance required by the Contract Documents) to property 
referred to in this Section caused in whole or in part by the Contractor, a Subcontractor of 
any tier, or anyone directly or indirectly employed by any of them, or by anyone for 
whose acts they may be liable, and for which the Contractor is responsible under this 
Section, except damage or loss attributable solely to acts or omissions of Owner or the 
Architect or anyone directly or indirectly employed by either of them, or by anyone for 
whose acts either of them may be liable, and not attributable to the fault or negligence of 
the Contractor. The foregoing obligations of the Contractor are in addition to the 
Contractor's other obligations stated elsewhere in the Contract.  

6. The Contractor shall designate a responsible member of the Contractor's organization at 
the site whose duty shall be the prevention of accidents, and the maintaining, enforcing 
and supervising of safety precautions and programs. This person shall be the Contractor's 
superintendent unless otherwise designated by the Contractor in writing to the Owner's 
Representative and Architect. The Contractor shall hold regularly scheduled safety 
meetings to instruct Contractor personnel on safety practices, accident avoidance and 
prevention, and the Project Safety Program. The Contractor shall furnish safety 
equipment and enforce the use of such equipment by its employees and its subcontractors 
of any tier. 

7. The Contractor shall not load or permit any part of the construction or site to be loaded so 
as to endanger its safety. 

8. The Contractor shall promptly report in writing to the Owner all accidents arising out of 
or in connection with the Work which cause death, lost time injury, personal injury, or 
property damage, giving full details and statements of any witnesses. In addition, if 
death, serious personal injuries, or serious property damages are caused, the accident 
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shall be reported immediately. 
9. The Contractor shall promptly notify in writing to the Owner of any claims for injury or 

damage to personal property related to the work, either by or against the Contractor. 
10. The Owner assumes no responsibility or liability for the physical condition or safety of 

the Work site or any improvements located on the Work site. The Contractor shall be 
solely responsible for providing a safe place for the performance of the Work. The 
Owner shall not be required to make any adjustment in either the Contract Sum or 
Contract Time concerning any failure by the Contractor or any Subcontractor to comply 
with the requirements of this Paragraph. 

11. In no event shall the Owner have control over, charge of, or any responsibility for 
construction means, methods, techniques, sequences or procedures or for safety 
precautions and programs in connection with the Work, notwithstanding any of the rights 
and authority granted the Owner in the Contract Documents. 

12. The Contractor shall maintain at his own cost and expense, adequate, safe and sufficient 
walkways, platforms, scaffolds, ladders, hoists and all necessary, proper, and adequate 
equipment, apparatus, and appliances useful in carrying on the Work and which are 
necessary to make the place of Work safe and free from avoidable danger for clients, 
staff, the public and construction personnel, and as may be required by safety provisions 
of applicable laws, ordinances, rules regulations and building and construction codes. 

 

END OF SECTION 013513.10 






















































































































































































































































































































































































































































































































































































































































































































































































































